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Professional Engineering Procurement Services  
(PEPS) Division 

Solicitation Number: 86-5IDP5065 
 
Original Posting Date: September 22, 2014 
Posting Period:  14 Days  
 

REQUEST FOR QUALIFICATIONS (RFQ) TO CONTRACT 
FOR  

INDEFINITE DELIVERABLE CONTRACT 
STREAMLINED PROCESS (WITH INTERVIEW) – WITH HUB 

GOAL 
 
The Texas Department of Transportation (TxDOT) intends to enter into an indefinite 
deliverable contract with a prime provider pursuant to Texas Government Code, 
Chapter 2254, Subchapter A, and 43 Texas Administrative Code (TAC) §§9.30-9.42, to 
provide the following services. The approximate amount of the contract is $25,000,000, 
which is included for informational purposes only and may be adjusted by TxDOT. 
Description of Services to be Provided: 
The Strategic Projects Division (SPD) is advertising for the following type of services: 
The role of Program Management Consultant (PMC) for the oversight of one or more to 
be identified projects that would be developed under private partnership agreements, 
including but not limited to comprehensive development agreements, design-build 
agreements and other innovative delivery methods. 
It is expected at the time of the solicitation that work will be primarily in the project 
offices under the SPD’s responsibility, but work may be required in other districts. 
For additional information, the following files are attached to this solicitation: 

• TxDOT Contract Template 
• Draft - Services to be Provided by the State 
• Draft - Services to be Provided by the Engineer 
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Statement of Qualifications (SOQ) Deadline and Submittal Information: 
SOQs must be received prior to 3:00 p.m. CT, on Tuesday, October 7, 2014. 
Any SOQs received after the deadline date and time shown above will not be 
considered.  
SOQs will be accepted by hand delivery or mail to TxDOT, 7745 Chevy Chase Drive, 
Building 5, Suite 230, Austin, TX 78752, Attention: Kent Thayer. 
SOQs will not be accepted by fax or electronic mail.  
To verify that the SOQ was received, the provider may contact the managing office by 
email, at kent.thayer@txdot.gov, using the standard subject line “Verification of SOQ 
receipt, Solicitation # 86-5IDP5065. 
Conflict of Interest: 
TxDOT requires that its consultants and subconsultants be able to work solely in 
TxDOT’s interest, without conflicting financial or personal incentives.  TxDOT reserves 
the right to disqualify any prime provider or subprovider, or to place contractual limits on 
work or on personnel, if there is a conflict of interest that might affect or might be seen 
to affect the prime provider’s or subproviders’s duty to act solely in the interest of 
TxDOT.   
A conflict of interest may involve conflicting incentives with regard to the firm as a 
whole, or any employee.  The conflict may arise between the provider’s work under a 
contract entered as a result of this solicitation and a relationship involving TxDOT, a 
construction contractor, another engineering firm, a materials testing firm, a third party 
affected by the project, a subprovider for any other consultant or contractor, or any other 
entity with an interest in a project on which work is performed under a contract entered 
as a result of this solicitation. 
Preclusion of Work on Related Contracts 
The prime provider that is awarded this contract and all subproviders, including their 
respective subsidiaries and affiliates, may not, unless approved by TxDOT, team with a 
proposer or developer on TxDOT-sponsored public-private partnership agreements, 
including design-build agreements and comprehensive development agreements, 
relating to projects for which services are rendered under a contract resulting from this 
request for qualifications (RFQ).   The prime provider and subproviders, including their 
respective subsidiaries and affiliates, may participate in future contracts that are not 
related to projects for which services are rendered under a contract resulting from this 
RFQ, unless such participation is determined by TxDOT to be precluded under TxDOT's 
conflict of interest rules (see 43 Texas Administration Code §9.155, §10.6, and §27.8). 
Evaluation Criteria: 
SOQs submitted in response to this Solicitation will be evaluated according to the 
criteria provided in the Attachment 2: Questions and Responses Template.   
Questions and Responses (Q&R): 
Firms must respond to the questions stated in Attachment 2: Q&R Template. 
Responses must be submitted on the Q&R Template. No other format will be accepted. 
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Responses are limited to space allotted in the Q&R Template. Content outside the 
space allotted in the Q&R Template will not be evaluated.  Additional pages will not be 
accepted, except for the attachments listed under the section SOQ Submittal Format. 
Any false statement provided by a firm may void the submitted response. TxDOT may 
take any additional action provided by law regarding false statements submitted as part 
of the solicitation. 
Work Categories and the % of Work Per Category: 
Attachment 4 – Project Team Composition (Part 3 of 3) form indicates the categories 
that are engineering and design related services.  Refer to the Administrative 
Qualification Requirements section to ensure that all requirements are met for 
applicable firms.   
Standard Work Categories: 
1.4.1 Land Planning/Engineering (5%) 
3.2.1 Route Studies and Schematic Design-Major Highways (5%) 
3.3.1 Route Studies and Schematic Design-Complex Highways (5%) 
4.3.1 Complex Highway Design (3%) 
10.1.1 Hydrologic Studies (2%)   
15.1.1 Right of Way Surveys (3%) 
15.1.2 Parcel Plats (3%) 
15.1.3 Legal Descriptions (2%) 
15.1.4 Right of Way Mapping (3%)  
15.2.1 Design and Construction Survey (5%) 
15.3.1 Aerial Mapping (5%) 
18.2.1 Subsurface Utility Engineering (2%) 
Non-Listed Work Categories (NLC/s):  
NLC-1 Utility Adjustment Coordination (10%) 

Description: This category involves attending on behalf of the State and 
coordinating with the Developer, Concessionaire, or Design Build Contractor 
when holding utility coordination meetings with individual utility companies, 
coordination and communication with utilities, and utility agreement preparation. 
Minimum Requirements: The team must include one individual, as task leader, 
with three years demonstrated experience in utility coordination and agreement 
preparation as a Lead Worker. 

NLC-2 Utility Engineering (5%) 
Description: This category involves coordination of utility conflict identification as 
determined from utility engineering investigations, roadway design plans, and 
coordination with TxDOT engineers, utility companies and oversight of a 
Developer, Concessionaire, or Design Build Contractor. Also includes the 
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evaluation of alternatives, in addition to review of utility plans for compatibility of 
proposed utility adjustments and installations with the highway design features, 
compliance with utility accommodation rules, and reasonableness of cost. May 
include public meetings for involvement of utility companies in the cooperative 
process and conflict resolution. 
Minimum Requirements: The team must include one professional engineer, as 
task leader, with at least three years of experience in utility engineering. 

NLC-3 Utility Construction Management and Verification (5%) 
Description: This category involves utility adjustment monitoring, including utility 
installation verification, records management, status and schedule reporting for 
the oversight of a Developer, Concessionaire, or Design Build Contractor. 
Minimum Requirements: The team must include one professional engineer, as 
task leader, with at least three years of experience in utility construction 
management and verification. 

NLC-4 Right of Way Appraisal Coordination Activities (10%) 
Description: This category involves monitoring and review of appraisal 
assignments in conformance with the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of 1970, as amended, and oversight of a 
Developer, Concessionaire, or Design Build Contractor relating to appraisal 
standards being met.  
Minimum Requirements: The team must employ one appraiser as task leader 
with three years of appraisal experience, including projects that included eminent 
domain proceedings. 

NLC-5 Right of Way Acquisition/Negotiation and Title Activities (10%) 
Description: This category involves monitoring, reviewing and performing 
required authorized acquisition and title duties in conformance with the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended, for the oversight of a Developer, Concessionaire, or Design Build 
Contractor relating to acquisition and title standards being met. 
Minimum Requirements: The team must employ a task leader with three years’ 
experience in right of way acquisition and sufficient staff that have had oversight 
and coordination experience with lead negotiators and/or performed title 
services, including project that involved eminent domain proceedings. 

NLC-6 Right of Way Relocation Activities (6%) 
Description: This category involves monitoring and review of relocation packages 
prepared by the Developer, Concessionaire, or Design Build Contractor. 
Minimum Requirements: The team must employ a task leader with three years’ 
experience in right of way relocation and sufficient staff that have completed 
business and residential relocations, including projects that involved eminent 
domain proceedings. 
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NLC-7 Right of Way Eminent Domain Activities (6%) 
Description: This category involves performing all required Eminent Domain 
duties in conformance with the Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970, as amended, and the oversight of a Developer, 
Concessionaire, or Design Build Contractor relating to Eminent Domain 
standards being met.  Team may need to prepare Eminent Domain packages 
and prepare for trial. 
Minimum Requirements: The team must employ a task leader with three years’ 
experience in right of way acquisition, including eminent domain and sufficient 
staff that have completed all Eminent Domain activities. 

NLC-8 Right of Way Schedule and Reporting Activities (5%) 
Description: This category involves performing and reporting all required 
scheduling and reporting activities related to the acquisition of property on 
projects and the oversight of a Developer, Concessionaire, or Design Build 
Contractor relating to all Right of Way scheduling and reporting requirements. 
Minimum Requirements: The team must employ a task leader with three years’ 
experience in right of way acquisition and project scheduling, plus sufficient staff 
that have scheduled and reported right of way acquisition activities involving 
Eminent Domain. 

Precertification Requirements: 
Standard Work Categories: 
Task leaders, must be precertified by the SOQ deadline date and time specified in this 
Solicitation, for each of the advertised work categories they are identified to lead. 
Precertification status of subprovider task leaders, by individual, can be verified through 
the CCIS database using the Employee Precertification Categories query tool with a 
CCIS employee sequence number. 
Non-Listed Work Categories:   
Precertification is not applicable to non-listed categories (NLCs). Each proposed task 
leader of a NLC must show their qualifications to meet the minimum requirements on 
Attachment 5: NLC Template (if applicable).  This attachment will only be used to 
determine if minimum requirements are met.  The content of the attachment will not be 
evaluated.   
Annual Firm Renewal Requirement: 
Annual renewal is governed by Section 9.33(i) of Title 43 in the Texas Administrative 
Code (TAC).  The following is a summary of that requirement. 
All precertified firms must complete the annual renewal process between January 1 and 
March 31 each year to maintain Active status for the firm.  Active status is required for 
prime providers and subproviders with task leaders identified for standard work 
categories.  As applicable, firms must obtain Active status by the RFQ deadline date 
and time specified in this solicitation. Active status is not required for firms proposing to 
perform only NLC services. Additional information on annual renewal for precertified 
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firms is available on TxDOT’s internet web site at: Annual Renewal for Precertified 
Firms 
A list of Active precertified firms is available at:  Active TxDOT Precertified Firms 
Administrative Qualification Requirements: 
Administrative qualification is not required to compete for solicitations using this 
process.  
When applicable, administrative qualification is a process used by the department to 
verify that a provider has an indirect cost rate that meets department requirements. 
Administrative Qualification is governed by Section 9.34(b) of Title 43 in the Texas 
Administrative Code (TAC). 
Requirements are summarized on TxDOT’s website, which includes a list of firms and 
their administrative qualification status. The website is found at the following location: 
Administrative Qualification   
The TAC exempts non-engineering firms and certain service types from administrative 
qualification. For such firms and service types, an indirect cost rate is not required.   
For information purposes only, Attachment 5 - Project Team Composition Form (Part 3 
of 3), indicates the work categories that are exempt from administrative qualification for 
this solicitation.  
For firms not subject to exemption, if selected, an indirect cost rate is necessary for rate 
schedule development. These firms have two options: 

• Be administratively qualified by selection notification, or 
• Accept the TxDOT developed indirect cost rate of 145%. 

Administrative qualification information is for TxDOT use only. This information will only 
be released with the approval of the provider or as required by state or federal statute.  
Prime Provider Certification Statements: 
See Attachment 1: Cover Page for certification information. The prime provider must 
certify that they meet the following requirements:  

• The prime firm is registered or licensed with the Texas Board of Professional 
Engineers.  If proposing as a joint venture, the requirement applies to each joint 
venture member. 

• Individuals on the project team are currently employed by either the prime  
provider or a subprovider firm identified on the team. 

• A professional engineer registered or licensed in Texas will sign and seal the 
work to be performed on the contract. 

• The prime provider shall perform at least 30 percent of the contracted work with 
its own work force.   

Project Manager Requirement: 
The prime provider’s project manager, as proposed in the SOQ, is not required to be a 
registered Professional Engineer licensed in Texas by the SOQ deadline specified in 
this Solicitation.   

http://www.txdot.gov/business/consultants/precertification/renewal.html
http://www.txdot.gov/business/consultants/precertification/renewal.html
http://www.dot.state.tx.us/des/precert/precrt1.htm
http://www.txdot.gov/inside-txdot/division/design/professional-services/qualifications.html
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Project Manager Commitment: 
TxDOT expects the prime provider to commit its project manager, as proposed in the 
SOQ, to the duration of the contract. TxDOT further expects the project manager’s 
commitment to the contract to include commitment as project manager to each work 
authorization without further delegation or substitution over the course of the contract.  
In selecting a provider, TxDOT evaluates the project manager’s qualifications and skills 
against the specific requirements and unique demands of the contract. The project 
manager’s commitment to the duration of the contract, therefore, is of key importance to 
TxDOT. Project manager replacement, while not strictly prohibited, will require TxDOT’s 
prior consent. Any such replacements will be subject to the terms of the agreement. 
Joint Venture Requirements: 
TxDOT allows joint ventures. Submittal of a joint venture proposal is at the discretion of 
the provider. A joint venture is considered the prime. In order for a joint venture to be 
precertified, each firm included in the joint venture must be precertified, unless a firm is 
performing only work identified by non-listed work categories. All joint venture parties 
must be clearly identified.   
A single project manager must be identified on Attachment 4: Organization Chart to 
represent the joint venture.  
All joint venture parties will be required to sign the contract and take equal 100% 
responsibility for the contract.  Refer to Prime Provider Certification Statements 
section for additional requirements. 
Employment Law: 
A prime provider or subprovider currently employing former TxDOT employees must be 
aware of the revolving door employment laws and rules, including Government Code, 
Chapters §572.054 and §2252.901 and Texas Administrative Code, Rules §10.6, 
§10.101, and §10.102.  The firm and former TxDOT employees are responsible for 
understanding and adhering to these rules and laws. 
State of Texas Historically Underutilized Business (HUB) Subcontracting Plan 
(HSP) Requirement: 
This is a state-funded contract and it has been determined by TxDOT that there are 
probable subcontracting opportunities in the scope of work for this contract. The 
assigned HUB subcontracting goal for participation in the work to be performed under 
this contract is 10% of the contract amount.  
Each subprovider listed to meet the assigned HUB subcontracting goal must be HUB-
certified in the Business Category applicable to the type of service being offered by that 
firm. For example: 

• A firm offering architecture, engineering, or surveying services must be HUB-
certified in Business Category 05: Architectural/Engineering and Surveying 
Services.  

• A firm offering another type of service, such as environmental services, must be 
HUB-certified in either Business Category 05 or Business Category 06: Other 
Services Including Legal Services.  
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A firm not HUB-certified in the Business Category applicable to the type of service being 
offered will not be counted toward the assigned HUB subcontracting goal.   
Detailed information on HUB subcontracting is shown at the end of this solicitation 
under the Professional Services - HUB Subcontracting Information section.  
Statement of Qualifications (SOQ) Submittal Format: 
The prime provider must submit five (5) duplicate original SOQs.  Each SOQ must be 
submitted with a single staple in the upper left-hand corner. No other binding will be 
accepted.  
The SOQ submittal must consist of and is limited to the following attachments in 
numerical order:   

Attachment 1: SOQ Cover Page – See the fillable file attached to this Solicitation. 
Attachment 2: Questions & Responses (Q&R) Template – See the fillable file 
attached to this Solicitation. 
Attachment 3: Organization Chart - The task leaders shown on the org chart must 
be consistent with those identified on Attachment 5: Project Team Composition 
Form (Parts 1, 2, and 3). Other personnel may be identified at the prime provider’s 
discretion. This attachment is limited to one (1) 11” x 17” page, single-sided.  For 
scanning and legibility, a minimum font size of 10 point must be used, and Arial font 
is preferred.  The organization (org) chart must contain the following: 
• Project manager’s and task leaders’ name, and contract responsibilities by 

work category.   
• The prime provider’s and subproviders’ name, address, email, and telephone 

number, by each firm.  The abbreviation of firm names is acceptable. 
(Label “Organization Chart”.)   
Attachment 4: Project Team Composition Form (Parts 1, 2 and 3) – See the 
fillable file attached to this Solicitation.  Prime provider and subprovider names 
listed in the Project Team Composition (PTC) form should be the legal firm names 
as registered with the Texas Comptroller of Public Accounts.  For precertified firms, 
the firm name in the TxDOT CCIS database should also be the legal firm names as 
registered with the Texas Comptroller of Public Accounts.  (When complete, three 
parts will be available to print. Instructions for completing and printing Parts 1, 2, 
and 3 are included on Part 1, under the button labeled “Instructions”.) 
Attachment 5: Non-Listed Categories (NLC) Template - See the fillable file 
attached to this Solicitation.  Complete for each NLC shown under the section for 
Work Categories and the % of Work Per Category.  Detail how the proposed task 
leader for the NLC meets the minimum qualifications to perform the work.  
Attachment 6: Non-TxDOT Client Verification Form - This form must list the 
contract numbers for any non-TxDOT work referenced in the Attachment 2: Q&R 
Template.   
Attachment 7:  HUB Subcontracting Plan (HSP): See the section Professional 
Services – HUB Subcontracting Information for instructions to download and 
complete the required form.   
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Project Manager or Task Leader Replacement during Selection: 
Prior to short list notification, the prime provider’s project manager may be replaced only 
by another prime provider staff person proposed in the SOQ, as approved in writing by 
the consultant selection team (CST). 
Prior to short list notification, a task leader may be replaced by another precertified 
person proposed in the SOQ from the team, as approved in writing by the CST. 
Selection Procedure: 
Providers will be short-listed based on their SOQ scores. 
A short list meeting with providers advancing to the short list will not be held. 
Providers advancing to the short list will participate in an interview.  These providers will 
be issued an Interview and Contract Guide (ICG) containing instructions for the 
interview.  The prime provider’s project manager must be present for and participate in 
the interview or the provider will be removed from further consideration. The project 
manager may attend only one interview. 
Attendance is limited to the following individuals:  The task leaders of the following work 
categories NLC-1 Utility Adjustment Coordination; NLC-4 Right of Way Appraisal 
Coordination Activities; NLC-5 Right of Way Acquisition/Negotiation and Title Activities; 
listed in this solicitation must attend the interview with the project manager.  Each 
attendee must be identified in Attachment 3: Organization Chart. 
Interviews will be evaluated, and the interview score will be the basis for the selection.   
Interviews will be scheduled the week of November 3, 2014.  
Contract Information: 
Contract execution is expected by December, 2014. 
The proposed contract payment type is cost plus fixed fee / specified rate / lump sum / 
unit cost. 
Work authorizations (WA) may be issued within the first six years of the contract. 
Contract duration is expected through the latest WA termination date. 
Work authorizations under the contract(s) will be issued in conformance with TxDOT’s 
current policies and procedures. 
Debriefs: 
Debriefs may be conducted to discuss the provider’s SOQ or interview. Note that no 
debriefs will be held prior to provider selection.  Debriefs for shortlisted providers will be 
held after contract execution. Requests for debriefs will be accommodated up to four 
months after contract execution. 
Special Accommodations: 
To request special accommodations pursuant to the Americans with Disabilities Act 
(ADA), please notify the contact shown below, a minimum of 48 hours prior to a 
scheduled meeting. 
Laura Eichner at laura.eichner@txdot.gov, using the standard subject line: 
Special Accommodations, Solicitation # 86-5IDP5065 

mailto:laura.eichner@txdot.gov
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Questions about this Solicitation: 
Questions regarding this Solicitation must be submitted in writing (via email) to Keith 
Craig at keith.craig@txdot.gov to be considered.  Submit questions using the standard 
subject line:  Questions & Answers, Solicitation # 86-5IDP5065.   
The deadline for submitting questions regarding this Solicitation is 12:00 p.m. (noon) 
CT, on Thursday, September 25, 2014.  
Significant and relevant Solicitation Questions and Answers will be posted on TxDOT’s 
website by Tuesday, September 30, 2014.  They will be posted under this Solicitation 
Number, at the following location under the button label "Solicitation Questions and 
Answers":    Contract Solicitation Documents and Information 
Professional Services – HUB Subcontracting Information:  
It is the policy of this Agency to promote and encourage contracting and subcontracting 
opportunities for State of Texas certified Historically Underutilized Businesses (HUBs) in 
all contracts in compliance with Texas Government Code, Chapter 2161.  Respondents 
are encouraged to become HUB certified.  State of Texas HUB applications may be 
found at: http://www.window.state.tx.us/procurement/prog/hub/hub-forms .  The rules for 
the State of Texas HUB Program can be found in 34 TAC §§20.10 – 20.28 on the Texas 
Comptroller of Public Accounts (TxCPA) website under Historically Underutilized 
Businesses (HUB) Program.  
The following table includes probable areas of subcontracting, but in no way should be 
considered an exhaustive list.  Other areas of subcontracting may be more appropriate 
given your business structure and internal resources.   
Possible Subcontracting Opportunities by TxDOT Precertification Group or 
Category, or Non-Listed Group or Category 

Group Categories Group Name 

1 1.4.1 Transportation Systems 
Planning 

3 3.2.1, 3.3.1 Schematic Development 

4 4.3.1 Roadway Design 

10 10.1.1  Hydraulic Design and Analysis 

15 15.1.1, 15.1.2, 15.1.3, 15.1.4, 
15.2.1, 15.3.1 

Surveying and Mapping 

18 18.2.1 Miscellaneous 

Non-Listed 
Work 
Categories 

NLC1 
NLC2 
NLC3 

Utility Adjustment Coordination 
Utility Engineering 
Utility Construction Management 
and Verification 

http://www.txdot.gov/business/opportunities/professional-services/loi-attachments.html
http://www.window.state.tx.us/procurement/prog/hub/hub-forms
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NLC4 
 
NLC5 
 
NLC6 
 
NLC7 
 
NLC8 

Right of Way Appraisal 
Coordination Activities 
Right of Way 
Acquisition/Negotiation and Title 
Activities 
Right of Way Relocation 
Activities 
Right of Way Eminent Domain 
Activities 
Right of Way Schedule and 
Reporting Activities 

For precertified work groups or categories, search the TxDOT precertification database 
for firms precertified in the above categories at the following link:  Active TxDOT 
Precertified Firms 

Search the State of Texas HUB Database for HUB vendors at the following link:  
https://mycpa.cpa.state.tx.us/tpasscmblsearch/index.jsp 
Minority and women owned business association resources are available for your 
subcontracting solicitations to State of Texas HUB vendors at this link:  
http://www.window.state.tx.us/procurement/prog/hub/mwb-links-1.    
If you have any questions about the State of Texas HUB Subcontracting form, finding 
HUB vendors, or the State of Texas HUB Program as it pertains to this RFQ, please 
contact the PEPS Division at (512) 416-2218. 
General Guidance for HUB Subcontracting Plan (HSP) Completion 
The current State of Texas HSP must be filled out and submitted as an attachment to 
the Statement of Qualifications (SOQ) to be considered responsive. Submittal of a State 
of Texas Self Performance HSP is not allowed.  
If your response to this solicitation does not include a current State of Texas HSP, your 
response shall be rejected as a material failure to comply with advertised specifications.  
All prime vendors (HUB or Non-HUB) are required to comply. 
The current State of Texas HSP can be found at the following link: 
http://www.window.state.tx.us/procurement/prog/hub/hub-subcontracting-plan/ 
Do not complete the HSP Form in its entirety. Not all Sections of the Form will apply to 
your SOQ. Work through the Form, following the instructions and completing the 
Sections as applicable.  
General guidance for each Section is provided below. 
Agency Special Instructions/Additional Requirements 
The TxDOT assigned HUB goal for this contract is stated above in this Solicitation and 
referenced in Attachment 4:  Project Team Composition (page 1 of 3). The statewide 
HUB goal for professional services is 23.6%. Do not confuse these two goals.  

http://www.dot.state.tx.us/des/precert/precrt1.htm
http://www.dot.state.tx.us/des/precert/precrt1.htm
https://mycpa.cpa.state.tx.us/tpasscmblsearch/index.jsp
http://www.window.state.tx.us/procurement/prog/hub/mwb-links-1
http://www.window.state.tx.us/procurement/prog/hub/hub-subcontracting-plan/
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The TxDOT assigned goal applies specifically to this solicitation. Your SOQ will be 
screened to verify that your project team meets this goal. Failure to meet this goal will 
result in disqualification. Note: If completing Section 2, Item d of the Form, use the 
TxDOT assigned HUB goal. 
The statewide HUB goal of 23.6% does not apply specifically to this solicitation and is 
for informational purposes only.  
Section 1, Respondent and Requisition Information  
Complete all of the fields shown. The Respondent Name is your firm’s legal name and 
entity structure (e.g. Inc., LLC). The State of Texas VID # is either your firm’s 11-digit 
Comptroller's Taxpayer Number or nine-digit Federal Employer's Identification Number. 
The Requisition # is the Solicitation Number, shown on page 1 of this Solicitation. The 
Bid Open Date is the Statement of Qualifications due date, as shown under “Deadline 
Date and Time” section of this Solicitation. 
Section 2, Subcontracting Intentions 
Item a. Self performance is not permitted on this contract. Select Yes, and proceed 
to Item b.  
Item b. List and describe each of your subcontracting opportunities, using the 
precertification categories and NLCs, shown above. For each opportunity, determine the 
percentage of the contract to be subcontracted to:  

1. HUB firms with which you have had one or more continuous contracts in place 
for five consecutive years or less; 

2. HUB firms with which you have had one or more continuous contracts in place 
for more than five consecutive years; and 

3. Non-HUB firms. 
Note the aggregate percentage of the contract to be subcontracted to HUB firms       
with which you have had continuous contracts in place for five years or less. Proceed to 
Item c. 
Item c. Determine whether you are using only HUB firms to perform all of your 
subcontracting opportunities. If Yes, complete Section 4 and proceed to Attachment A. If 
No, proceed to Item d. 
Item d. Determine whether the aggregate percentage of the contract to be 
subcontracted to HUB firms with which your firm has had continuous contracts in place 
for five years or less meets or exceeds the TxDOT assigned goal for this contract. (See 
Item b.) If Yes, complete Section 4 and proceed to Attachment A. If No, complete Section 
4 and proceed to Attachment B. 
Section 3, Self-Performing Justification (Not Applicable)  
Self performance is not permitted on this contract.  
Section 4, Affirmation 
Read and affirm, providing signature, printed name, title, and date. 
HSP Good Faith Effort – Method A (Attachment A) 
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Section A-1, Subcontracting Opportunity. Complete an Attachment A for each 
subcontracting opportunity listed in Section 2 (Subcontracting Intentions), Item b. 
Section A-2, Subcontractor Selection. Follow the instructions in the Form. In the 
table, do not list the approximate dollar amounts; leave this column blank. 
HSP Good Faith Effort – Method B (Attachment B) 
Section B-1, Subcontracting Opportunity. Complete an Attachment B for each 
subcontracting opportunity listed in Section 2 (Subcontracting Intentions), Item b.  
Section B-2, Mentor Protégé Program. For each subcontracting opportunity, 
determine whether you are participating as a mentor and subcontracting to a protégé. If 
Yes, proceed to Section B-4. If No, proceed to Section B-3. 
Section B-3, Notification of Subcontracting Opportunity. Follow the instructions in 
the Form. Use the HUB Subcontracting Opportunity Notification Form, provided. 
Proceed to Section B-4. 
Section B-4, Subcontractor Selection.  
Item a. Follow the instructions in the Form. In the table, do not list the approximate 
dollar amounts; leave this column blank. 
Item b. Follow the instructions in the Form. If any of the subcontractors listed in Section 
B-1 is a non-HUB firm, provide justification. Limit the justification to a simple statement. 
A statement of one or two sentences will suffice for most cases. 
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TxDOT Receipt Deadline

Receive by:   10/07/14

Time:   3:00 PM (CT)

Solicitation Number:  86-5IDP5065    

Statement of Qualifications (SOQ) Cover Page



Instructions:   ▪ Prime Provider must complete the sections below. ▪ Original signature required.                                                                                       

                      ▪ Print completed forms and submit with the SOQ submittal packet.  



[bookmark: _GoBack]Prime Provider (legal firm name):        



		  CERTIFICATION

		YES

		NO

		FOR TxDOT    USE ONLY



		The Prime Provider Firm certifies that it is registered or licensed with the Texas Board of Professional Engineers.   If proposing as a joint venture, the requirement applies to each joint venture member. 

		



|_|

		



|_|

		 



		The Prime Provider Firm certifies that the individuals on the project team are currently employed by either the Prime Provider or a Subprovider Firm that has been identified as part of the team.

		



|_|

		



|_|

		



		The Prime Provider Firm certifies that a Professional Engineer registered or licensed in Texas, will sign and seal the work to be performed on the contract.

		

|_|

		

|_|

		 



		The Prime Provider Firm certifies that they will perform at least 30 percent of the contracted work with its own work force.

		

  |_|

		

   |_|

		







CERTIFICATION:

With the signature below, you acknowledge and agree with the certification statements on this form.



I certify that the information in this SOQ represents the knowledge and experience of me, my firm                                  

and subproviders (if any).



Printed Name of Prime Provider’s Project Manager:                        

Project Manager’s Email Address:        

                   

Prime Provider’s Project Manager Signature: ________________________________________



Date:      

		The SOQSubmittal Packet must include ( 5  ) duplicate originals.



		List of Attachments

		Notes:



		SOQ Cover Page	

		       



		Questions & Response Template

		      



		Organizational Chart

		      



		Project Team Composition Form (Part 1, 2 & 3)

		      



		Non-Listed Categories (NLC) Template

		      



		Non-TxDOT Client Verification Form

		      



		HUB Subcontracting Plan (HSP)
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THE STATE OF TEXAS  §  
 
COUNTY OF TRAVIS  § 
 


CONTRACT FOR ENGINEERING SERVICES 
Cost Plus Fixed Fee, 


Unit Cost, Lump Sum, or Specified Rate 
Indefinite Deliverable with Work Authorizations 


 
THIS CONTRACT FOR ENGINEERING SERVICES is made by and between the State of Texas acting by and 
through the Texas Department of Transportation, 125 E. 11th St., Austin, Texas 78701, hereinafter called "State," 
and ________________________, having its principal business address at ___________________ 
________________________, hereinafter called "Engineer," for the purpose of contracting for engineering 
services.  


WITNESSETH 
 
WHEREAS, Government Code, Chapter 2254, Subchapter A, "Professional Services Procurement Act," provides 
for the procurement of engineering services; and  
 
WHEREAS, 43 Texas Administrative Code §9.30 et seq. establishes the Texas Department of Transportation's 
policies and procedures for contracting for engineering services; and, 
  
WHEREAS, the State desires to contract for engineering services generally described as ________________ 
____________________________________________________; and, 
 
WHEREAS, the State has selected the Engineer to provide the needed services and the Engineer has agreed to 
provide the services subject to the terms and conditions hereinafter set forth. 
 
NOW, THEREFORE, the State and the Engineer, in consideration of the mutual covenants and agreements 
herein contained, do hereby mutually agree as follows. 
 


AGREEMENT 
 
ARTICLE 1. SCOPE OF SERVICES. The State and the Engineer will furnish items and perform those services 
for fulfillment of the contract as identified in Attachment B, Services to be Provided by the State and Attachment 
C, Services to be Provided by the Engineer.  All services provided by the Engineer will conform to standard 
engineering practices and applicable rules and regulations of the Texas Engineering Practices Act and the rules 
of the Texas Board of Professional Engineers. 
  
ARTICLE 2. CONTRACT PERIOD. This contract becomes effective when fully executed by all parties hereto and 
it shall terminate at the close of business on _____________ unless the contract period is: (1) modified by written 
supplemental agreement prior to the date of termination as set forth in Attachment A, General Provisions, Article 
6, Supplemental Agreements; (2) extended due to a work suspension as provided for in Attachment A, Article 3, 
Paragraph C; or (3) otherwise terminated in accordance with Attachment A, General Provisions, Article 15, 
Termination.  Any work performed or cost incurred before or after the contract period shall be ineligible for 
reimbursement. 
 
The maximum contract time is the time needed to complete all work authorizations that will be issued in the first 
two years of the contract.  All work authorizations must be issued within the initial two-year period, starting from 
the contract execution date. 
 
ARTICLE 3. COMPENSATION. 
A. Maximum Amount Payable.  The maximum amount payable under this contract without modification is  
shown in Attachment E, Fee Schedule.  Payment under this contract beyond the end of the current fiscal 
biennium is subject to availability of appropriated funds.  If funds are not appropriated, this contract shall be 
terminated immediately with no liability to either party. 
 
B. Basis of Payment.  The basis of payment is identified in Attachment E, Fee Schedule.  Reimbursement of 
costs incurred under a work authorization shall be in accordance with Attachment E, Fee Schedule. 
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C. Reimbursement of Eligible Costs.  To be eligible for reimbursement, the Engineer's costs must (1) be 
incurred in accordance with the terms of a valid work authorization; (2) be in accordance with Attachment E, Fee 
Schedule; and (3) comply with cost principles set forth at 48 CFR Part 31, Federal Acquisition Regulation (FAR 
31).  Satisfactory progress of work shall be maintained as a condition of payment. 
 
D. Engineer Payment of Subproviders.  No later than ten (10) days after receiving payment from the State, the 
Engineer shall pay all subproviders for work performed under a subcontract authorized hereunder. The State may 
withhold all payments that have or may become due if the Engineer fails to comply with the ten-day payment 
requirement.  The State may also suspend the work under this contract or any work authorization until 
subproviders are paid.  This requirement also applies to all lower tier subproviders, and this provision must be 
incorporated into all subcontracts.  
 
ARTICLE 4. PAYMENT REQUIREMENTS  
A. Monthly Billing Statements.  The Engineer shall request reimbursement of costs incurred by submitting the 
original and one copy of an itemized billing statement in a form acceptable to the State.  The Engineer is 
authorized to submit requests for reimbursement no more frequently than monthly and no later than ninety (90) 
days after costs are incurred. 
 
B. Billing Statement.  The billing statement shall show the work authorization number for each work 
authorization included in the billing, the total amount earned to the date of submission, and the amount due and 
payable as of the date of the current billing statement for each work authorization.  The billing statement shall 
indicate if the work has been completed or if the billing is for partial completion of the work.  The fixed fee will be 
paid in proportion to the percentage of work completed per work authorizations.   
 
C. Overhead Rates.  The Engineer shall use the provisional overhead rate indicated in Attachment E.  If a 
periodic escalation of the provisional overhead rate is specified in Attachment E, the effective date of the revised 
provisional overhead rate must be included.  For lump sum contracts, the overhead rate remains unchanged for 
the entire contract period. 
 
D. Thirty Day Payments.  Upon receipt of a billing statement that complies with all invoice requirements set forth 
in this Article, the State shall make a good faith effort to pay the amount which is due and payable within thirty 
(30) days.  
 
E. Withholding Payments.  The State reserves the right to withhold payment of the Engineer's billing statement 
in the event of any of the following: (1) If a dispute over the work or costs thereof is not resolved within a thirty day 
period; (2) pending verification of satisfactory work performed; (3) the Engineer becomes a delinquent obligor as 
set forth in Section 231.006 of the Family Code; (4) required reports are not received; or (5) the State Comptroller 
of Public Accounts will not issue a warrant to the Engineer.  In the event that payment is withheld, the State shall 
notify the Engineer and give a remedy that would allow the State to release the payment.  
 
F. Required Reports. 
(1) As required in Attachment H, Disadvantaged Business Enterprise or Historically Underutilized Business 
Program Requirements, the Engineer shall submit Progress Assessment Reports to report actual payments made 
to Disadvantaged Business Enterprises or Historically Underutilized Businesses.  One copy shall be submitted 
with each billing statement and one copy shall be submitted to the address included in Attachment H, 
Disadvantaged Business Enterprise or Historically Underutilized Business Program Requirements. 
  


(2)  Prior to contract closeout, the Engineer shall submit a Final Report (Exhibit H-4) to the address set forth in 
Attachment H.  
 


(3)  The Engineer shall submit a separate report with each billing statement showing the percent completion of the 
work accomplished during the billing period and the percent completion to date, and any additional written report 
requested by the State to document the progress of the work. 
 
G. Subproviders and Suppliers List.  Pursuant to requirements of 43 Texas Administrative Code §9.50 et seq., 
the Engineer must provide the State a list (Exhibit H-5/DBE or Exhibit H-6/HUB) of all Subproviders and suppliers 
that submitted quotes or proposals for subcontracts.  This list shall include subproviders and suppliers names, 
addresses, telephone numbers, and type of work desired. 
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H. Debt to the State.  If the State Comptroller of Public Accounts is prohibited from issuing a warrant or initiating 
an electronic funds transfer to the Engineer because of a debt owed to the State, the State shall apply all payment 
due the Engineer to the debt or delinquent tax until the debt or delinquent tax is paid in full. 
 
I. Audit.  The state auditor may conduct an audit or investigation of any entity receiving funds from the state 
directly under the contract or indirectly through a subcontract under the contract.  Acceptance of funds directly 
under the contract or indirectly through a subcontract under this contract acts as acceptance of the authority of 
the state auditor, under the direction of the legislative audit committee, to conduct an audit or investigation in 
connection with those funds.  An entity that is the subject of an audit or investigation must provide the state 
auditor with access to any information the state auditor considers relevant to the investigation or audit. 
 
ARTICLE 5.  WORK AUTHORIZATIONS.  The State will issue work authorizations using the form included in 
Attachment D (Work Authorizations and Supplemental Work Authorizations) to authorize all work under this 
contract.  The Engineer must sign and return a work authorization within seven (7) working days after receipt. 
Refusal to accept a work authorization may be grounds for termination of the contract.  The State shall not be 
responsible for actions by the Engineer or any costs incurred by the Engineer relating to work not directly 
associated with or prior to the execution of a work authorization.  Terms and conditions governing the use of work 
authorizations are set forth in Attachment A, General Provisions, Article 1.  
 
ARTICLE 6.  SIGNATORY WARRANTY.  The undersigned signatory for the Engineer hereby represents and 
warrants that he or she is an officer of the organization for which he or she has executed this contract and that he 
or she has full and complete authority to enter into this contract on behalf of the firm.  These representations and 
warranties are made for the purpose of inducing the State to enter into this contract.  
 
ARTICLE 7.  All notices to either party by the other required under this agreement shall be delivered personally or 
sent by certified or U.S. mail, postage prepaid, addressed to such party at the following addresses: 
  


Engineer: 
 
     ____________________________________ 


 
    _____________________________________ 
    
    _____________________________________ 
 


State: 
 


Director, Professional Engineering 
Procurement Services 


Texas Department of Transportation 
125 E. 11th Street 


Austin, Texas  78701 
   
 


  


All notices shall be deemed given on the date so delivered or so deposited in the mail, unless otherwise provided 
herein.  Either party may change the above address by sending written notice of the change to the other party.  
Either party may request in writing that such notices shall be delivered personally or by certified U.S. mail and 
such request shall be honored and carried out by the other party. 
 
ARTICLE 8.  INCORPORATION OF PROVISIONS.  Attachments A through H are attached hereto and 
incorporated into this contract as if fully set forth herein. 
 
IN WITNESS WHEREOF, the State and the Engineer have executed this contract in duplicate. 
 
        THE ENGINEER                  THE STATE OF TEXAS 


         
 
 


______________________________                               ____________________________      
 (Signature)                                    (Signature)     
______________________________                               ____________________________      
 (Printed Name)                                   (Printed Name)     
______________________________                               ____________________________      
 (Title)                                    (Title)      
______________________________                               ____________________________      
 (Date)                                    (Date)                                                               
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Attachments to Contract for Engineering Services 
Incorporated into the Contract by Reference 


 
 
 


Attachments Title 
A General Provisions 
B Services to Be Provided by the State 
C Services to Be Provided by the Engineer 
D Work Authorization and Supplemental Work Authorization 
E Fee Schedule 
F Not Applicable 
G Computer Graphics Files for Document and Information Exchange, if applicable 


H-FG Disadvantaged Business Enterprise (DBE) for Federal Funded Professional or 
Technical Services Contracts – See Attachment H Instructions 


H – FN Disadvantaged Business Enterprise (DBE) for Race-Neutral Professional or 
Technical Services Contracts – See Attachment H Instructions 


H – SG Historically Underutilized Business (HUB) Requirements for State Funded 
Professional or Technical Services Contracts – State of Texas HUB.  
Subcontracting plan required – See Attachment H Instructions 


H – SN Historically Underutilized Business (HUB) Requirements for State Funded 
Professional or Technical Services Contracts – No State of Texas HUB 


Exhibits Title 
H – 1 Subprovider Monitoring System Commitment Worksheet 
H – 2 Subprovider Monitoring System Commitment Agreement 
H – 3 Monthly Progress Assessment Report 
H - 4 Subprovider Monitoring System Final Report 
H - 5 Federal Subproviders and Supplier Information 
H - 6 HUB Subcontracting Plan (HSP) Prime Contractor Progress Assessment 


Report 
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ATTACHMENT A 
 


GENERAL PROVISIONS 
 


INDEX TO PROVISIONS 
 


Article Title 
1 Work Authorizations 
2 Progress 
3 Suspension of Work 
4 Additional Work 
5 Changes in Work 
6 Supplemental Agreements 
7 Ownership of Data 
8 Public Information 
9 Personnel, Equipment and Material 
10 License for TxDOT Logo Use 
11 Subcontracting 
12 Inspection of Work 
13 Submission of Reports 
14 Violation of Contract Terms 
15 Termination 
16 Compliance with Laws 
17 Indemnification 
18 Engineer’s Responsibility 
19 Non-collusion 
20 Insurance 
21 Gratuities 
22 DBE/HUB Requirements 
23 Maintenance, Retention and Audit of Records 
24 Nepotism Disclosure 
25 Civil Rights Compliance 
26 Patent Rights 
27 Computer Graphics Files 
28 Child Support Certification 
29 Disputes 
30 Successors and Assigns 
31 Severability 
32 Prior Contracts Superseded 
33 Conflict of Interest 
34 Office of Management and Budget (OMB) Audit 


Requirements 
35 Debarment Certifications 
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ATTACHMENT A 
 


GENERAL PROVISIONS 
  
ARTICLE 1. WORK AUTHORIZATIONS 
A. Use.  The Engineer shall not begin any work until the State and the Engineer have signed a work 
authorization.  Costs incurred by the Engineer before a work authorization is fully executed or after the 
completion date specified in the work authorization are not eligible for reimbursement.  All work must be 
completed on or before the completion date specified in the work authorization, and no work authorization 
completion date shall extend beyond the contract period set forth in Article 2 of the contract (Contract Period).  
 
The maximum contract time is the time needed to complete all work authorizations that will be issued in the 
first two years of the contract.  All work authorizations must be issued within the initial two-year period, starting 
from the contract execution date. 
 
B. Contents.  Each work authorization will specify (1) the types of services to be performed; (2) a period of 
performance with a beginning and ending date; (3) a full description of the work to be performed; (4) a work 
schedule with milestones; (5) a cost not to exceed amount, (6) the basis of payment whether cost plus fixed 
fee, unit cost, lump sum, or specified rate; and (7) a work authorization budget calculated using fees set forth in 
Attachment E, Fee Schedule.  The Engineer is not to include additional contract terms and conditions in the 
work authorization.  In the event of any conflicting terms and conditions between the work authorization and 
the contract, the terms and conditions of the contract shall prevail and govern the work and costs incurred. 
  
C. Work Authorization Budget.  A work authorization budget shall set forth in detail (1) the computation of the 
estimated cost of the work as described in the work authorization, (2) the estimated time (hours/days) required 
to complete the work at the hourly rates established in Attachment E, Fee Schedule; (3) a work plan that 
includes a list of the work to be performed, (4) a stated maximum number of calendar days to complete the 
work, and (5) a cost-not-to-exceed-amount or unit or lump sum cost and the total cost or price of the work 
authorization.  The State will not pay items of cost that are not included in or rates that exceed those approved 
in Attachment E.  
 
D. No Guaranteed Work.  Work authorizations are issued at the discretion of the State.  While it is the State's 
intent to issue work authorizations hereunder, the Engineer shall have no cause of action conditioned upon the 
lack or number of work authorizations issued.  
 
E. Incorporation into Contract.  Each work authorization shall be signed by both parties and become a part 
of the contract.  No work authorization will waive the State's or the Engineer's responsibilities and obligations 
established in this contract.  The Engineer shall promptly notify the State of any event that will affect 
completion of the work authorization.  
 
F. Supplemental Work Authorizations.  Before additional work may be performed or additional costs 
incurred, a change in a work authorization shall be enacted by a written supplemental work authorization in the 
form identified and attached hereto as Attachment D.  Both parties must execute a supplemental work 
authorization within the period of performance specified in the work authorization.  The State shall not be 
responsible for actions by the Engineer or any costs incurred by the Engineer relating to additional work not 
directly associated with the performance or prior to the execution of the work authorization.  The Engineer shall 
allow adequate time for review and approval of the supplemental work authorization by the State prior to 
expiration of the work authorization.  Any supplemental work authorization must be executed by both parties 
within the time period established in Article 2 of the contract, (Contract Period).  Under no circumstances will a 
work authorization be allowed to extend beyond the contract's expiration date or will the total amount of funds 
exceed the maximum amount payable set forth in Article 3A of the contract (Compensation). 
 


F-1. More Time Needed.  If the Engineer determines or reasonably anticipates that the work authorized 
in a work authorization cannot be completed before the specified completion date, the Engineer shall 
promptly notify the State.  The State may, at its sole discretion, extend the work authorization period by 
execution of supplemental authorization, using the form attached hereto as Attachment D. 
 


F-2. Changes in Scope.  Changes that would modify the scope of the work authorized in a work 
authorization must be enacted by a written supplemental work authorization.  The Engineer must allow 
adequate time for the State to review and approve any request for a time extension prior to expiration of 







 


Eng - IndefDelwWA.doc       Page 2 of 11    Attachment A 


the work authorization.  If the change in scope affects the amount payable under the work authorization, 
the Engineer shall prepare a revised work authorization budget for the State's approval.  


 
G. New Work Authorization.  If the Engineer does not complete the services authorized in a work 
authorization before the specified completion date and has not requested a supplemental work authorization, 
the work authorization shall terminate on the completion date.  At the sole discretion of the State, it may issue 
a new work authorization to the Engineer for the incomplete work using the unexpended balance of the 
preceding work authorization for the project.  If approved by the State, the Engineer may calculate any 
additional cost for the incomplete work using the rates set forth in the preceding work authorization and in 
accordance with Attachment E, Fee Schedule.  
 
H. Emergency Work Authorizations. The State, at its sole discretion, may accept the Engineer's signature on 
a faxed copy of the work authorization as satisfying the requirements for executing the work authorization, 
provided that the signed original is received by the State within five business days from the date on the faxed 
copy. 
 
I. Proposal Work Authorizations.  The State may issue a proposal work authorization under which the 
Engineer will submit a proposal for additional work.  The proposal must be for additional work that is within the 
defined scope of work under this contract.  The amount to be paid for a proposal work authorization will be a 
lump sum for each proposal.  The lump sum payment will be no less than two percent (2%) and no more than 
four percent (4%) of the State's estimate of the cost of the additional work.  The Engineer may elect without 
penalty not to submit a proposal in response to a proposal work authorization.  Any proposal submitted in 
response to a proposal work authorization will be the sole property of the State.  The State may, at its option, 
issue similar or identical proposal work authorizations under other contracts, and the proposals submitted in 
response to the various proposal work authorizations may be compared by the State for the purpose of 
determining the contract under which the work will be awarded.  The determination of the contract under which 
the work will be awarded will be based on the design characteristics of the proposal and the Engineer's 
qualifications and will not consider the Engineer's rates. 
 
J. Deliverables.  Upon satisfactory completion of the work authorization, the Engineer shall submit the 
deliverables as specified in the executed work authorization to the State for review and acceptance.  
 
ARTICLE 2. PROGRESS 
A. Progress meetings.  The Engineer shall from time to time during the progress of the work confer with the 
State.  The Engineer shall prepare and present such information as may be pertinent and necessary or as may 
be requested by the State in order to evaluate features of the work.  
 
B. Conferences.  At the request of the State or the Engineer, conferences shall be provided at the Engineer's 
office, the office of the State, or at other locations designated by the State.  These conferences shall also 
include evaluation of the Engineer's services and work when requested by the State.  
 
C. Inspections.  If federal funds are used to reimburse costs incurred under this contract, the work and all 
reimbursements will be subject to periodic review by the U. S. Department of Transportation.  
 
D. Reports.  The Engineer shall promptly advise the State in writing of events that have a significant impact 
upon the progress of a work authorization, including:  


1. problems, delays, adverse conditions that will materially affect the ability to meet the time schedules 
and goals, or preclude the attainment of project work units by established time periods; this disclosure 
will be accompanied by statement of the action taken or contemplated, and any State or federal 
assistance needed to resolve the situation; and  


2. favorable developments or events which enable meeting the work schedule goals sooner than 
anticipated.  


 
E. Corrective Action.  Should the State determine that the progress of work does not satisfy the milestone 
schedule set forth in a work authorization, the State shall review the work schedule with the Engineer to 
determine the nature of corrective action needed. 
 
 
ARTICLE 3. SUSPENSION OF WORK AUTHORIZATION 
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A. Notice.  Should the State desire to suspend a work authorization but not terminate the contract, the State 
may verbally notify the Engineer followed by written confirmation, giving (30) thirty days notice.  Both parties 
may waive the thirty-day notice in writing. 
 
B. Reinstatement.  A work authorization may be reinstated and resumed in full force and effect within sixty 
(60) business days of receipt of written notice from the State to resume the work.  Both parties may waive the 
sixty-day notice in writing.  
 
C. Contract Period Not Affected.  If the State suspends a work authorization, the contract period as 
determined in Article 2 of the contract (Contract Period) is not affected and the contract and the work 
authorization will terminate on the date specified unless the contract or work authorization is amended to 
authorize additional time.  
 
D. Limitation of Liability.  The State shall have no liability for work performed or costs incurred prior to the 
date authorized by the State to begin work, during periods when work is suspended, or after the completion 
date of the contract or work authorization.  
 
ARTICLE 4. ADDITIONAL WORK 
A. Notice.  If the Engineer is of the opinion that any assigned work is beyond the scope of this contract and 
constitutes additional work, it shall promptly notify the State in writing, presenting the facts of the work 
authorization and showing how the work authorization constitutes additional work.  
 
B. Supplemental Agreement.  If the State finds that the work does constitute additional work, the State shall 
so advise the Engineer and a written supplemental agreement will be executed as provided in General 
Provisions, Article 6, Supplemental Agreements.  
 
C. Limitation of Liability.  The State shall not be responsible for actions by the Engineer or any costs incurred 
by the Engineer relating to additional work not directly associated with or prior to the execution of a 
supplemental agreement.  
 
ARTICLE 5.  CHANGES IN WORK 
A.  Work Previously Submitted as Satisfactory.   If the Engineer has submitted work in accordance with the 
terms of this contract but the State requests changes to the completed work or parts thereof which involve 
changes to the original scope of services or character of work under the contract, the Engineer shall make 
such revisions as requested and as directed by the State.  This will be considered as additional work and paid 
for as specified under Article 4, Additional Work.  
 
B.  Work Does Not Comply with Contract.  If the Engineer submits work that does not comply with the terms 
of this contract, the State shall instruct the Engineer to make such revision as is necessary to bring the work 
into compliance with the contract.  No additional compensation shall be paid for this work. 
 
C.  Errors/Omissions.  The Engineer shall make revisions to the work authorized in this contract which are 
necessary to correct errors or omissions appearing therein, when required to do so by the State.  No additional 
compensation shall be paid for this work. 
 
ARTICLE 6.   SUPPLEMENTAL AGREEMENTS 
A.  Need.  The terms of this contract may be modified if the State determines that there has been a significant 
increase or decrease in the duration, scope, cost, complexity or character of the services to be performed.  A 
supplemental agreement will be executed to authorize such significant increases or decreases.  Significant is 
defined to mean a cost increase of any amount and a cost decrease of twenty percent (20%) or more of the 
original estimated project cost.   
 
B.  Compensation.   Additional compensation, if appropriate, shall be calculated as set forth in Article 3 of the 
contract (Compensation).  Significant changes affecting the cost or maximum amount payable shall be defined 
to include but not be limited to new work not previously authorized or previously authorized services that will 
not be performed.  The parties may reevaluate and renegotiate costs at this time. 
 
 
C.  When to Execute.  Both parties must execute a supplemental agreement within the contract period 
specified in Article 2 of the contract (Contract Period).  
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ARTICLE 7.  OWNERSHIP OF DATA 
A.  Work for Hire.  All services provided under this contract are considered work for hire and as such all data, 
basic sketches, charts, calculations, plans, specifications, and other documents created or collected under the 
terms of this contract are the property of the State.   
 
B.  Disposition of Documents.  All documents prepared by the Engineer and all documents furnished to the 
Engineer by the State shall be delivered to the State upon request by the State.  The Engineer, at its own 
expense, may retain copies of such documents or any other data which it has furnished the State under this 
contract, but further use of the data is subject to permission by the State. 
 
C.  Release of Design Plan.  The Engineer (1) will not release any roadway design plan created or collected 
under this contract except to its subproviders as necessary to complete the contract; (2) shall include a 
provision in all subcontracts which acknowledges the State’s ownership of the design plan and prohibits its use 
for any use other than the project identified in this contract; and (3) is responsible for any improper use of the 
design plan by its employees, officers, or subproviders, including costs, damages, or other liability resulting 
from improper use.  Neither the Engineer nor any subprovider may charge a fee for the portion of the design 
plan created by the State.  
 
ARTICLE 8.  PUBLIC INFORMATION AND CONFIDENTIALITY 
A. Public Information.  The State will comply with Government Code, Chapter 552,  the Public Information 
Act, and 43 Texas Administrative Code §3.10 et seq. in the release of information produced under this 
contract.  
 
B. Confidentiality.  The Engineer shall not disclose information obtained from the State under this contract 
without the express written consent of the State. 


 
C. Access to Information.  The Engineer is required to make any information created or exchanged with the 
state pursuant to this contract, and not otherwise excepted from disclosure under the Texas Public Information 
Act, available in a format that is accessible by the public at no additional charge to the state. 
 
ARTICLE 9.  PERSONNEL, EQUIPMENT AND MATERIAL 
A.  Engineer Resources.  The Engineer shall furnish and maintain quarters for the performance of all 
services, in addition to providing adequate and sufficient personnel and equipment to perform the services 
required under the contract.  The Engineer certifies that it presently has adequate qualified personnel in its 
employment for performance of the services required under this contract, or it will be able to obtain such 
personnel from sources other than the State.   
 
B.  Removal of Contractor Employee.  All employees of the Engineer assigned to this contract shall have 
such knowledge and experience as will enable them to perform the duties assigned to them.  The State may 
instruct the Engineer to remove any employee from association with work authorized in this contract if, in the 
sole opinion of the State, the work of that employee does not comply with the terms of this contract or if the 
conduct of that employee becomes detrimental to the work. 
 
C.  Replacement of Key Personnel.  The Engineer must notify the State in writing as soon as possible, but no 
later than three business days after a project manager or other key personnel is removed from association with 
this contract, giving the reason for removal.  
 
D.  State Approval of Replacement Personnel.  The Engineer may not replace the project manager or key 
personnel without prior consent of the State.  The State must be satisfied that the new project manager or 
other key personnel is qualified to provide the authorized services.  If the State determines that the new project 
manager or key personnel is not acceptable, the Engineer may not use that person in that capacity and shall 
replace him or her with one satisfactory to the State within forty-five (45) days.  
 
E.  Ownership of Acquired Property.  Except to the extent that a specific provision of this contract states to 
the contrary, the State shall own all intellectual property acquired or developed under this contract and all 
equipment purchased by the Engineer or its subcontractors under this contract.  All intellectual property and 
equipment owned by the State shall be delivered to the State when the contract terminates, or when it is no  
longer needed for work performed under this contract, whichever occurs first. 
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ARTICLE 10.  LICENSE FOR TxDOT LOGO USE 
A. Grant of License; Limitations.  The Engineer is granted a limited revocable non-exclusive license to use 
the registered TxDOT trademark logo (TxDOT Flying “T”) on any deliverables prepared under this contract that 
are the property of the State.  The Engineer may not make any use of the registered TxDOT trademark logo on 
any other materials or documents unless it first submits that request in writing to the State and receives 
approval for the proposed use.  The Engineer agrees that it shall not alter, modify, dilute, or otherwise misuse 
the registered TxDOT trademark logo or bring it into disrepute. 
 
B. Notice of Registration Required:  The Engineer’s use of the Flying ‘T’ under this article shall be followed 
by the capital letter R enclosed within a circle (®) that gives notice that the Flying ‘T’ is registered in the United 
States Patent and Trademark Office (USPTO). 
 
C. No Assignment or Sublicense.  The Engineer may not assign or sublicense the rights granted by this 
article without the prior written consent of the State. 
 
D. Term of License.  The license granted to the Engineer by this article shall terminate at the end of the term 
specified in Article 2 of this contract. 
 
ARTICLE 11.  SUBCONTRACTING 
A.  Prior Approval.  The Engineer shall not assign, subcontract or transfer any portion of professional services 
related to the work under this contract without prior written approval from the State.   
 
B.  DBE/HUB Compliance.  The Engineer’s subcontracting program shall comply with the requirements of 
Attachment H of the contract (DBE/HUB Requirements). 
 
C.  Required Provisions.  All subcontracts for professional services shall include the provisions included in 
Attachment A, General Provisions, and any provisions required by law.  The Engineer is authorized to pay 
subproviders in accordance with the terms of the subcontract, and the basis of payment may differ from the 
basis of payment by the State to the Engineer. 
 
D.  Prior Review.  Subcontracts for professional services in excess of $25,000 may be reviewed by the State 
prior to performance of work thereunder. 
  
E.  Engineer Responsibilities.  No subcontract relieves the Engineer of any responsibilities under this 
contract. 
 
ARTICLE 12. INSPECTION OF WORK 
A.  Review Rights.  The State and the U.S. Department of Transportation, when federal funds are involved, 
and any of their authorized representatives shall have the right at all reasonable times to review or otherwise 
evaluate the work performed hereunder and the premises in which it is being performed. 
 
B.  Reasonable Access.  If any review or evaluation is made on the premises of the Engineer or a 
subprovider, the Engineer shall provide and require its subproviders to provide all reasonable facilities and 
assistance for the safety and convenience of the state or federal representatives in the performance of their 
duties. 
 
ARTICLE 13.  SUBMISSION OF REPORTS 
All applicable study reports shall be submitted in preliminary form for approval by the State before a final report 
is issued.  The State's comments on the Engineer's preliminary report must be addressed in the final report. 
 
ARTICLE 14.  VIOLATION OF CONTRACT TERMS 
A.  Increased Costs.  Violation of contract terms, breach of contract, or default by the Engineer shall be 
grounds for termination of the contract, and any increased or additional cost incurred by the State arising from 
the Engineer's default, breach of contract or violation of contract terms shall be paid by the Engineer.   
 
B.  Remedies.  This agreement shall not be considered as specifying the exclusive remedy for any default, but 
all remedies existing at law and in equity may be availed of by either party and shall be cumulative. 
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ARTICLE 15.  TERMINATION 
A.  Causes.  The contract may be terminated before the stated completion date by any of the following 
conditions. 


1. By mutual agreement and consent, in writing from both parties. 
2. By the State by notice in writing to the Engineer as a consequence of failure by the Engineer to perform 


the services set forth herein in a satisfactory manner. 
3. By either party, upon the failure of the other party to fulfill its obligations as set forth herein. 
4. By the State for reasons of its own, not subject to the mutual consent of the Engineer, by giving thirty 


business days notice of termination in writing to the Engineer. 
5. By the State, if the Engineer violates the provisions of Attachment A, General Provisions Article 21, 


Gratuities, or Attachment H, Disadvantaged Business Enterprise/Historically Underutilized Business 
Requirements. 


6. By satisfactory completion of all services and obligations described herein. 
 
B.  Measurement.  Should the State terminate this contract as herein provided, no fees other than fees due 
and payable at the time of termination shall thereafter be paid to the Engineer.  In determining the value of the 
work performed by the Engineer prior to termination, the State shall be the sole judge.  Compensation for work 
at termination will be based on a percentage of the work completed at that time.  Should the State terminate 
this contract under paragraph (4) or (5) above, the Engineer shall not incur costs during the thirty-day notice 
period in excess of the amount incurred during the preceding thirty days. 
 
C.  Value of Completed Work.  If the Engineer defaults in the performance of this contract or if the State 
terminates this contract for fault on the part of the Engineer, the State will give consideration to the following 
when calculating the value of the completed work:  (1) the actual costs incurred (not to exceed the rates set 
forth in Attachment E, Fee Schedule) by the Engineer in performing the work to the date of default; (2) the 
amount of work required which was satisfactorily completed to date of default; (3) the value of the work which 
is usable to the State; (4) the cost to the State of employing another firm to complete the required work; (5) the 
time required to employ another firm to complete the work; and (6) other factors which affect the value to the 
State of the work performed. 
 
D.  Calculation of Payments.  The State shall use the fee schedule set forth in Attachment E to the contract 
(Fee Schedule) in determining the value of the work performed up to the time of termination.  In the case of 
partially completed engineering services, eligible costs will be calculated as set forth in Attachment E, Fee 
Schedule.  The sum of the provisional overhead percentage rate for payroll additives and for general and 
administrative overhead costs during the years in which work was performed shall be used to calculate partial 
payments.  Any portion of the fixed fee not previously paid in the partial payments shall not be included in the 
final payment. 
 
E.  Excusable Delays.   Except with respect to defaults of subproviders, the Engineer shall not be in default by 
reason of any failure in performance of this contract in accordance with its terms (including any failure to 
progress in the performance of the work) if such failure arises out of causes beyond the control and without the 
default or negligence of the Engineer.  Such causes may include, but are not restricted to, acts of God or the 
public enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics, 
quarantine restrictions, strikes, freight embargoes, and unusually severe weather.   
 
F. Surviving Requirements.  The termination of this contract and payment of an amount in settlement as 
prescribed above shall extinguish the rights, duties, and obligations of the State and the Engineer under this 
contract, except for those provisions that establish responsibilities that extend beyond the contract period. 
 
G.  Payment of Additional Costs.  If termination of this contract is due to the failure of the Engineer to fulfill its 
contract obligations, the State may take over the project and prosecute the work to completion, and the 
Engineer shall be liable to the State for any additional cost to the State. 
 
ARTICLE 16.  COMPLIANCE WITH LAWS 
The Engineer shall comply with all applicable federal, state and local laws, statutes, codes, ordinances, rules 
and regulations, and the orders and decrees of any court, or administrative bodies or tribunals in any manner 
affecting the performance of this contract, including, without limitation, worker's compensation laws, minimum 
and maximum salary and wage statutes and regulations, nondiscrimination, and licensing laws and 
regulations.  When required, the Engineer shall furnish the State with satisfactory proof of its compliance 
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therewith. 
 
ARTICLE 17.  INDEMNIFICATION 
A.  Errors, Omissions, Negligent Acts.  The Engineer shall save harmless the State and its officers and 
employees from all claims and liability due to activities of itself, its agents, or employees, performed under this 
contract and which are caused by or result from error, omission, or negligent act of the Engineer or of any 
person employed by the Engineer.   
 
B.  Attorney Fees.  The Engineer shall also save harmless the State from any and all expense, including, but 
not limited to, attorney fees which may be incurred by the State in litigation or otherwise resisting said claim or 
liabilities which may be imposed on the State as a result of such activities by the Engineer, its agents, or 
employees. 
 
ARTICLE 18.  ENGINEER'S RESPONSIBILITY 
A.  Accuracy.  The Engineer shall be responsible for the accuracy of work and shall promptly make necessary 
revisions or corrections resulting from its errors, omissions, or negligent acts without compensation.  
 
B.  Errors and Omissions.  The Engineer’s Responsibility for all questions arising from design errors or 
omissions will be determined by the State.  All decisions shall be in accordance with the State’s “Consultant 
Errors & Omissions Correction and Collection Procedures” and Texas Government Code §2252.905.  The 
Engineer will not be relieved of the responsibility for subsequent correction of any such errors or omissions or 
for clarification of any ambiguities until after the construction phase of the project has been completed. 
 
C.  Seal.  The responsible Engineer shall sign, seal and date all appropriate engineering submissions to the 
State in accordance with the Texas Engineering Practice Act and the rules of the Texas Board of Professional 
Engineers. 
 
D. Resealing of Documents.  Once the work has been sealed and accepted by the State, the State, as the 
owner, will notify the party to this contract, in writing, of the possibility that a State engineer, as a second 
engineer, may find it necessary to alter, complete, correct, revise or add to the work.   If necessary, the second 
engineer will affix his seal to any work altered, completed, corrected, revised or added.  The second engineer 
will then become responsible for any alterations, additions or deletions to the original design including any 
effect or impacts of those changes on the original engineer’s design. 
 
ARTICLE 19.   NONCOLLUSION 
A.  Warranty.  The Engineer warrants that it has not employed or retained any company or person, other than 
a bona fide employee working solely for the Engineer, to solicit or secure this contract and that it has not paid 
or agreed to pay any company or engineer any fee, commission, percentage, brokerage fee, gifts, or any other 
consideration, contingent upon or resulting from the award or making of this contract.   
 
B.  Liability.  For breach or violation of this warranty, the State shall have the right to annul this contract 
without liability or, in its discretion, to deduct from the contract price or compensation, or otherwise recover, the 
full amount of such fee, commission, percentage, brokerage fee, gift or contingent fee. 
 
ARTICLE 20.   INSURANCE 
The Engineer certifies that it has insurance on file with Contract Services of the Texas Department of 
Transportation in the amount specified on Texas Department of Transportation Form 1560-CS Certificate of 
Insurance, as required by the State.  No other proof of insurance is acceptable to the State.  The Engineer 
certifies that it will keep current insurance on file with that office for the duration of the contract period.  If 
insurance lapses during the contract period, the Engineer must stop work until a new certificate of insurance is 
provided. 
 
ARTICLE 21.  GRATUITIES 
A.  Employees Not to Benefit.  Texas Transportation Commission policy mandates that employees of the 
Texas Department of Transportation shall not accept any benefit, gift or favor from any person doing business 
with or who reasonably speaking may do business with the State under this contract.  The only exceptions 
allowed are ordinary business lunches and items that have received the advance written approval of the 
Executive Director of the Texas Department of Transportation.   
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B.  Liability.  Any person doing business with or who reasonably speaking may do business with the State 
under this contract may not make any offer of benefits, gifts or favors to department employees, except as 
mentioned above.  Failure on the part of the Engineer to adhere to this policy may result in the termination of 
this contract. 
 
ARTICLE 22.  DISADVANTAGED BUSINESS ENTERPRISE OR HISTORICALLY UNDERUTILIZED 
BUSINESS REQUIREMENTS 
The Engineer agrees to comply with the requirements set forth in Attachment H, Disadvantaged Business 
Enterprise or Historically Underutilized Business Subcontracting Plan Requirements with an assigned goal or a 
zero goal, as determined by the State. 
 
ARTICLE 23.  MAINTENANCE, RETENTION AND AUDIT OF RECORDS 
A.  Retention Period.  The Engineer shall maintain all books, documents, papers, accounting records and 
other evidence pertaining to costs incurred and services provided (hereinafter called the Records).  The 
Engineer shall make the records available at its office during the contract period and for four years from the 
date of final payment under this contract, until completion of all audits, or until pending litigation has been 
completely and fully resolved, whichever occurs last.   
 
B.  Availability.  The State or any of its duly authorized representatives, the Federal Highway Administration, 
the United States Department of Transportation, Office of Inspector General, and the Comptroller General shall 
have access to the Engineer’s Records which are directly pertinent to this contract for the purpose of making 
audits, examinations, excerpts and transcriptions. 
 
ARTICLE 24.  NEPOTISM DISCLOSURE 
A.  In this section the term “relative” means: 


(1) a person's great grandparent, grandparent, parent, aunt or uncle, sibling, niece or nephew,  spouse, 
child, grandchild, or great grandchild, or 


(2) the grandparent, parent, sibling, child, or grandchild of the person’s spouse. 
 
B.   A notification required by this section shall be submitted in writing to the person designated to receive 
official notices under this contract and by first-class mail addressed to Contract Services Office, Texas 
Department of Transportation, 125 East 11th Street, Austin Texas 78701.  The notice shall specify the 
Engineer's firm name, the name of the person who submitted the notification, the contract number, the district, 
division, or office of TxDOT that is principally responsible for the contract, the name of the relevant Engineer 
employee, the expected role of the Engineer employee on the project, the name of the TxDOT employee who 
is a relative of the Engineer employee, the title of the TxDOT employee, the work location of the TxDOT 
employee, and the nature of the relationship. 
 
C.   By executing this contract, the Engineer is certifying that the Engineer does not have any knowledge that 
any of its employees or of any employees of a subcontractor who are expected to work under this contract 
have a relative that is employed by TxDOT unless the Engineer has notified TxDOT of each instance as 
required by subsection (b). 
 
D.   If the Engineer learns at any time that any of its employees or that any of the employees of a subcontractor 
who are performing work under this contract have a relative who is employed by TxDOT, the Engineer shall 
notify TxDOT under subsection (b) of each instance within thirty days of obtaining that knowledge. 
 
E.  If the Engineer violates this section, TxDOT may terminate the contract immediately for cause, may impose 
any sanction permitted by law, and may pursue any other remedy permitted by law. 
 
ARTICLE 25.  CIVIL RIGHTS COMPLIANCE 
(1) Compliance with Regulations: The Engineer shall comply with the regulations of the Department of 
Transportation, Title 49, Code of Federal Regulations, Parts 21, 25, 27and 28 as they relate to 
nondiscrimination; also Executive Order 11246 titled Equal Employment Opportunity as amended by Executive 
Order 11375. 
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(2) Nondiscrimination: The Engineer, with regard to the work performed by it during the contract, shall not 
discriminate on the grounds of race, color, sex, or national origin in the selection and retention of 
subcontractors, including procurement of materials and leases of equipment.  
 
(3) Solicitations for Subcontracts, Including Procurement of Materials and Equipment: In all solicitations 
either by competitive bidding or negotiation made by the Engineer for work to be performed under a 
subcontract, including procurement of materials or leases of equipment, each potential subcontractor or 
supplier shall be notified by the Engineer of the Engineer’s obligations under this contract and the Regulations 
relative to nondiscrimination on the grounds of race, color, sex, or national origin.  
 
(4) Information and Reports: The Engineer shall provide all information and reports required by the 
Regulations, or directives issued pursuant thereto, and shall permit access to its books, records, accounts, 
other sources of information, and facilities as may be determined by the Texas Department of Transportation 
or the Federal Highway Administration to be pertinent to ascertain compliance with such Regulations or 
directives. Where any information required of the Engineer is in the exclusive possession of another who fails 
or refuses to furnish this information, the Engineer shall so certify to the Texas Department of Transportation or 
the Federal Highway Administration, as appropriate, and shall set forth what efforts it has made to obtain the 
information.  
 
(5) Sanctions for Noncompliance: In the event of the Engineer's noncompliance with the nondiscrimination 
provisions of this contract, the Texas Department of Transportation shall impose such contract sanctions as it 
or the Federal Highway Administration may determine to be appropriate, including, but not limited to:  
 


(a) withholding of payments to the Engineer under the contract until the Engineer complies and/or  
(b) cancellation, termination, or suspension of the contract, in whole or in part.  
 


(6) Incorporation of Provisions: The Engineer shall include the provisions of paragraphs (1) through (5) in 
every subcontract, including procurement of materials and leases of equipment, unless exempt by the 
Regulations or directives issued pursuant thereto. The Engineer shall take such action with respect to any 
subcontract or procurement as the Texas Department of Transportation or the Federal Highway Administration 
may direct as a means of enforcing such provisions including sanctions for noncompliance provided, however, 
that in the event an Engineer becomes involved in, or is threatened with, litigation with a subcontractor or 
supplier as a result of such direction, the Engineer may request the Texas Department of Transportation to 
enter into such litigation to protect the interests of the State; and, in addition, the Engineer may request the 
United States to enter into such litigation to protect the interests of the United States. 
 
ARTICLE 26.  PATENT RIGHTS 
The State and the U. S. Department of Transportation shall have the royalty free, nonexclusive and irrevocable 
right to use and to authorize others to use any patents developed by the Engineer under this contract. 
 
ARTICLE 27.  COMPUTER GRAPHICS FILES 
The Engineer agrees to comply with Attachment G, Computer Graphics Files for Document and Information 
Exchange, if determined by the State to be applicable to this contract. 
 
ARTICLE 28.  CHILD SUPPORT CERTIFICATION 
Under Section 231.006, Texas Family Code, the Engineer certifies that the individual or business entity named 
in this contract, bid, or application is not ineligible to receive the specified grant, loan, or payment and 
acknowledges that this contract may be terminated and payment may be withheld if this certification is 
inaccurate.  If the above certification is shown to be false, the Engineer is liable to the state for attorney’s fees, 
the cost necessary to complete the contract, including the cost of advertising and awarding a second contract, 
and any other damages provided by law or the contract.  A child support obligor or business entity ineligible to 
receive payments because of a payment delinquency of more than thirty (30) days remains ineligible until: all 
arrearages have been paid; the obligor is in compliance with a written repayment agreement or court order as 
to any existing delinquency; or the court of continuing jurisdiction over the child support order has granted the 
obligor an exemption from Subsection (a) of Section 231.006, Texas Family Code, as part of a court-
supervised effort to improve earnings and child support payments. 
 
 
ARTICLE 29.  DISPUTES 
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A.  Disputes Not Related to Contract Services.  The Engineer shall be responsible for the settlement of all 
contractual and administrative issues arising out of any procurement made by the Engineer in support of the 
services authorized herein. 
 
B.  Disputes Concerning Work or Cost.  Any dispute concerning the work hereunder or additional costs, or 
any non-procurement issues shall be settled in accordance with 43 Texas Administrative Code §9.2. 
 
ARTICLE 30.  SUCCESSORS AND ASSIGNS 
The Engineer and the State do each hereby bind themselves, their successors, executors, administrators and 
assigns to each other party of this agreement and to the successors, executors, administrators and assigns of 
such other party in respect to all covenants of this contract.  The Engineer shall not assign, subcontract or 
transfer its interest in this contract without the prior written consent of the State. 
 
ARTICLE 31.  SEVERABILITY 
In the event any one or more of the provisions contained in this contract shall for any reason, be held to be 
invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability shall not affect any 
other provision thereof and this contract shall be construed as if such invalid, illegal, or unenforceable provision 
had never been contained herein. 
 
ARTICLE 32.  PRIOR CONTRACTS SUPERSEDED 
This contract constitutes the sole agreement of the parties hereto for the services authorized herein and 
supersedes any prior understandings or written or oral contracts between the parties respecting the subject 
matter defined herein. 
 
ARTICLE 33.  CONFLICT OF INTEREST 
A.  Representation by Engineer.  The undersigned represents that its firm has no conflict of interest that 
would in any way interfere with its or its employees’ performance of services for the department or which in any 
way conflicts with the interests of the department.  The firm shall exercise reasonable care and diligence to 
prevent any actions or conditions that could result in a conflict with the department's interests. 
 
B.  Certification Status.  The Engineer certifies that it is not: 
 1.  a person required to register as a lobbyist under Chapter 305, Government Code; 
 2.  a public relations firm; or 
 3.  a government consultant.  
 
C.  Environmental Disclosure.  If the Engineer will prepare an environmental impact statement or an 
environmental assessment under this contract, the Engineer certifies by executing this contract that it has no 
financial or other interest in the outcome of the project on which the environmental impact statement or 
environmental assessment is prepared. 
 
D.  Restrictions on Testing.  If the Engineer will perform commercial laboratory testing under this contract, on 
any project the Engineer may not perform more than one of the following types of testing: 


1. verification testing; 
2. quality control testing; or 
3. independent assurance testing 


 
ARTICLE 34.  OFFICE OF MANAGEMENT AND BUDGET (OMB) AUDIT REQUIREMENTS 
The parties shall comply with the requirements of the Single Audit Act of 1984, P.L. 98-502, ensuring that the 
single audit report includes the coverage stipulated in OMB Circular A-133. 
 
ARTICLE 35.  DEBARMENT CERTIFICATIONS 
The parties are prohibited from making any award at any tier to any party that is debarred or suspended or 
otherwise excluded from or ineligible for participation in Federal Assistance Programs under Executive Order 
12549, “Debarment and Suspension.”  By executing this agreement, the Engineer certifies that it is not 
currently debarred, suspended, or otherwise excluded from or ineligible for participation in Federal Assistance 
Programs under Executive Order 12549.  The parties to this contract shall require any party to a subcontract or 
purchase order awarded under this contract to certify its eligibility to receive Federal funds and, when 
requested by the State, to furnish a copy of the certification.  
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ATTACHMENT B 
 


SERVICES TO BE PROVIDED BY THE STATE
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ATTACHMENT C 


 
SERVICES TO BE PROVIDED BY THE ENGINEER  


 
(A general scope of work must be provided in this attachment.  Specific negotiated scopes will 
be included with each work authorization.)
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ATTACHMENT D 
D-1 


WORK AUTHORIZATION NO.  ____  
CONTRACT FOR ENGINEERING SERVICES 


 
THIS WORK AUTHORIZATION is made pursuant to the terms and conditions of Article 5 of Engineering Contract 
No. _________________ (the Contract) entered into by and between the State of Texas, acting by and through 
the Texas Department of Transportation (the State), and ________________________________ (the Engineer). 
 
PART I.   The Engineer will perform engineering services generally described as __________________________ 
in accordance with the project description attached hereto and made a part of this Work Authorization.  The 
responsibilities of the State and the Engineer as well as the work schedule are further detailed in exhibits A, B and 
C which are attached hereto and made a part of the Work Authorization.  
 
PART II.   The maximum amount payable under this Work Authorization is $_________________ and the method 
of payment is ___________________ as set forth in Attachment E of the Contract.  This amount is based upon 
fees set forth in Attachment E, Fee Schedule, of the Contract and the Engineer’s estimated Work Authorization 
costs included in Exhibit D, Fee Schedule, which is attached and made a part of this Work Authorization.  
 
PART III.   Payment to the Engineer for the services established under this Work Authorization shall be made in 
accordance with Articles 3 thru 5 of the contract, and Attachment A, Article 1. 
 
PART IV.   This Work Authorization shall become effective on the date of final acceptance of the parties hereto 
and shall terminate on ___________, unless extended by a supplemental Work Authorization as provided in 
Attachment A, Article 1.  
 
The maximum contract time is the time needed to complete all work authorizations that will be issued in the 
first two years of the contract.  All work authorizations must be issued within the initial two-year period, starting 
from the contract execution date. 
 
PART V.   This Work Authorization does not waive the parties' responsibilities and obligations provided under the 
Contract. 
 
IN WITNESS WHEREOF, this Work Authorization is executed in duplicate counterparts and hereby accepted 
and acknowledged below. 
 
      THE ENGINEER                  THE STATE OF TEXAS 
         
 


 
______________________________                         ______________________________     
 (Signature)                                   (Signature)    
______________________________                         ______________________________     
 (Printed Name)                                   (Printed Name)    
______________________________                         ______________________________     
 (Title)                                    (Title)     
______________________________                         ______________________________     
 (Date)                                    (Date)      
 
LIST OF EXHIBITS 
Exhibit A  Services to be provided by the State 
Exhibit B  Services to be provided by the Engineer 
Exhibit C  Work Schedule 
Exhibit D  Fee Schedule/Budget 
Exhibit H-2  Subprovider Monitoring System Commitment Agreement
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ATTACHMENT D 
D-2 


SUPPLEMENTAL WORK AUTHORIZATION  NO. ____ 
 WORK AUTHORIZATION NO.  ____ 


CONTRACT FOR  ENGINEERING SERVICES 
 
THIS SUPPLEMENTAL WORK AUTHORIZATION is made pursuant to the terms and conditions of Article 5 
Contract No. __________________ hereinafter identified as the “Contract,” entered into by and between the 
State of Texas, acting by and through the Texas Department of Transportation (the State), and 
_______________________________ (the Engineer). 
  
The following terms and conditions of Work Authorization No. ____ are hereby amended as follows: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This Supplemental Work Authorization shall become effective on the date of final execution of the parties 
hereto.  All other terms and conditions of Work Authorization No. ____ not hereby amended are to remain in 
full force and effect.  
 
IN WITNESS WHEREOF, this Supplemental Work Authorization is executed in duplicate counterparts and 
hereby accepted and acknowledged below. 
 
      THE ENGINEER                  THE STATE OF TEXAS 
         
 


 
______________________________                             ______________________________    
 (Signature)                                        (Signature)    
______________________________                             ______________________________     
 (Printed Name)                                        (Printed Name)    
______________________________                            ______________________________     
 (Title)                                         (Title)     
______________________________                           ______________________________     
 (Date)                                         (Date)    
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ATTACHMENT E 


 
FEE SCHEDULE 


(Final Cost Proposal) 
 
This attachment provides the basis of payment and fee schedule.  The basis of payment for this 
contract is indicated by an “X” in the applicable box. The basis shall be supported by the Final 
Cost Proposal (FCP) shown below. If more than one basis of payment is used, each one must be 
supported by a separate FCP.   
 


“X” Basis  
 
_X__ 


 
Lump Sum  


The lump sum shall be equal to the maximum amount payable. The lump sum 
includes all direct and indirect costs and fixed fee.  The Engineer shall be paid 
pro rata based on the percentage of work completed.  For payment the 
Engineer is not required to provide evidence of actual hours worked, travel, 
overhead rates or other evidence of cost. 


 
_X__ 


 
Unit Cost 


The unit cost(s) for each type of unit and number of units are shown in the FCP. 
The unit cost includes all direct and indirect costs and fixed fee.  The Engineer 
shall be paid based on the type and number of units fully completed and the 
respective unit cost.  For payment, the Engineer is not required to provide 
evidence of actual hours worked, travel, overhead rates or any other cost data. 
The FCP may include special items, such as equipment which are not included 
in the unit costs.  Documentation of these special costs may be required.  The 
maximum amount payable equals the total of all units times their respective unit 
cost plus any special direct items shown. 


 
 
_X__ 


 
Specified 
Rate  
Basis 


The specified rates for each type of labor are shown in the FCP below. The FCP 
may include special items, such as equipment which are not included in the 
specified rates.  Payment shall be based on the actual hours worked multiplied 
by the specified rate for each type of labor plus other agreed to special direct 
cost items. The specified rate includes direct labor and indirect cost and fixed 
fee.  The State may request documentation of reimbursable direct costs 
including hours worked. Documentation of special item costs may be required.  
The specified rate is not subject to audit. 


 
 
_X__ 


 
Cost Plus 
Fixed Fee 


Payment shall be based on direct and indirect costs incurred plus a pro rata 
share of the fixed fee based on the ratio of labor and overhead cost incurred to 
total estimated labor and overhead cost in the FCP or the percentage of work 
completed. The invoice must itemize labor rates, hours worked, other direct 
costs and indirect costs.  The Engineer may be required to provide 
documentation of hours worked and any eligible direct costs claimed.  The 
provisional overhead rate charged is subject to audit and adjustment to actual 
rates incurred. The FCP below shows the hourly rates for labor, other direct 
expenses including but not limited to travel and allowable materials, provisional 
overhead rate and the fixed fee. 


__A. Actual Cost Plus Fixed Fee - Actual wages are paid (no minimum, 
no maximum.  This option does not apply to Indefinite Deliverable 
Contracts.) 


__B. Range of Cost Plus Fixed Fee – Actual wages must be within the 
allowable range shown on the Final Cost Proposal. 
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ATTACHMENT E – FEE SCHEDULE 
 


Final Cost Proposal (FCP) Supporting Basis of Payment  
 
 
* The MAXIMUM AMOUNT PAYABLE is $_25,000,000.00______. 
 
The maximum amount payable is based on the following data and calculations: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
* Maximum amount payable must be negotiated for each work authorization. 
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ATTACHMENT F  


 
Not Applicable 
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ATTACHMENT G 
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ATTACHMENT H-SG 
 


Historically Underutilized Business  
for State Funded Professional or Technical Services Contracts 


HUB Goal Assigned-State of Texas Subcontracting Plan Required 
 
1) POLICY. It is the policy of the Department to ensure that HUBs shall have an equal opportunity to participate in 


the performance of contracts; to create a level playing field on which HUBs can compete fairly for contracts and 
subcontracts; to ensure nondiscrimination on the basis of race, color, national origin, or gender in the award and 
administration of contracts; to help remove barriers to the participation of HUBs in department contracts; and, to 
assist in the development of firms that can compete successfully in the market place outside the HUB program.  
Consequently, the HUB requirements of the Department’s HUB Program apply to this contract as follows: 
(1) The Provider agrees to insure that they shall take all necessary and reasonable steps to meet the HUB goal 


for this contract. 
a. The Provider and any subprovider(s) shall not discriminate on the basis of race, color, national origin, or 


sex in the award and performance of contracts. 
b. When submitting the contract for execution by the Department, the Provider must complete and furnish 


Exhibit H-1 which lists the commitments made to all subproviders, including certified HUB 
subprovider(s) that are to meet the contract goal, and Exhibit H-2 which is a commitment agreement(s) 
containing the original signatures of the Provider and HUB(s) that were indicated in the original 
submitted State of Texas HUB Subcontracting Plan (HSP) in Section 8.  For Work Authorization 
Contracts, Exhibit H-1 is required at the time of submitting the contract for execution by the Department.  
Exhibit H-2 will be required to be completed and attach with each work authorization number that is 
submitted for execution, if the HUB will be performing work.  If non-HUB subprovider is performing 
work, insert N/A (not applicable) on the line provided.  A prime must allow a HUB maximum 
opportunity to perform the work by not creating unnecessary barriers or artificial requirements for the 
purpose of hindering a HUB’s performance under the contract.  Any substitutions or changes to the HSP, 
in addition to any changes to the original contract award, shall be subject to prior written approval by the 
Department.  If there are any changes to the subproviders during the contract term, the Provider must 
furnish a Revised Exhibit H-1 showing the revised commitment of all subproviders. 


c. Failure to carry out the requirements set forth above shall constitute a breach of contract and may result 
in a letter of reprimand; in termination of the contract by the Department; in a deduction from money due 
or to become due to the Provider, not as a penalty but as damages to the Department’s HUB Program; or 
such other remedy or remedies as the Department deems appropriate. 


2) DEFINITIONS. 
a. “Department” means the Texas Department of Transportation (TxDOT). 
b. “Contract” is the agreement between the Texas Department of Transportation and a Provider. 
c. “Provider” is any individual or company that provides professional or technical services. 
d. “Joint Venture” means an association of two or more businesses to carry out a single business enterprise for 


profit which combines their property, capital, efforts, skills and knowledge. 
e. “Historically Underutilized Business (HUB)” means any business so certified by the Texas Building and 


Procurement Commission. 
3) PERCENTAGE GOAL.  The goal for Historically Underutilized Business (HUB) participation in the work to 


be performed under this contract is    10       % of the contract amount.  
4) PROVIDER’S RESPONSIBILITIES.  A Provider (HUB or non-HUB) must perform a minimum of 30% of 


the contract with its employees (as defined by the Internal Revenue Service).  The contract is subject to the HSP 
Good Faith Effort Requirements.   
a. A Provider who cannot meet the contract goal, in whole or in part, should have documented any of the 


following and other efforts made as a “Good Faith Effort” to obtain HUB participation. 
(1) Whether the prime advertised in general circulation, trade association, and/or minority/women focus 


media concerning subcontracting opportunities. 
(2) Whether the prime provided written notice to at least three (3) qualified HUBs allowing sufficient time 


for HUBs to participate effectively. 
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(3) Whether the prime documented reasons for rejection or met with the rejected HUB to discuss the 
rejection. 


(4) Whether the prime provided qualified HUBs with adequate information about bonding, insurance, the 
plans, the specifications, scope of work and requirements of the contract. 


(5) Whether the prime negotiated in good faith with qualified HUBs, not rejecting qualified HUBs who are 
also the lowest responsive bidder. 


(6) Whether the prime used the services of available minority and women community organizations, 
contractor’s groups, local, state, and federal business assistance offices, and other organizations that 
provide support services to HUBs. 


NOTE:  The Provider must not cause or allow subproviders to bid their services. 
b. The preceding information shall be submitted directly to the Chair of the Consultant Selection Team 


responsible for the contract. 
c. The Provider shall make all reasonable efforts to honor commitments to HUB subproviders named in the 


original HSP in Section 8.  Where the Provider terminates or removes a HUB subprovider named in the 
initial commitment, the Provider must demonstrate on a case-by-case basis to the satisfaction of the 
Department that the originally designated HUB was not able or willing to perform.  The term “unable” 
includes, but is not limited to, a firm that does not have the resources and expertise to finish the work and/or 
a firm that substantially increases the time to complete the project. 


d. The Provider shall make all reasonable efforts to replace a HUB subprovider that is unable or unwilling to 
perform successfully with another HUB and must meet the HSP Good Faith Effort Requirements.  Any 
substitution of HUBs shall be subject to prior written approval by the Department.  The Department will 
request a statement from the firm being replaced concerning its replacement prior to approving the 
substitution.  If there are any changes to the subproviders during the contract term, the Provider must furnish 
a Revised Exhibit H-1 showing the revised commitment of all subproviders. 


e. The Provider shall designate a HUB liaison officer who will administer the Provider’s HUB program and 
who will be responsible for maintenance of records of efforts and contacts made to subcontract with HUBs. 


5) ELIGIBILITY OF HUBs. 
a. The Texas Building and Procurement Commission (TBPC) certifies the eligibility of HUBs.  
b. The TBPC maintains a directory of certified HUBs.  The HUB Directory is available through the 


Department’s Business Opportunity Programs Office and through the Internet at the TBPC’s Website 
(http://www2.tbpc.state.tx.us/cmbl/hubonly.html ). 


c. Only HUB firms certified and identified in specific categories and classes at the time the contract is signed or 
at the time the commitments are submitted are eligible to be used in the information furnished by the 
Provider as required under Section 2.c. above. 


d. If during the course of the contract it becomes necessary to substitute another HUB firm for a firm named in 
the information submitted by the Provider as required by Section 2.c. above, then only certified HUBs will 
be considered eligible as a substituted firm.  The Provider’s written request for substitutions of HUB 
subproviders shall be accompanied by a detailed explanation, which should substantiate the need for a 
substitution.  The Department will verify the explanation with the HUB firm being replaced before giving 
approval of the substitution.  If there are any changes to the subproviders during the contract term, the 
Provider must furnish a Revised Exhibit H-1 showing the revised commitment of all subproviders. 


e. The 73rd Legislature passed Texas Civil Statutes, Article 601i, relative to contracts between governmental 
entities and certain disadvantaged businesses.  The Statute provides for civil penalties for persons who 
falsely claim disadvantaged business status and for the general contractor who knowingly contracts with a 
person claiming to be a disadvantaged business. 


6) DETERMINATION OF HUB PARTICIPATION. 
A firm must be an eligible HUB and perform a professional or technical function relating to the project.  Proof of 
payment, such as copies of canceled checks, properly identifying the Department’s contract number or project 
number may be required to substantiate the payment, as deemed necessary by the Department.  A HUB 
subprovider, with prior written approval from the Department, may subcontract 70% of a contract as long as the 
HUB subprovider performs a commercially useful function.  All subcontracts shall include the provisions 
required in the subcontract and shall be approved as to form, in writing, by the Department prior to work being 
performed under the subcontract.  A HUB performs a commercially useful function when it is responsible for a 
distinct element of the work of a contract; and actually manages, supervises, and controls the materials, 



http://www2.tbpc.state.tx.us/cmbl/hubonly.html
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equipment, employees, and all other business obligations attendant to the satisfactory completion of contracted 
work.  If the subcontractor uses an employee leasing firm for the purpose of providing salary and benefit 
administration, the employees must in all other respects be supervised and perform on the job as if they were 
employees of the subcontractor. 


7) COMPLIANCE OF PROVIDER. 
8) To ensure that HUB requirements of this contract are complied with, the Department will monitor the Provider’s 


efforts to involve HUBs during the performance of this contract.  This will be accomplished by a review of the 
monthly State of Texas HUB Subcontracting Plan Prime Contractor Progress Assessment Report (Exhibit H-6) 
submitted to the Business Opportunity Programs Office by the Provider indicating his/her progress in achieving 
the HUB contract goal, and by compliance reviews conducted by the Department.  The State of Texas HUB 
Subcontracting Plan Prime Contractor Progress Assessment Report (Exhibit H-6) must be submitted at a 
minimum monthly to the Business Opportunity Programs Office, in addition to with each invoice to the 
appropriate agency contact.  
 
The Provider shall receive credit toward the HUB goal based on actual payments to the HUB subproviders with 
the following exceptions and only if the arrangement is consistent with standard industry practice. 
(1) Payments to brokers or firms with a brokering type operation will be credited only for the amount of the 


commission; 
(2) Payments to a joint venture will not be credited unless all partners in the joint venture are HUBs; 
(3) Payments to a HUB subprovider who has subcontracted a portion of the work required under the subcontract 


will not be credited unless the HUB performs a commercially useful function; 
(4) Payments to a HUB will not be credited if the firm does not provide the goods or perform the services paid 


for; 
(5) Payments made to a HUB that cannot be linked by an invoice or canceled check to the contract under which 


credit is claimed will not be credited. 
A Provider must not withhold or reduce payments to any HUB without a reason that is accepted as standard 
industry practice.  A HUB prime or subprovider must comply with the terms of the contract or subcontract.  
Work products, services, and commodities must meet contract specifications whether performed by a prime or 
subprovider. 
 
A Provider’s failure to meet the HUB goal and failure to demonstrate to the Department’s satisfaction sufficient 
“Good Faith Effort” on his/her part to obtain HUB participation shall constitute a breach of contract.  In such a 
case, the Department reserves the right to issue a letter of reprimand; to deduct the amount of HUB goal not 
accomplished by HUBs from the money due or to become due the Provider, not as a penalty but as damages to 
the Department’s HUB program; or such other remedy or remedies as the Department deems appropriate. 


 
9) RECORDS AND REPORTS. 


a. After submission of the initial commitment (Exhibit H-1), required by Section 2.c. of this attachment, the 
Provider shall submit State of Texas HUB Subcontracting Plan Prime Contractor Progress Assessment 
Report (Exhibit H-6) at a minimum monthly, after contract work begins, on subcontracting   involvement.  
One copy of the State of Texas HUB Subcontracting Plan Prime Contractor Progress Assessment Report 
(Exhibit H-6) is to be sent to the Business Opportunity Programs Office of the Department monthly.  In 
addition, the State of Texas HUB Subcontracting Plan Prime Contractor Progress Assessment Report 
(Exhibit H-6) must be submitted with the Provider’s invoice.  All payments made to subproviders are to be 
reported.  These State of Texas HUB Subcontracting Plan Prime Contractor Progress Assessment 
Reports are required monthly even during months when no payments to subproviders have been 
made.  The State of Texas HUB Subcontracting Plan Prime Contractor Progress Assessment Report will be 
required until all work on the contract has been completed.  The Department may verify the amounts being 
reported as paid to HUBs by requesting copies of canceled checks paid to HUBs on a random basis. 


b. Subproviders should be identified on the State of Texas HUB Subcontracting Plan Prime Contractor Progress 
Assessment Report (Exhibit H-6) by name, the amount of actual payment made to each during the billing 
period, cumulative payment amount and percentage of the total contract amount.   


c. All such records must be retained for a period of four years following final payment, or until an 
investigation, audit, examination, or other review undertaken during the four years, and shall be available at 
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reasonable times and places for inspection by authorized representatives of the Department and other 
agencies. 


d. Prior to receiving final payment, the Provider shall submit a Final Report (Exhibit H-4), detailing the 
subprovider payments to the Business Opportunity Programs Office of the Department, and one copy to the 
Department with the Provider’s final invoice. 


  12/06 
         HUB.ATT 
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EXHIBIT H-1 


Texas Department of Transportation 
Subprovider Monitoring System 


Commitment Worksheet 
Contract #:86-5IDP5065  Assigned Goal: 10 %   Federally Funded  ____    State Funded  _X_ 
 


Prime Provider:  Total Contract Amount:   


Prime Provider Info:  DBE   ___ HUB ___ Both ___    


Vendor ID #: _________________                DBE/HUB Expiration Date: __________________ 
        (First 11 Digits Only) 
If no subproviders are used on this contract, please indicate by placing “N/A” on the 1st line under Subproviders. 
 


Subprovider(s) 


(List All) 


Type 


of Work 


Vendor ID # 


(First 11 Digits Only) 


D=DBE 


H=HUB 


Expiration 
Date 


$ Amount or 


% of Work * 
      


      


      


      


      


      


      


      


      


      


      


Subprovider(s) Contract or % of Work* Totals 
 


 
*For Work Authorization Contracts, indicate the % of work to be performed by each subprovider. 
Total DBE or HUB Commitment Dollars   $   


Total DBE or HUB Commitment Percentages of Contract  %       
 (Commitment Dollars and Percentages are for Subproviders only) 


            12/06 DBEH1.AT
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EXHIBIT H-2 
Texas Department of Transportation  


Subprovider Monitoring System Commitment Agreement 
This commitment agreement is subject to the award and receipt of a signed contract from the Texas Department of Transportation 
(TxDOT).  NOTE: Exhibit H-2 is required to be attached to each contract that does not include work authorizations.  Exhibit H-2 is 
required to be attached with each work authorization.  Exhibit H-2 is also required to be attached to each supplemental work 
authorization.  If DBE/HUB Subproviders are used, the form must be completed and signed.  If no DBE/HUB Subproviders are 
used, indicate with “N/A” on this line: __________ and attach with the work authorization or supplemental work authorization.   


Contract #:      Assigned Goal:  %        Prime Provider:  
 
Work Authorization (WA)#:  __________   WA Amount:  _____________________    Date:  ___________ 
 
Supplemental Work Authorization (SWA) #: _____ to WA #:  _________         SWA Amount:_______________    
 
Revised WA Amount:  ________________       


Description of Work 
(List by category of work or task description.  Attach additional pages, if 


necessary.) 


Dollar Amount 
(For each category of work or task description 


shown.) 
  
  
  
  
  


Total Commitment Amount (Including all additional pages.) $ 
 IMPORTANT: The signatures of the prime and the DBE/HUB and Second Tier Subprovider, if any (both DBE and Non-DBE) and 
the total commitment amount must always be on the same page. 
 
Provider Name: 


Address: 


Phone # & Fax #: 


Email: 


 


 
Name:       


(Please Print) 
 
Title:       
 
       


Signature                             Date 


DBE/HUB Sub Provider 


Subprovider Name: 


VID Number: 


Address: 


Phone # & Fax #: 


Email:  


 
Name:       


(Please Print) 
 


Title:       
 
       


Signature                             Date 


Second Tier Sub Provider 


Subprovider Name: 


VID Number: 


Address: 


Phone #& Fax #: 


Email: 


 
Name:       


(Please Print) 
 


Title:       
 
       


Signature                             Date 


VID Number is the Vendor Identification Number issued by the Comptroller.  If a firm does not have a VID Number, please enter the 
owner’s Social Security or their Federal Employee Identification Number (if incorporated). 
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EXHIBIT H-4 
 


Texas Department of Transportation 
Subprovider Monitoring System 


Final Report 
 


The Final Report Form should be filled out by the Prime Provider and submitted to the Contract Manager and the 
Business Opportunity Programs Office for review upon completion of the contract.  The report should reflect all 
subcontract activity on the project.  The report will aid in expediting the final estimate for payment.  If the HUB or 
DBE goal requirements were not met, documentation supporting good faith efforts must be submitted. 


 
DBE Goal:   %                OR                     HUB Goal:  10 % 
 
Total Contract Amount:  $                    Total Contract Amount:  $     
 
Contract Number:  86-5IDP5065 
 


Vendor ID # Subprovider Total $ Amt Paid to Date 


   
   
   
   
   
   
   
   


TOTAL  
 


This is to certify that            % of the work was completed by the HUB or DBE subproviders as stated above. 
  
 
 
 
  
By:  Prime Provider 
 
   
 Per: Signature 
 
Subscribed and sworn to before me, this                day of                               , 20 __ 
 
____________________Notary Public                               County 
 
My Commission expires:  


                                                                                                                                                        
 
 
 
 
 


12/06   DBE-H4.A
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EXHIBIT H-5 
 


Federal Subprovider and Supplier Information 
 


The Provider shall indicate below the name, address and phone number of all successful and unsuccessful 
subproviders and/or suppliers that provided proposals/quotes for this contract prior to execution.  You may 
reproduce this form if additional space is needed.  
 


Name Address Phone Number 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
The information must be provided and returned with the contract. 
  
__________________________________    __________________ 
Signature         Date 
 
________________________            
Printed Name     Email      Phone # 
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Date of Award: Object   Code:
(mm/dd/yyyy) (Agency Use Only)


State of Texas VID #:


Phone #:


Subcontractor’s VID or HUB 
Certificate Number


*Texas 
Certified 


HUB?    
(Yes or No)


Total Contract $ 
Amount from HSP 
with Subcontractor


Total $ Amount Paid 
This Reporting Period to 


Subcontractor


Total Contract $ 
Amount Paid to Date 


to Subcontractor
Object Code     
(Agency Use Only)


-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              
-$                              -$                                  -$                              


HSP-PAR Rev. 9/05*Note: Prime contractors can verify subcontractor HUB certification status on-line at http://www2.tbpc.state.tx.us/cmbl/cmblhub.html


Reporting (Month) Period:


Contract/Requisition Number:


Contracting Agency/University Name:


Contractor (Company) Name:


Point of Contact:


Signature: _____________________________________________      Title: _____________________________     Date: _____________________


HUB Subcontracting Plan (HSP)
Prime Contractor Progress Assessment Report


TOTALS:


Report HUB and  Non-HUB subcontractor information


This form must be completed and submitted to the contracting agency each month to document compliance with your HSP.


Subcontractor’s Name


-$                                                           Total Amount Paid this Reporting Period to Contractor:
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ATTACHMENT C 
 


SERVICES TO BE PROVIDED BY THE ENGINEER  
 
 


The Engineer, also known as the Program Management Consultant (PMC), shall 
function as an extension of the State’s resources by providing qualified technical and 
professional personnel to perform the duties and responsibilities assigned under the 
terms of this Agreement.  The PMC shall minimize to the maximum extent possible the 
need for the State to apply its own resources to work authorized by the State.  The PMC 
shall assist the State, with the SPD-ROW program, including but not limited to 
Comprehensive Development Agreement (CDA) projects, Design Build Agreement 
(DBA) projects and non-Comprehensive Development Agreement (non-CDA) projects, 
also known as “traditional projects”.  The PMC shall perform, coordinate or oversee the 
engineering, design, surveying, utility relocations coordination, right of way (ROW) 
acquisition coordination or support activities, including oversight of the Developer, 
Concessionaire, or Design Build Contractor, hereinafter called “Developer” related work 
efforts. The program’s emphasis is on very specific schedule requirements that the 
PMC shall meet. As time is critical, the PMC shall perform its duties within the 
requirements of the schedule to not delay the Developer’s schedule.   
 
The PMC shall perform, oversee, coordinate and assist with mobilization, cost 
estimates, schematic design, initial survey, ROW acquisition, utility support services and 
detailed design work necessary to execute utility adjustments and ROW acquisition 
activities by various developers and consultant teams associated with individual 
projects.  The PMC shall develop or verify sequencing plans for the various projects 
assigned, as well as track certain project costs, and schedule for acquisition, while 
assisting with the development and implementation of an extensive public involvement 
or agency coordination program to remain in effect throughout the ROW acquisition and 
utility adjustment phases.  The PMC shall provide assistance in coordinating and 
executing a management plan to facilitate condemnation proceedings including 
developing exhibits that communicate complex engineering issues. 
 
The program may utilize Independent Engineers (IE) under indefinite deliverable 
contracts; the PMC shall communicate with the IE under contract and provide for audit 
and oversight. The PMC shall complete the oversight and coordination needs of the 
State to effectively implement the program across the State. While this service is aimed 
at supporting the State in the oversight of the Developer in ROW acquisition and utility 
adjustments, the primary purpose is to provide professional support of the engineering 
requirements of the ROW and utility processes.  The PMC shall provide some 
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assistance in schematic design, verification of ROW documents, expert witness 
services and utility adjustment plans. 
 
The State, at its option, may elect to expand, reduce, or delete the extent of each of the 
following work elements as described in this scope, provided such actions do not alter 
the intent of this agreement.  
  
The estimated numbers of parcels to be acquired and utilities to be adjusted, for the 
various assigned projects, will be documented within the specific tasks and deliverables 
within each work authorization. The PMC shall notify the State of relevant 
communications between the Developer and PMC relating to relevant specific activities. 
 
The PMC shall perform duties in accordance with current State Laws, Rules and 
Regulations, the latest revisions of the manuals listed below and criteria in conformance 
with the applicable contractual standards.  Unless otherwise noted TxDOT Manuals can 
be found at: http://onlinemanuals.txdot.gov/manuals/ 
 
TxDOT Manuals 
Access Management Manual 
Bridge Design Manual - LRFD 
Hydraulic Design Manual 
Right of Way Manuals 
Roadway Design Manual 
ROW Appraisal and Review Manual 
ROW Utility Manual 
Texas Manual on Uniform Traffic Control Devices 


 http://www.txdot.gov/inside-txdot/division/traffic/signs/tmutcd.html  
TxDOT GPS User’s Manual 
TxDOT Survey Manual  
 
Other Manuals and Reference Documents 
AASHTO A Policy on Geometric Design of Highways and Streets 
AASHTO Roadside Design Guide 
 AASHTO - https://bookstore.transportation.org/category_item.aspx 
FHWA Real Estate Project Development Guide 
 http://www.fhwa.dot.gov/real_estate/practitioners/right-of-way/corridor_management/pdg/  
NCHRP Report 350 – Recommended Procedures for the Safety Performance Evaluation of Highway 


Features 
 http://onlinepubs.trb.org/onlinepubs/nchrp/nchrp_rpt_350-a.pdf 
Professional Land Surveying Practices Act (Texas Statutes, Title 6, Subtitle C, Chapter 1071)  


http://www.statutes.legis.state.tx.us/Docs/OC/htm/OC.1071.htm 
Texas Administrative Code Title 43, Part 1, Chapter 21 – Right of Way 


Subchapter C - Utility Accommodation Rules (UAR) 
           http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=4&ti=43&pt=1&ch=21 



http://onlinemanuals.txdot.gov/manuals/

http://www.txdot.gov/inside-txdot/division/traffic/signs/tmutcd.html

https://bookstore.transportation.org/category_item.aspx

http://www.fhwa.dot.gov/real_estate/practitioners/right-of-way/corridor_management/pdg/

http://onlinepubs.trb.org/onlinepubs/nchrp/nchrp_rpt_350-a.pdf

http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=4&ti=43&pt=1&ch=21
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Texas Board of Professional Land Surveying (TBPLS), General Rules of Procedures and Practices          
(Texas Administrative Code Title 22, Part 29) 


http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=3&ti=22&pt=29  
Uniform Standards of Professional Appraisal Practices (USPAP) 


https://netforum.avectra.com/eWeb/DynamicPage.aspx?Site=TAF&WebCode=HomePage 
 
The PMC shall provide training, review, data management and audit, plus verification of 
the quality control and quality assurance as it pertains to the aspects or phases of the 
oversight activities described within this scope of services. These are needed in order to 
comply with the requirements of the schedule as set forth by the Developer while 
providing quality assurance that project contractual obligations and fiduciary 
responsibilities as set forth by the State are met. Included in this effort the PMC shall 
ensure communication processes and document control processes comply with the 
requirements and State standards as defined in the manuals and reference documents 
listed above. This requires audits of files and correspondence at the Developer's project 
office to ensure compliance. It also requires transmittals, whether through email or hard 
copy, to be reviewed according to the established quality control standards.  
 
The PMC shall be responsible for promoting safety within the workplace.  The State 
requires that safety in the office and on the road be of importance and applied in every 
function performed by PMC Staff.  The PMC shall follow The Occupational Safety and 
Health Administration safety standards and safe work practices.  The PMC shall 
prepare and provide an office safety plan and procedures to PMC staff and others in the 
office for emergencies and day-to-day safe operations.  The PMC shall comply with safe 
driving practices (i.e. wearing seat belts, not texting or talking while driving and slowing 
down in work zones).  Preventing incidents helps improve production and efficiency, 
reduce cost and most importantly, save lives  
 
A. PMC Program Management and Mobilization 


 
The PMC shall provide overall program management and direction for assisting the 
State with oversight, review and comment for the projects for which they have been 
assigned including staffing the projects, administration of the contract and support in 
mobilizing for future project efforts.  To support the State in mobilization for future 
CDA program oversight efforts, the PMC shall assist with related work efforts in 
engineering, cost estimating, design, surveying, utility relocation coordination and 
ROW acquisition coordination or support activities.   


 
Activities may include:  


 
1. Ensuring adequate project staffing for each assignment. 
2. Overall contract administration including contract and work authorization 


monitoring, forecasting of contract funds, monthly status reports and invoicing 
and other administrative support as requested by the State. 



http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=3&ti=22&pt=29

https://netforum.avectra.com/eWeb/DynamicPage.aspx?Site=TAF&WebCode=HomePage
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3. Participating in progress meetings and appropriate documentation and 
coordination with the State and other parties as directed by the State. 


4. Development and implementation of overall quality control and safety protocols. 
5. Assist with CDA language for a design build or concession during procurement 


and after State execution of the CDA for deviations and amendments. 
6. Develop independent ROW and Utility Schedules, including work breakdown to 


identify critical path activities. 
7. Develop ROW and Utility cost estimates as instructed by the State, including the 


identification of key project critical path issues such as oil wells, cell towers, 
billboard signs and other major improvements. 


8. Perform or review partial or complete Subsurface Utility Engineering (SUE) work. 
9. Review ROW map for consistency with proposed schematics or information 


posted as reference documents including, but not limited to, control of access 
guidelines.   


10. Determine outstanding ROW for the ultimate or interim schematic. 
11. Coordinate and assist the State with meetings involving local officials for the 


purpose of providing an understanding of the projects and an anticipation of the 
future judicial proceedings with impacts to their court docket and workload. 


12. Coordinate and assist the State with meetings involving the utility companies. 
13. Coordinate workshops with the technical staff of the utility companies. 
14. Coordinate and assist the State with meetings, including agendas, with the 


Assistant Attorney General’s office to prepare their legal team for the project. 
15. Assist with right of entries, if necessary including draft right of entry letters as 


instructed by the State. 
16. Determine utility alternate procedures list, if necessary. 
17. Develop flowcharts, along with processes and procedures, for each project as 


instructed by the State. 
18. Reviewing the Acquisition Survey Document Package to ensure that an 


independent Registered Professional Land Surveyor (RPLS) has signed and 
sealed the compliance certificate. The boundary location and the survey methods 
remain the responsibility of Developer, and are not part of this review process. 
The State shall have no obligation to accept the Acquisition Survey Document 
Package as complete until the reviewing RPLS has signed and sealed the 
compliance certificate (compliance certificate form to be provided by the State).  


 
Deliverables for Program Management and Mobilization may include, but are not 
limited to: 
 


1. Status reports, invoices, contract documents, forecasts of expenditures, and 
schedules. 


2. Documentation of meetings and coordination activities. 
3. Quality control and safety plans. 
4. ROW acquisition and utilities relocation needs assessment for identified CDA 


projects and program management approach and scope to meet those needs. 
5. Critical path schedule for ROW acquisition and utilities relocation. 
6. Cost estimates for ROW acquisition and utilities relocation. 
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7. Supporting reports, flowcharts, correspondence and other documentation of 
activities. 


8. The PMC shall perform preliminary reviews of each legal description and 
sketch on every parcel prior to submittal in an acquisition package. 


9. The PMC shall provide to the Developer written request for corrections, 
revisions and or suggestions on each legal description and sketch submitted 
for preliminary review.  


10. The PMC shall review corrected legal description and sketch to ensure 
corrections are made and that it meets the State standards.  


11. The PMC shall review the Acquisition Survey Document Package to ensure 
that an independent Registered Professional Land Surveyor (RPLS) has 
signed and sealed the compliance certificate. The boundary location and the 
survey methods remain the responsibility of Developer, and are not part of 
this review process. The State shall have no obligation to accept the 
Acquisition Survey Document Package as complete until the reviewing RPLS 
has signed and sealed the compliance certificate (compliance certificate form 
to be provided by the State).  
 


B. Engineering 
  
The PMC shall perform consultant program management duties and oversight 
responsibilities for the following activities which include the oversight, review and 
documentation on aspects of the planning and design work and design documents, 
in accordance with the CDA documents, including the technical requirements and 
technical documents.  The PMC review and oversight shall include providing written 
responses and comments to support review findings. 
 
Activities may include: 
 
1. Perform, review and oversee Land Plan Engineering to include planning and 


engineering in support of assessing the impacts that proposed transportation 
improvements may have on public and private property; 
o Inspect the subject property and research the pertinent records of all 


governmental entities that have jurisdiction over the property. 
o Analyze the whole property, acquisition, the remainder after, access 


issues and ordinances, rules and regulations of the applicable 
jurisdictions.   


2. Review preliminary schematic alignment and layout of major roadways and 
complex highways that may have an impact on public and private property;  


3. Review design of expressways, tollways, limited access facilities, diamond 
interchanges, freeways and new roadway and reconstruction work on 
complex projects including complex geometrics with respect to impacts on 
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public and private property.  Associated activities include review of substantial 
drainage evaluation and design features, traffic engineering applications, 
utility relocation plans and maintenance plans; and 


4. Perform, review and oversee rainfall, runoff determination, reservoir routing 
and channel routing with respect to impacts on public and private property. 


5. Review and provide written response on the adequacy of the Developer’s 
design consultant submittals of plans and reports including detailed review of 
the proposed roadway profiles. 


6. Provide engineering and schedule support for value engineering studies and 
Developer technical work groups to provide a cost effective program. 


7. Oversee, evaluate and comment on Developer drainage features, proposed 
outfalls, mitigation requirements, storm water management requirements and 
temporary drainage requirements for design and construction of the CDA 
project. 


8. Oversee and report on the coordination with applicable local, State, and 
Federal agencies; advise the State as to the status of coordination efforts and 
any applicable approval efforts. The PMC shall provide assistance to the 
Developer as deemed required by the State, at the State’s sole discretion. 


9. Provide oversight of utility engineer on utility relocation adjustment plans and 
utility relocations; 


10. Review plans, schematics and drawings as requested by the State that may 
pertain to utility relocations or ROW acquisition; and 


11. Perform oversight and preparation of exhibits, drawings and other material for 
Special Commissioner’s hearings, court proceedings, meetings, or as 
requested by the State.   


 
The PMC shall review and comment on relevant CDA or Developer technical 
(contractual) deviations, adjustments, or amendments and the Developer’s 
preliminary alignment and layout of major roadways and complex highways 
(contractual) deviations, adjustments, or amendments, which will be referenced as 
deviations.  As defined in the CDA, the Developer must apply for the State’s 
approval of deviations from applicable technical requirements or technical 
documents regarding design or construction. Applications shall be in writing. When 
the Developer requests a deviation as part of the submittal of a component plan of 
the facility management plan, the Developer will specifically identify and label the 
deviation. The State shall consider in its sole discretion, but have no obligation to 
approve, any such application; the Developer will bear the burden of demonstrating 
to the State that the deviation sought constitutes sound and safe engineering 
consistent with good industry practice and achieves, or substantially achieves, the 
State’s applicable safety standards and criteria. 
 
No deviation shall exist or be effective, unless and until signed by the State’s 
authorized representative. The State’s affirmative written approval of a component 
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plan of the facility management plan shall constitute approval of the deviation 
expressly identified and labeled as a deviation therein, unless the State takes 
exception to any such deviation. If the State does not issue a written deviation within 
the number of days required by the CDA after the Developer applies in writing, the 
application shall be deemed as disapproved.  The State’s denial or disapproval of a 
requested deviation shall be final and not subject to the dispute resolution 
procedures.  The State may elect to process the application as a change request 
under the CDA rather than as an application for a deviation. The PMC shall 
document all technical deviations and change requests along with the final 
determinations of each. 


 
Deliverables for Engineering may include, but are not limited to: 
 


1. Reports, maps, and calculations required for the project. 
2. Correspondence and transmittals required for recommendation of approval, 


denial, deviations or corrective actions. 
3. Documentation that CDA deviation standards were applied to each request. 
4. Routine status update reports as deemed required by the State, including 


identification, labels, log receipts, record status updates, monitor, and 
maintain files for each applicable deviation request. 


5. Written land planning report summarizing the findings, including exhibits, 
sketches and other pertinent information. 


6. Written comments or recommendations to the State for approval or 
disapproval provided within 48 hours of receipt of each deviation request from 
the Developer. 


7. Written review comments and recommendations to the State on utility and 
design plans as requested.  


8. Exhibits, sketches and drawings as requested by the State for Special 
Commissioner’s hearings and jury trials.  


9. Final complete set of comments, specifically as defined by the State; 
deviations, adjustments or amendments to the CDA Engineering developed 
from the PMC’s review of the Developer’s preliminary alignment and layout of 
major roadways and complex highways that may have an impact on both 
public and private property. 


 
C. Cost Estimates – Right of Way and Utility 


 
Right of Way 
The PMC shall provide ROW feasibility studies.  The PMC shall develop cost 
estimates using a clearly identified ROW map or ROW schematic as available and 
shall provide detailed due diligence of the market utilizing market driven data 
resources.  The PMC shall assess the pertinent appraisal district tax rolls to obtain 
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land and improvement values for backup.  The PMC shall perform project 
inspections, as necessary, to verify land use, improvements and damage impacts.  
The PMC shall populate the cost estimate template with the project name, county 
name, project limits, land ownership name, the tax ID, business name (if applicable), 
square foot calculation, unit value, improvement value (if applicable), a damage 
value (if applicable), displaced owner/tenant  counts, level of confidence, signed and 
dated by both the estimator and reviewer.  The PMC shall project and enter into the 
template an assessment of both the administrative settlement and litigation 
percentages for the total project.  The PMC shall prepare reports as needed 
regarding environmental observations, possible hazardous materials and other 
issues. The PMC shall perform a quality control review.  The PMC shall document 
and maintain in a permanent electronic and hardcopy file, available for inspection, all 
information and factors relied on to develop the estimate. 


 
Utility 
The PMC shall provide Utility feasibility studies. The PMC shall prepare and 
estimate costs to relocate or adjust the utility lines within the corridor.  Utility 
Adjustment estimating may consist of several categories, which include: 
 
Preliminary Investigation – Using the corridor alignment information available, the 
PMC shall perform a field review to identify existing utility lines that lay within the 
boundaries of the project.  The locations of aerial facilities, manholes, vent risers, 
valves, and all other above ground appurtenances, along with information from 
utility line markers, information signs, and all other utility indicators will be noted on 
the alignment schematic. 
 
Conflict Determination – Using the information collected from the field, the PMC 
shall compare it to the roadway geometry to determine the amount of potential 
conflict and a preliminary scope of probable adjustment required to the facility to 
clear all conflicts.  If no roadway geometry information is available, a worst case 
relocation scenario is assumed. 
 
Preliminary Estimate – The PMC shall compare distances along parallel alignment 
when the current facility locations are approximated or scaled from the project 
schematic plans, and cost data from past project experience and historical records 
is used to develop estimates of the cost to relocate or adjust the utility lines.  
Difficulty of construction based on type of soil, depth of placement, height of 
facilities, and corridor congestion, as well as material needs and supply demands, 
are evaluated for cost impact potential. 
 
SUE Activities – The PMC shall notify the State if field utility locating services are 
necessary to determine actual utility locations. 
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Deliverables for ROW and Utility Cost Estimates may include, but are not limited 
to: 
 


1. ROW and Utility cost estimate summary.  
2. ROW and Utility cost estimate summary per section as required by the State. 
3. List of Utilities on project and possible issues. 
4. Documentation of potential ROW and Utility conflicts. 
5. Environmental observations and issues report. 
6. Possible hazardous material sites report. 
7. ROW/Design Issues report. 
8. Estimated title fees report. 
9. Potential Eminent Domain percentages and costs report. 
10. Relocation assessment report. 


 
D. Survey 


 
The PMC shall perform consultant program management duties, have oversight 
responsibilities or perform the following for on ground surveys or aerial mapping 
surveys and preparation of parcel maps, legal descriptions, ROW maps, topography, 
cross-sections and other related work. 


 
The PMC shall review and comment on reports showing the ground survey and 
aerial mapping survey control information and data. The control report shall include 
a listing of all facility control points specifying primary and secondary control points 
provided in both the Texas State Plane Coordinate System and Universal 
Transverse Mercator (UTM) format: 
1. Listing of existing control points used to establish the network  
2. Listing of points set  
3. Network maps showing the location of the control points  
4. Datum used  
5. Geographic coordinate values  
6. TxDOT Scale factors  
7. Orthometric and ellipsoidal heights  
8. Primary control point data sheets  


  
The PMC shall review and comment on control reports before any ROW acquisition 
packages are approved.  
 
The PMC shall review and document the ROW surveying, mapping and aerial 
mapping provided by the Developer. All of the below referenced requirements 
described to be performed by the Developer, and set forth for review by the PMC, 
are specific requirements established within the project contract. The review shall be 
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in accordance with the following specifications and as delineated in the project 
contract:  
1. The acquisition survey document package shall include the ROW map, a 


parcel (metes and bounds) description and a parcel plat with a closure report 
for each of these three items for each of the parcels to be acquired. The latter 
three items shall be on standard 8½” x 11” bond paper. The draft map sheets 
shall be 11” x 17” bond; the final map sheets shall be 22” x 34” mylar. Each 
final submission to the State shall include two sets of each document, unless 
otherwise directed. Each map sheet and document page shall have an "as of" 
date near the lower right hand corner. The parcel plat and parcel description 
for a given parcel should show identical “as of” dates.  


2. Survey Exhibits shall show areas of access denial according to the design 
plans. 


3. Digital Terrain Models (DTM) in a format acceptable by the State and 
compatible with the State’s corresponding system, without further modification 
or conversion, as needed by the State.  


4. Summary of ground survey and aerial mapping survey results in a format 
acceptable by the State.. 


5. Field survey data in a media acceptable by the State. 
6. The point of beginning (POB) shall be located on the proposed ROW line and 


shown in all documents with its centerline (survey baseline) station and offset.  
7. The point of commencing (POC), where applicable, shall be a well-defined 


monument, and shall be tied to the POB by measured bearing and distance. 
The POC shall not be located on any proposed ROW line, or existing ROW 
line within the proposed facilities ROW. 


8. The centerline (survey baseline) station and offset shall be shown on the 
ROW map sheets for all significant points along the facility such as point of 
curvature (PC), point of tangency (PT), point of intersection (PI), point of 
compound curvature (PCC), point of reverse curvature (PRC) and property 
line intersections (PLI) with the ROW and for any other monumentation points 
on the ROW line.  


9. The centerline (survey baseline) station and offset shall be shown in the 
parcel description and parcel plat at the beginning and ending, being the 
points with the lowest station and the highest station, of each parcel along the 
proposed ROW line.  


10. ROW map sheets shall include all curve data, with the station and 
coordinates of the PI, and the stations at each end (PC, PT, PRC, PCC) for 
every centerline (survey baseline) curve on that map sheet.  


11. Any existing ROW lines that are being incorporated into the proposed ROW, 
including intersecting rights of way, shall be surveyed and monumented (if not 
previously monumented).  
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12. ROW maps, parcel descriptions and title sheets shall include a notation that 
states the State Plane Coordinate System, the UTM zones, UTM datum, and 
the project grid-to-surface coordinate adjustment factor at the end of the 
description. 


13. A ROW map title sheet with signature blocks shall be produced for each 
portion of the facility. In addition to the standard signature blocks, the 
Developer will also sign the ROW map.  


14. All ROW maps shall include a control sheet (or sheets) to show the primary 
survey control points with their location relative to the facility.  


15. The parcel description and parcel plat documents shall all be referenced as 
parts of the exhibit that is recorded with the deed, so the pages shall be 
numbered accordingly. For example, if the parcel description is two pages, 
the parcel plat is one page, then the first page of the parcel description is 
denoted “Page 1 of 3”, the parcel plat is denoted “Page 3 of 3”.  


16. Improvements within 100 feet outside of all proposed ROW shall be depicted 
on the ROW map sheets. All improvements should be current as of the date 
of the on-the-ground property survey.  


17. All visible improvements (buildings and structures) within 25 feet outside of 
the proposed ROW line shall be located by an “on-the-ground” survey and 
documented on the ROW map sheets and the parcel plats by measured 
offset distance from the proposed ROW line. Clearly indicate which distances 
are surveyed on the ground.  


18. Developer will, per the terms of the project contract, show calculated points 
by a symbol on the drawing, with their relationship to the found reference 
points.  


19. All property, city, county, abstract, section, and survey lines shall be indicated 
appropriately. A map legend should clearly define the line styles and symbols 
used.  


20. At the final submittal of the ROW documents to the State, Developer will, per 
the terms of the project contract, cause the surveyor to mark on the ground, 
using permanent and stable monuments as defined in Section 663.17 of the 
General Rules of Procedures and Practices of the Texas Board of 
Professional Land Surveying (TBPLS), all significant points along the ROW 
line, as described above, and all property line intersections with the ROW 
line. The State requires these monuments to be a ½-inch (or 5/8-inch) iron 
rod, driven just below surface level, capped by a State approved-labeled 
aluminum cap (rod-and-cap monument).  


21. Upon completion of the ROW acquisition or as directed by the State, 
Developer will, per the terms of the project contract, replace rod-and-cap 
monuments which were set at the significant ROW line points as described 
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above, with State approved Type II monuments (constructed according to 
State specifications). 


22. To communicate the intent of the State and the surveyor to replace the set 
rod-and-cap monuments with the State’s Type II monuments at some future 
time, Developer will cause the surveyor to indicate wording to that effect in 
the parcel descriptions, and on the parcel plats and ROW map sheets. An 
example of such wording would be “set ½-inch (or 5/8-inch) iron rod with 
State approved aluminum cap (to be replaced with a State approved Type II 
monument after ROW acquisition is complete)”.  


23. Upon completion of the ROW acquisition or as directed by the State, 
Developer will, per the terms of the project contract, cause a State Type II 
monument to be set at all significant points on the ROW line and at 
intersections with existing ROW lines, replacing monuments as described 
above, unless otherwise directed by the State. ROW line intersections with 
property lines shall remain monumented by a ½-inch (or 5/8-inch) iron rod 
with a State approved aluminum cap (rod-and-cap monument).  


24. Developer will, per the terms of the project contract, cause the surveyor to set 
additional rod-and-cap monuments for the final ROW lines, at a point on 
curve or a point on line, where the distance between significant ROW line 
points as described above exceeds 1,500 feet. Developer will replace each 
rod-and-cap monument with a State approved Type II monument upon 
completion of the ROW acquisition or as directed by the State.  


25. To reference all significant points along the centerline (survey baseline), 
Developer will, per the terms of the project contract, cause to be set a rod-
and-cap monument; and upon completion of the ROW acquisition or as 
directed by the State, Developer will replace it with a State approved Type II 
monument, on the final ROW lines, perpendicularly left and right of each 
significant centerline point, regardless of the relative orientation of the final 
ROW line.  


26. For any required revisions, Developer will, per the terms of the project 
contract, resubmit to the State all documents pertaining to the parcel to reflect 
the most recent revision date, and shall add a notation on the appropriate 
documents to state briefly the reason for the revision.  


27. Documents shall contain deed references (survey name, abstract number, 
volume and page or document number, grantee, and area) for all existing 
public ROW encountered within the facility limits. If there is no recorded 
information found, a note shall state “Based upon our research, there appears 
to be no recorded vesting deed for the public ROW as shown hereon”.  
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28. The documents that are produced by the surveyor are the property of the 
State, and release of any document shall be subject to the State’s prior 
written approval.  


29. Developer will, per the terms of the program, cause the surveyor to include 
the denial of access line on the ROW map sheets and on the parcel plats, as 
required for controlled access facilities. Developer also shall cause the 
surveyor to describe the area of denied access in the parcel description.  


30. The ROW map and each parcel plat shall include a parcel information table 
containing the areas, expressed in square feet, of the following: 1) the parent 
ownership as stated in all adjoining record vesting deeds or converted from 
the stated record acreage in those vesting deeds, 2) the parcel to be acquired 
as shown on the closure report for that parcel, and 3) the remainder tract 
(item 1 minus item 2). If the parcel to be acquired consists of multiple parts, 
the ROW map shall show the net remainder. The parcel information table 
shall also contain the areas, expressed in acres, of the parent tract, the parcel 
to be acquired and the remainder. This acreage (except stated record) shall 
be converted from the square footage as contained in the table. A note shall 
be included on the ROW map and on each parcel plat stating: “The acreage 
calculated and shown hereon is converted from the square footage shown 
hereon, and is for informational purposes only.”  


31. Within the proposed ROW, all property owned by a City, County or other local 
public agency in fee or easement that does not have a vesting deed shall be 
identified by a parcel number and included on the ROW map. Developer will 
cause the surveyor to prepare a parcel description and parcel plat for use as 
an exhibit in the ROW acquisition (property transfer) documents.  


32. Complicated portions of a ROW acquisition survey can cause the ROW map 
to be very difficult to read. The State’s preferred solution is to create an 
additional ROW map sheet or sheets for details, curve data, general notes, 
etc. The primary page would still retain the whole property inset, record 
ownership data and most of the usual information. The additional sheet(s) 
should be clearly referenced and be numbered as the next sequential 
page(s). Pages numbered with a letter added (for example: 6A, 6B) are for 
revisions and corrections. Developer will use the preferred solution unless the 
State approves an alternate method.  


33. An ownership sheet or sheets, containing an index to the information for all 
the parcels, shall be included and located near the beginning of the ROW 
map, after the title sheet and control sheet. The ownership sheet index shall 
include the parcel numbers, the names of the property owners, the vesting 
deed recording information, the record area of the parent tract, the area of 
parcel(s) to be acquired, the area of the remainder(s) left and right, the 
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beginning and ending stations of the parcel along the ROW line, and the 
sheet number in the ROW map where the parcel is located.  


34. At property corners where more than one monument is found, a detail shall 
be provided to show the measured relationship between the monuments 
found and the monument set or held.  


35. The PMC shall review and ensure the quality control or quality assurance 
pertaining to all aspects or phases of aerial mapping and photography and 
ensure ground control accuracy standards as described in the most up to 
date manuals referenced in this scope. 


36. The PMC shall ensure the Developer is maintaining consistency on all map 
deliverables.  


 
In addition to the ROW map, parcel description and parcel plats, the PMC shall 
provide for the review and coordination of the following reports and files for the State 
from the Developer:  
1. Monthly Parcel Report: Developer will provide a report, prior to the first of the 


month, listing all parcel deletions, parcel additions, and parcel splits.  
2. Monthly Progress Report: Developer will provide a report of all survey activity 


that occurred over the previous month, including a two-week look ahead of 
anticipated survey activity.  


3. Computer Aided Design and Drafting (CADD) Files: Developer will provide 
digital CADD files in Microstation format, which includes property lines and 
existing ROW lines as surveyed, proposed ROW lines, parcel numbers, 
resource files, level assignments and plot files. Developer will submit CADD 
files prior to submitting the first Acquisition Package and provide updates as 
needed. 


 
The PMC shall ensure all data conforms to the State’s compatibility needs before 
submission; any variations of software applications shall only be allowed if 
requested in writing and approved in writing by the State.  
 


Deliverables for Survey may include, but are not limited to: 
 
1. Final reports, maps, drawings, and calculations required for the project. 
2. Correspondence and transmittals required for recommendation of approval, 


denial, deviations or corrective actions for parcel plats, legal descriptions, 
ground surveys and ROW maps. 


3. Documentation that quality control or quality assurance for ground surveying 
and aerial mapping standards, boundary and non-boundary related, and 
technical requirements have been performed for all procedures, and all 
ground survey and aerial mapping related activities, including data, reports, 
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field surveys, and products prior to delivery to the State. If at any time during 
the course of reviewing a submittal of any item, including all items under the 
direct direction from the Developer, it becomes apparent to the State that the 
submittal contains errors, omissions, and inconsistencies the State may 
cease its review and return the submittal to the surveyor, aerial photographer 
and the Developer as unacceptable whereby the time clock for the PMC’s 
review stops until the items are resubmitted to the PMC. 


4. Documentation that the reference items are used as needed and that the 
Developer or Surveyor conform to a strict adherence to standards for the 
purposes of clarity, consistency and ease of understanding; ensure that the 
Developer  or  Surveyor have adopted standards and formats for ROW 
mapping which are proven to facilitate the processes of negotiation, appraisal, 
relocation assistance and condemnation. 


5. Certification that the aerial photographs were taken on the date indicated. 
6. Verification that the uncut film from the Developer is labeled as to the county, 


highway, date of flight, photograph panel number and photograph scale, 
ensuring that it is delivered in a protective canister. 


7. Documentation that aerial mapping process, procedure, protocol and 
technical standards are met for each and every deliverable, as deemed 
necessary by the State. 


8. Documentation and maintained files for revisions, corrections and 
suggestions on each review kept at the State project office. 


9. Documentation that all monuments are set according to State standards.  
10. Updated state maps to reflect parcel changes, property ownership changes 


and Developers design changes. 
 
E. Subsurface Utility Engineering (SUE) 


 
The PMC shall perform consultant program management duties or have oversight 
responsibilities for the determination of vertical and horizontal locations of 
subsurface utilities by non-destructive methods. SUE investigations are required to 
accurately determine the location of all utilities within the proposed ROW or 
potentially affected by the facility.  This shall include review of Developer data, 
surveys and mapping as well as performance as requested for the facility. During 
this work effort, the PMC shall review the data for accuracy.  The PMC shall use 
existing as built plans, permit documents previously submitted to the State, plans 
obtained from the Texas Railroad Commission, utility easement documents, and 
field investigations to verify the SUE investigations. SUE is the first step in the utility 
relocation effort and must be completed early in procurement phase to allow for 
adequate review time of the SUE information and provide the Developer groups 
sufficient time to develop utility relocation costs. 
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The PMC may be tasked to provide SUE maps for a specific project.  The PMC shall 
perform consultant program management duties or have oversight responsibilities of 
the determination of vertical and horizontal locations of subsurface utilities by non-
destructive methods. This shall include review of Developer data, surveys and 
mapping as well as performance as directed by the State. SUE consists of 
subsurface utility investigations and above ground investigations prepared in 
accordance with American Association of State Highway and Transportation Officials 
(AASHTO) and ADCE 38-02 standard guideline.  The Utility Quality Levels are 
defined in cumulative order (least to greatest) as follows: 
1. Quality Level D – Existing records: Utilities are plotted from review of 


available existing records. 
2. Quality Level C – Surface visible feature survey: Quality Level D information 


from existing records is correlated with survey surface-visible features.  
Includes Quality Level D information. 


3. Quality Level B – Designation: Two dimensional horizontal mapping.  This 
information is obtained through the application and interpretation of 
appropriate non-destructive surface geophysical methods.  Utility indications 
are referenced to establish survey control.  Incorporates quality levels C and 
D information to produce Quality Level B. 


4. Quality Level A – Locate (Test Hole): Three dimensional mapping and other 
characterization data. This information is obtained through exposing utility 
facilities through test holes and measuring and recording (to appropriate 
survey controls) utility or environmental data.  Incorporates quality levels B, C 
and D information to produce Quality Level A. 


 
Deliverables for Subsurface Utility Engineering may include, but are not limited 
to: 
 


1. Report of "As Built" information from plans, plats and other location data as 
provided by the utility owners as requested by the State. 


2. Documentation of accuracy and completeness of utility owner's work when 
utility owner's policy is to designate their own facilities at no cost for 
preliminary survey purposes as requested by the State. 


3. Documentation of the designation, recording, and marking of the horizontal 
location of the existing utility facilities and their service laterals to existing 
buildings using non-destructive surface geophysical techniques as requested 
by the State. No storm sewer facilities are to be designated unless authorized 
by the State. A non-water base paint, utilizing the American Public Works 
Association (APWA) color code scheme, must be used on all surface 
markings of underground utilities. 


4. A color-coded composite SUE facility plan with utility owner names, quality 
levels, line sizes and subsurface utility (test hole) locations, if applicable will 
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be prepared and delivered to the State. It is understood by both the PMC and 
the State that the line sizes of designated utility facilities detailed on the 
deliverable are from the best available records and that an actual line size is 
normally determined from a test hole vacuum excavation. A note must be 
placed on the designated deliverable only that states "lines sizes are from 
best available records". All above ground appurtenance locations must be 
identified in the deliverable to the State. This information will be provided in 
the latest version of Microstation or “Geopak” used by the State. The 
electronic file will be delivered on CD, as required by the State. A hard copy is 
required and must be signed, sealed, and dated by the PMC’s licensed 
engineer. When requested by the State, the designated utility information 
must be overlaid on the State’s design plans. 


5. Written notice to the State of the approximate utility depths at critical locations 
when requested and as determined by the State. This depth indication is 
understood by both the PMC and the State to be approximate only and is not 
intended to be used preparing the ROW and construction plans. 


6. Summary of work completed and in process with adequate detail to verify 
compliance with agreed work schedule when requested. 


7. Close-out permits as required. 
8. Written report identifying all utilities that cannot be depicted in quality level B 


standards such as PVC lines that are not tonable.. These utilities should be 
identified with applicable quality Level C or D symbology. 


9. Documentation of compliance with all applicable State policy and procedural 
manuals. 


10. Reports with detailed comments, specifically, as defined by the State, on 
Developer SUE submissions when requested by the State.  The PMC, as 
directed by the State, may review and comment on SUE information obtained 
by a General Engineering Consultant (GEC) and coordinate any required 
revisions to the SUE document.   


 
F. Utility Adjustments, Construction Management and Verification 


   
The PMC shall perform consultant program management duties or have oversight 
responsibilities for the following utility activities: 
1. Provide assistance and engineering expertise to the Developer or State to 


resolve procurement contract, utility assembly, utility conflicts and design 
issues with utilities impacted by the projects.  This includes obtaining 
Alternate Procedure information for State coordination with the FHWA. 


2. Discuss status of utilities and prepare initial spreadsheets as requested by the 
State. 
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3. Review or obtain utility adjustment agreements including plans, estimates, 
and property interests. This includes evaluating compensable property 
interests that are submitted by the Utility Owner for eligibility determination.  
Plans shall be reviewed for UAR compliance and all other requirements. 


4. Review of new utility permits and new engineered utility designs requested of 
the State which may impact the project. 


5. Review utility status reports and schedules and provide a summary of the 
information to the State. 


6. Conduct technical workshops as needed to ensure Developers 
understanding and compliance with contractual standards.  


7. Provide quick response support for unanticipated reports or utility status. 
8. Maintain utility project information in a file system and in a database and 


provide reports as required by the State. 
9. Provide oversight engineering review of location, materials, and backfilling of 


trenches associated with utility adjustments. 
10. Monitor and report utility adjustment status and related issues including 


payments. 
11. Provide assistance in scheduling issues and conflict resolution with utility 


owners and other outside agencies. 
12. Coordinate any required SUE activities. 
13. Provide engineering analysis and recommendation of any requested 


exception to the UAR. 
14. Review and analyze payment submissions by the Developer. 
15. Oversee Developer’s status reports and updates and ensure the contract 


requirements are met. 
16. Attend utility coordination and update meetings as required by the State. 
17. Prepare project utility adjustment estimates.  
18. Communicate and update the State on the above referenced items. 
19. Prepare correspondence to the State for recommendations on utility plans 
20. Monitor and report on field verification activities for all utility adjustments to 


ensure that the new facilities are located according to plans and specifications 
approved in each executed utility assembly. 


21. Prepare Record Drawings of installed utilities based upon observation and 
surveyed points of installed utilities, when requested by the State.  Survey 
points will be obtained using a Geographical Information System (GIS)-type 
handheld equipment (i.e. Trimble GeoExplorer 6000XH) as the hardware for 
the survey points/field data and Trimble Positions (or equivalent) software to 
post-process the data. The survey points will provide x,y coordinates of each 
installed utility facility that is related to project control.  The base maps for 
Record Drawing will be from the final and approved design plans for both 
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roadway and utilities received from the Developer.  Developer will submit any 
revisions, change orders, or field modifications to PMC to reflect approved 
assignment changes or utility facility additions.   


22. Coordinate with the Developer to obtain applicable as-built utility drawings. 
 


The PMC shall coordinate submittals as required.  The PMC shall anticipate the 
maximum number of submittals within any calendar week to be approximately:  
1. Two Utility Assemblies (excluding Supplemental or Abbreviated Utility 


Assemblies as defined in the CDA)  
2. Two of any of the following: A modified or additional item submitted in 


response to the State comments on a particular Utility Assembly, a Quitclaim 
Deed, or any other type of relinquishment document  


3. Two Supplemental Utility Assemblies  
4. Two Abbreviated Utility Assemblies  


 
The PMC shall review and comment on the utility tracking report submitted for the 
project contract. The tracking report will be in tabular form, listing all utilities located 
within the facility ROW or otherwise potentially affected by the facility in accordance 
with the individual facility management plan for the project contract.  
 
For each utility assembly, including supplemental and abbreviated utility assemblies, 
the PMC shall verify that each utility complies with the requirements of the project 
contract and any applicable agreement for submittals. The PMC shall review and 
comment on these submittals. The PMC shall review the utility assembly for 
compliance with the requirements of the project contract, providing sufficient review 
time by the State, and shall return the utility assembly to the Developer with the 
appropriate notations to reflect its responses. Developer will transmit any State 
comments to the utility owner, and shall coordinate any modification, review and 
approval by the utility owner and resubmit to the State, as necessary to resolve all 
comments and obtain the State’s approval, as applicable. The PMC shall track and 
document all comments and resolutions per utility submittal.  
 
In regard to preparing and entering into utility agreements, the PMC shall support 
the State, in pursuing these utility agreements, including attendance at negotiation 
sessions and review of utility agreements. If any local governmental entity is 
participating in any portion of utility adjustment costs, the PMC shall review and 
report on the Developer’s and such local Governmental Authority regarding 
accounting for and approval of those costs. 
 
The Developer, as a project contract requirement, shall maintain a complete set of 
records for the costs of each utility adjustment (whether incurred by Developer or by 
the utility owner), in a format compatible with the estimate attached to the applicable 
utility agreement and in sufficient detail for analysis. For all utility costs, the totals for 
each cost category shall be shown in such manner as to permit comparison with the 
categories stated on the estimate. Developer also shall indicate in these records the 
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source of funds used for each utility adjustment. The PMC shall review and 
document all records with respect to utility adjustment work to comply with the 
record keeping and audit requirements of the project contract. 
 
For all utility permit applications the Developer, as a project contract requirement, 
shall furnish the most recent facility design information and as-built plans, as 
applicable, to the applicants and shall assist each applicant with information 
regarding the location of other proposed and existing utilities. The PMC shall assist 
the State in deciding whether to approve a permit. The PMC shall analyze each 
application and provide to the State a recommendation (together with supporting 
analysis) as to whether the permit should be approved, denied or approved subject 
to conditions. As part of the recommendation process, the PMC shall obtain from the 
Developer a utility no-conflict sign-off form included in the project contract. The PMC 
shall track such permits and the status of each and report that status to the State on 
an as needed basis. 


 
Deliverables for Utility Adjustments, Construction Management and Verification 
may include, but are not limited to: 


 
1. Monthly reports, and any other reports deemed necessary by the State, 


maps, drawings, calculations and cost estimates required for the project. 
2. Correspondence and transmittals required for approval or denial for Utility 


Assembly submissions and other utility related items.  
3. Alternate Procedure list, as directed by State. 
4. Completed checklist forms along with all components of utility assembly 


packages. 
5. Written verification that utility relocations are in compliance with approved 


permits and Project Utility Assembly Agreements (PUAA). 
6. Files, documents, records, revision requests and correspondence maintained 


on PUAA’s and any required UAR exceptions.  
7. Reports, as defined and requested by the State, detailing utility conflicts and 


conflict resolutions. 
8. Utility maps and drawings, as defined and requested by the State, indicating 


the current and proposed location of  utilities within the proposed ROW 
and the conflicts with the proposed facility. 


9. Meeting minutes from all utility coordination meetings attended. 
10. Utility cost estimates, including calculations and summaries, as required by 


the State. 
 
G. Right of Way 


  
The PMC shall perform ROW activities as directed by the State.  The PMC shall 
perform consultant program management duties and have oversight responsibilities 
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for the following ROW activities to ensure the Developer, or acquisition provider, and 
their agents adhere to all applicable standards, rules, and regulations. The PMC 
shall perform or provide oversight, coordination and assistance to the Developer as 
directed by the State for ROW activities including, but not limited to: 


 
1. Project Management 


a. Prepare and maintain detailed parcel schedules. 
b. Assist with the preparation of project scope of services.  
c. Assist in the coordination of ROW production meetings. 
d. Attend project production meetings.  
e. Attend State status meetings as requested. 
f. Prepare action item list. 
g. Assist in management of daily project activities using schedules. 
h. Track parcel acquisition status. 
i. Prepare documents and provide reports as needed by State. 
j. Process ROW payments and deposits. 
k. Draft correspondence, develop exhibits and coordinate with engineers, 


surveyors, property owners and other stakeholders. 
l. Provide engineering analysis and support for all ROW issues, 


encompassing any safety related issues, including driveways, and 
access related issues. 


m. Act as intermediary and coordinate with the project contract’s assigned 
Independent Engineer and Developer as requested. 


n. Maintain ROW project and parcel information in a file system and 
database system approved by the State and provide reports as 
required by the State. 


o. Review design or schematic plans as requested by the State. 
p. Review and oversee Developer to determine that contract 


requirements are met including all environmental releases.  This 
includes review of parcel environmental site assessments for Phase I, 
II, III and remediation plans. Review and oversight shall include 
providing written responses and comments to support review findings. 


q. Attend public meetings, Special Commissioner’s hearings, 
administrative settlement meetings or others as directed by the State. 


r. Communicate and update the State on all project details. 
s. Provide training to Developer and their agents, on a regular basis, on 


state database system. 
t. Maintain spreadsheets and parcel tracking systems on all preliminary 


reviews.  
u. Conduct technical workshops as needed to ensure Developers 


understanding and compliance with contractual standards.  
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v. Prepare introductory letters to all property owners on behalf of the 
State. 


w. On-call support for unanticipated reports or parcel status. 
 


2. ROW Funding 
a. Prepare ROW and utility project cost estimates. 
b. Prepare and maintain ROW cash flow. 
c. Assist in coordination of meetings with local government officials to 


discuss project budgets and funding agreements. 
d. Assist with the preparation of ROW funding agreements. 
e. Review and analyze payment submissions by the Developer relating to 


draw requests or other payment requests. 
f. Update cost estimates on a monthly basis or as requested by the 


State. 
g. Provide projections for ROW project expenditures. 


 
3. ROW Mapping and Surveying 


a. Oversee, review, make comments, recommend for approval or 
disapproval of the Developer’s ROW Mapping and Surveying. 


b. Review, process and file ROW maps, parcel plats, control of access 
clauses, legal descriptions, surveys, maps, and documents pertaining 
to additional properties prepared by Developer. 
 


4. ROW Acquisition 
ROW acquisition shall be performed as required by State and Federal laws 
and the State manuals identified previously. The PMC shall be responsible for 
the proper and timely flow of documents submitted by the Developer. The 
PMC shall follow the project schedule and priorities established by the State. 
The PMC shall perform the following: 
a. Oversee and review all project acquisition activities to ensure the 


Developer’s compliance with all applicable laws, rules, and regulations. 
b. Perform quality control and quality assurance on acquisition activities 


including title and title curative services. 
c. Prepare or evaluate ROW acquisition schedules. 
d. Oversee research of property ownership information. 
e. Oversee preparation of database of property owner contact 


information. 
f. Oversee right of entry from property owners in performance of 


surveying and environmental activities. 
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g. Oversee all possession and use agreements before any construction 
activities take place. 


h. Provide ROW tracking support. 
i. Assist in coordination of administrative settlement review. 
j. Provide support for review and processing of possession and use 


agreements secured by the Developer or others. 
k. Review and process appraisals. 
l. Review and process acquisition packages. 
m. Obtain and coordinate the acquisition of right of entry agreements with 


property owners. 
n. Provide revisions, corrections and suggestions on all appraisals and 


preliminary appraisal reviews.  
o. Provide State recommendations on all counteroffers presented by the 


Developer.  
p. Coordinate all settlement committee meetings.  
q. Maintain spreadsheets and parcel tracking system on all appraisal 


preliminary reviews. 
r. Perform preliminary reviews on all Phase I, II, III and remediation plans 


for environmental assessments provided by the Developer. Provide 
review and oversight that shall include written responses and 
comments to support review findings.  


s. Conduct technical workshops as needed to ensure Developers 
understanding and compliance with contractual standards.  


t. Perform ROW acquisition activities as directed by the State. 
 


5. Relocation Assistance  
a. Oversee and review all relocation activities. 
b. Perform quality control and quality assurance on relocation assistance 


activities. 
c. Oversee and review relocation claims and supplements. 
d. Oversee and assist in problem relocations. 
e. Review and process relocation assistance packages. 
f. Perform preliminary review of relocation packages as requested by the 


Developer.  
g. Recommend approval of relocation business and residential moves 


prior to the displacee's relocation.  
h. Recommend approval of relocation claims for payment, including 


mover estimate claims.  
i. Maintain spreadsheets and parcel tracking system on all relocation 


submittals.  
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j. Conduct technical workshops as needed to ensure Developers 
understanding and compliance with contractual standards.  


k. Perform relocation activities as directed by the State. 
 


6. Eminent Domain 
If Developer and the landowner cannot negotiate an agreed upon 
purchase price acceptable to the State, the State shall obtain a 
Transportation Commission Minute Order to initiate Eminent Domain 
proceedings.  The PMC shall provide the support or oversight for the 
Eminent Domain proceedings, including expert witness support as 
requested by the State. 
a. Review condemnation packages submitted by the Developer. 
b. Oversee submittal of condemnation packages for Transportation 


Commission approval. 
c. Oversee coordination of Special Commissioner Hearings. 
d. Track condemnation status. 
e. Oversee coordination and assist with hearings, pre-trial mediations and 


jury trials. 
f. Provide engineering support, exhibits and testimony relating to 


Eminent Domain proceedings. 
g. Coordinate and facilitate expert witness testimony as directed by State. 
h. Review and process Eminent Domain packages including the 


verification that Form E-49 correctly reflects all affected parties to be 
served. 


i. Provide support in Eminent Domain activities including hearings, jury 
trials and contract for expert witness testimony as may be requested 
by the State. 


j. Assist in obtaining a Transportation Commission Minute Order to 
initiate Eminent Domain proceedings. 


k. Ensure due diligence and consistency with E-49 submittals.  
l. Ensure quality control by the Developer.  
m. Assist in pre-hearing planning as requested by the State and for duties 


not required by the Developer.  
n. Maintain spreadsheets and parcel tracking system on all Eminent 


Domain submittals.  
o. Conduct technical workshops as needed to ensure Developers 


understanding and compliance with contractual standards.  
p. Perform all eminent domain activities if directed by the State. 
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7. Property Management 
a. Oversee and report to the State remediation plans provided by the 


Developer, providing the necessary support in order to satisfy the 
provisions of the project contract in accordance with applicable laws, 
rules and regulations. Review and oversight shall include providing 
written responses and comments to support review findings   


b. Review and oversee the asbestos testing, abatement and demolition of 
improvement activities.  This includes overseeing all hazardous 
material and asbestos pipe removal. Review and oversight shall 
include providing written responses and comments to support review 
findings 


c. Review and oversee the removal of all petroleum storage tanks and 
the oversight of tasks required to remediate contaminated parcels. 
Review and oversight shall include providing written responses and 
comments to support review findings 


d. Review and process permits, licenses and agreements associated with 
the project including, but not limited to, the sale and demolition of 
improvements, outdoor advertising signs and driveways or access. 


e. Provide assistance with any encroachment issues during or after 
construction. 


f. Process ROW payments, deposits or reimbursements. 
g. Develop process for identifying properties with environmental concerns 


and distribute information according to project contract and State 
requirements.  


h. Monitor all removal of improvements.  
i. Monitor the Developer's process of securing all vacant improvements. 


Track timeliness of improvement removal.  
 


The PMC shall attend and report on the Developer’s regular progress meetings, 
which are anticipated at least once a month during the course of design and 
construction. The State and Developer, through their respective representatives, 
shall meet from time to time at the other party’s request to discuss and resolve 
matters relating to the design, construction or ROW acquisition; the PMC shall 
attend and document these meetings.  All meetings shall be scheduled with the 
State at a date, time and place reasonably convenient to all parties and, except in 
the case of urgency, Developer will provide written notice and a meeting agenda at 
least three days in advance of each meeting. 


 
The PMC shall review the completed ROW packages, as defined by the project, 
submitted by the Developer within the time frame established within the project 
contract guidelines.   
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The PMC shall provide sufficient time within the review period for the State’s review 
and approval as necessary for the specific item, up to a maximum number of  ROW 
packages as defined by the project contractual guidelines or as agreed upon 
between the State and the Developer. Any submittals that would require review of 
more than the agreed upon number of ROW packages within any given review 
period shall be considered excess and the State may defer its review of any such 
packages to a subsequent review period (or periods as necessary).  If the PMC 
notifies Developer that any submitted ROW package has a deficiency, the Developer 
will correct such deficiency and resubmit the package to the State for the PMC’s 
review and comment; resubmissions shall be treated as a new ROW package as 
described above.  The Developer may request the State to do a preliminary review 
of the survey and appraisal before complete packages are submitted.  The PMC 
shall review the preliminary submission of the survey and appraisal, coordinating 
any comment with the State such that the Developer will be notified of any 
deficiencies within the defined period of time after receipt of such preliminary 
submission.  


 
The PMC shall provide documentation for the State’s approval of all ROW 
documentation, provide review comments for incorporation by Developer, or in the 
case of a ROW package that is deficient, notify the State and the Developer of any 
deficiency to be corrected by the Developer. 
 
In addition to any of the matters specifically required to be provided or reported by 
the Developer to the State, the PMC shall provide support and information to the 
State as requested to assist in its review and assessment of the progress, 
timeliness, adequacy or sufficiency of the facility ROW activities.  
 
The PMC shall be available to support the State, on an as needed basis, on specific 
assignments related to ROW coordination and utility administration support that 
could include cost estimating, analyzing, and scheduling for projects, corridors, 
Regional Mobility Authority (RMA) support, railroad relocations and pass through 
finance agreements, as deemed warranted by the State, on related work efforts and 
projects. 


 
Deliverables for Right of Way may include, but are not limited to: 


 
1. Reports, maps, drawings, calculations and cost estimates required for the 


project. 
2. Correspondence and transmittals required for recommendation of approval or 


denial for property conveyance submissions and processes, as defined by the 
State. 


3. Completed checklist forms. 
4. Files showing all preliminary reviews, comments, revisions and suggestions 


for all parcels on project, as defined by the State. 
5. Detailed parcel schedules as defined by the State. 
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6. Project scope of services. 
7. Correspondences, as defined by the State, including exhibits to engineers, 


surveyors, property owners and other stakeholders. 
8. Documentation that Developer has met contract requirements, including all 


environmental releases. Deliver review summaries, as defined by the State, 
of parcel environmental site assessments. 


9. Attendance of public meetings as directed by the State. 
10. ROW project cost estimates and ROW cash flow charts as defined by the 


State. 
11. Coordination of and completed summaries of meetings with local government 


officials to discuss project budgets and funding agreements. 
12. Summaries of review comments and recommendations for approval or 


disapproval of the Developer’s ROW Mapping and Surveying. 
13. ROW acquisition schedules, as defined by the State. 
14. ROW tracking reports as defined by the State. 


  
H. File Close Out 
 


The PMC shall perform audit and review of all final project files for acquisition, 
relocation assistance eminent domain and utilities.  The review is based upon 
checklists developed by the State to verify that agreements, conveyance documents 
and supporting documentation are present in each file in a chronological and 
organized manner.  All files are prepared in accordance with the approved Project 
Management Plan (PMP) for the project.   
 
The PMC shall provide comments regarding errors and omissions, if any, for each 
file reviewed.  The Developer will resubmit each file, with corrections, in an 
electronic format in accordance with the project contract and as approved by the 
State.   


 
Deliverables for File Close Out may include, but are not limited to: 
 


1. Assist with close out requirements of the project, as required by the State. 
2. List of all errors or omissions in each file reviewed to the State. 
3. Tracking report of all files reviewed. 
4. Draft correspondence to the Developer regarding file errors.  
5. Documentation of communications between the Developer and the State to 


facilitate revisions and corrections.   
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I. Leased Facilities 
 


The PMC shall provide and operate, as determined and needed by the State, leased 
facilities for related Professional Engineering and ROW Services being performed in 
conjunction with the multiple projects and the associated project staff. Facility space, 
equipment, furniture and services shall be provided to support the centralization and 
security of State documents and the necessary space for reviews and meetings.  


 
Unless otherwise agreed, this project office shall be staffed with the Project Manager, 
Deputy Project Managers, Production staff, Project Control staff, QA/QC Managers, 
Communications staff, the State Project Manager, State task leads, and assistants.  
This office space will also contain an area for interagency representatives, should they 
request office space. The PMC shall obtain written approval from the State of all 
proposed key staff additions or replacements to the initial project office staffing prior to 
making staff assignments.   


 
1. The PMC shall procure the Office Lease Agreement as a lease agreement 


between the PMC and the lease holder if applicable and as approved by the 
State. 


2. The PMC shall be obligated to make payments for base rental and operating 
expenses as contained within the certain terms and conditions of the office 
lease agreement. 


3. Whereas work authorizations shall include the best budget estimates 
available for the base rental and operating expenses, the actual amounts of 
these items may vary depending on the terms of the final office lease 
agreement.  The PMC shall enter into an office lease agreement, through its 
agents, on the most favorable terms available. The State acknowledges that 
the actual charges invoiced for the base rental and operating expenses will be 
in accordance with the specific office lease agreement. 


4. The State acknowledges that if the PMC is required to make early termination 
of the office lease agreement, due to unilateral decisions by the State to 
terminate the contract, the amounts that become due from the PMC to the 
lease holder under the office lease agreement shall, upon invoice to the 
State, become amounts due to the PMC by the State, otherwise should the 
PMC unilaterally decide to end work and not pay the lease agreement 
obligations, the PMC shall be solely liable and pay the amounts due from the 
lease agreement, and not seek reimbursement from the State. 


 
The Lease shall be exclusively between the primary lease holder and the lease 
owner, with the PMC sharing the facility with a lease space agreement only with the 
Lease Owner and occupying the reasonable and necessary amount of square 
footage. Budget allocations are made for common areas, operating expenses, taxes, 
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insurance, janitorial and security services with the understanding that the lease 
contract allows for certain cost escalations, for Controllable Operating costs, over 
the term of the lease to be capped at no more than 5% per annual basis. 
 
Contingency costs shall cover any applicable inflatable costs passed on by the 
Landlord, which include those applicable costs incurred and invoiced beyond the 
lease contract’s budget baseline of 3% per year, knowing that these Controllable 
Operating Costs, defined as all costs other than taxes, insurances premiums, and 
utility costs, can indeed rise over time, and that they shall be capped annually at an 
annual rate of no more than 5% over the Expense Stop of the term’s actual 
expenses on a cumulative and compounded basis. 


 
Deliverables for Leased Facilities may include, but are not limited to: 
 


1. Executed copy of the Lease Agreement delivered to the State. 
2. Space plans and designs to State prior to entering into final agreement with 


lease holder.  
3. Estimates of furniture and equipment prior to purchase.  
4. Copy of the signed office lease space agreement between the Engineer and 


the primary lease holder in the event the PMC enters into a sublease.  
5. Monthly invoice with applicable receipt backup.  
6. Communications between PMC, Landlord, the State, and the primary lease 


holder regarding change(s) in lease status.  
7. Communications between PMC, Landlord, the State, and primary lease 


holder regarding security changes of leased facility. 
8. Communications between PMC, Landlord, the State and the primary lease 


holder regarding housekeeping changes of leased facility. 
 


J. Program Management Office Support Services 
 
The PMC shall support elements for performing ROW tasks for projects statewide as 
deemed necessary by the State. Essential elements of these projects include 
providing secure and complete information systems in a timely manner that provide 
the capture, retention and controlled access management for the documentation 
associated with ROW processes. Other elements of the statewide projects include 
information system software and hardware features deemed warranted by the State 
as new or different project parameters become known and authorized by the State 
over the life of the contract period. This includes, but is not limited to project office 
network wiring to support servers, desktops, laptops, printers, projectors, scanners, 
facsimile machines, copiers, software, internet and communication software, cabling, 
wiring, storage, rack, and cooling systems, routine administration and maintenance, 
upgrades, and system or wiring configuration changes, document management 
software services, backup and security support and  on-site technology support 
services. This includes scanning, record retention, file transfers, and any other ROW 
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data management task, including GIS mapping, deemed necessary by the State to 
preserve, control, or utilize ROW related electronic information. 


 
Communications 
The PMC shall build, operate, maintain and manage a project communications 
network between all project relevant State, Federal and Consultant personnel (via 
server, etc.) which is an effective and efficient means for electronic communications 
such as internet access.  Additional means of communication will include e-mail and 
the electronic transfer of all types of files, such as project reports, correspondence, 
schedules, spreadsheets, CADD drawing files, etc. File security, timeliness of the 
electronic transfers and the necessary staff to manage, maintain and troubleshoot 
the system must be considered. 
 
Cost Effective Measures 
All related purchases shall be supported by documentation showing cost effective 
measures that include multiple (minimum of three) bids.  All equipment mentioned 
herein and purchased by the PMC shall become the property of the State when the 
State reimburses the PMC for the costs thereof. The PMC shall retain full 
responsibility for all associated risks and loss or damage to the equipment until the 
equipment is returned or delivered to the State upon the termination of the 
Agreement.   
 
Network wiring requirements and project office phone systems must be approved by 
the State and addressed per a Work Authorization with supported documentation 
showing justification and cost effective measures as stated above.  All services 
related to the hardware or software shall be analyzed by all stakeholders to 
determine the needs and costs including justifications for those services within the 
PMC statewide project offices.   


 
Security and Access 
Security features shall be used to limit document access to only those specific types 
of documents for which users have been specifically authorized.  Existing ROW 
related documents, from selected projects, will be migrated to this system as part of 
system deployment. New documents and document revisions will be added to the 
production system as they occur. Documents related to separate ROW efforts will be 
managed in separate libraries.  Users’ document access permissions will be 
configured to restrict access to a single library or configured to permit access to 
multiple libraries, as appropriate to their role.  
 
Authorized users shall be provided easy access to authorized documents, over the 
internet or intranet, anytime and anywhere. This is an essential collaborative 
environment element to allow team members to institute and follow efficient and 
effective ROW processes and procedures.  
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The hardware and software system identified herein as an electronic management 
tool (EMT) is a web-based collaboration tool suite that allows people, companies 
and agencies to act as a unified team and securely manage electronic information 
content, processes, and activities online. The EMT shall offer multiple modules that 
allow users to capture, store and retrieve electronic information; provide expert 
assistance for performing defined processes; and delegate, track, and manage tasks 
assigned to appropriate team members. 
 
Electronic Management Tool (EMT) 
The PMC shall implement, utilize, and maintain an electronic document control and 
filing system that shall govern the distribution and file copies of all program-related 
correspondence, reports, plans, and technical data.  The PMC shall develop an EMT 
as requested by the State. These program/project files shall be transferred to the 
State upon completion of the work. 


 
Electronic Management Tool Deployment Services 
The following functions shall be performed by the PMC to install and deploy the EMT 
software: 
1. Install the EMT software and database on the servers selected by the project 


(refer to Hosting Options). 
2. Provide GIS setup. 
3. Configure the EMT application taxonomy to parallel that used by previous 


State project.  This includes identifying and setting Document Classes, Types 
and Subtypes, plus defining and configuring both required and optional 
Properties (metadata). 


4. Configure separate EMT libraries for each project to be migrated and 
managed under the EMT system. 


5. Configure all Controlled Vocabulary Lists (CVL) with the property values 
appropriate for each project library. 


6. Define users, user-groups, group membership and group permissions. 
7. Test and verify the configuration. 
8. Verify successful migration. 
9. Conduct a Configuration and Migration Review to confirm successful 


completion of the deployment plan. NOTE: this is a prerequisite to beginning 
Production Operations. 


10. Conduct formal training classes for users. 
 


Electronic Management Tool Production Operations Services 
The following tasks shall be performed by the PMC to initiate production use of the 
software and to provide ongoing support to the project as needed. 
1. Administer the EMT software, including: 


a. Enroll initial users in appropriate user groups defined during 
deployment. 
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b. Make minor configuration adjustments in response to users’ feedback 
as they gain experience and perceive opportunities to enhance the 
configuration. NOTE: this is an expected, normal and very beneficial 
process of maturing the configuration for a particular project and set of 
users. 


c. Add and delete users as personnel changes occur. 
d. Adjust user-group definitions and permissions as changes occur. 
e. Add additional entries to CVL as changes occur. 
f. Report on EMT usage and content as needed. 


2. Provide Document Control support services, as needed, including: 
a. Storage, indexing, retrieval, display and management of electronic 


content (typically referred to as documents). These “documents” can 
include a huge array of file formats.  Anything from Word documents, 
PDFs, Excel files and scanned paper instruments, to digital photos, 
maps, audio clips or video clips. Essentially, any file capable of being 
stored on a computer must be managed.  Document properties 
(metadata), multiple search options and CVL simplify adding, locating 
and retrieving documents. 


b. Actively mentor users to help them become comfortable and proficient 
using the document control system. 


c. Provide one-on-one training for users added to the system after initial 
training was conducted. 


d. Establish or adapt and execute transmittal document control processes 
and procedures. 


e. Establish or adapt and execute correspondence document control 
processes and procedures. 


f. Establish or adapt and execute a hardcopy filing system and process 
in conjunction with the EMT system. 


g. Establish or adapt and reinforce file naming conventions for managed 
content. 


h. Perform or assist a process for scanning paper documents and adding 
them to EMT. 


i. Perform or assist a Quality Assurance process on documents added to 
EMT. 


j. Establish and maintain a records retention schedule for the project. 
k. Manage legal discovery and litigation disclosure request process. 
l. Perform or assist in the Open Records Request processes for the 


State. 
m. At the completion of the project, if requested, the PMC shall provide 


the project with a read-only archive copy of all the information therein, 
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to reside on a single project owned system.  A license fee will not be 
charged for the archive system. 


n. Responsible for the standard practices or processes involved with 
storing and retrieving documents in the EMT system (including 
indexing and classification) as well as responsible for adding, 
modifying and deleting documents within a particular community of 
users. This responsibility includes maintaining or updating document 
properties or attributes and user security or permissions, and working 
with end user personnel who are involved with the daily operational 
functions of scanning and indexing documents into the EMT system.  


3. Provide ROW Information System (ROWIS) support services, as needed, 
including: 
a. Configure the EMT system to interface with ROWIS or provide staffing 


to transfer information into ROWIS. 
b. Facilitate connection and the population of data documents and 


information into the TxDOT ROWIS software. 
c. Facilitate connection and the population of data documents and 


information from the ROW tracking application into the TxDOT ROWIS 
software. 


d. Data must be populated on a schedule as determined by the State, 
minimum monthly. 


e. All data conflicts must be addressed. 
f. Provide staff for data transfer input as requested by the State. 


 
This ROW initiative shall utilize and build upon the existing IT environment currently 
being established by the project.  The current project IT infrastructure is assumed to 
contain the following elements: 
1. Secure climate controlled area for IT infrastructure equipment; 
2. Physical security measures, hardware and software; 
3. Data security measures, hardware and software; 
4. Servers, routers, switches, and firewalls; 
5. Universal Power Supplies (UPS) for appropriate existing equipment; 
6. Server backup and recovery hardware, software, and media; 
7. Offsite secure backup-media storage; 
8. Local area network; 
9. Internet access; 
10. End user workstations (i.e. laptops and desktops) with browser software 


compatible to State and EMT systems; and 
11. Peripheral devices (i.e. printers and document scanners). 
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Communication Support Services 
If requested, the following tasks shall be performed by the PMC to support the 
project IT infrastructure, independent of the hosting option chosen. 
1. Server, network and internet operational status monitoring, 24 hours a day, 7 


days a week; 
2. Provide user support; 
3. Daily incremental file and database backups; 
4. Weekly full file and database backups; 
5. Offsite storage and retrieval of backup media;  
6. Server administration, maintenance, and support; and 
7. Network administration, maintenance, and support. 


 
Electronic Management Tool Hosting 
The EMT software must utilize a web based interface for users and administrators.  
This shall permit multiple options for hosting, operating and maintaining the EMT 
systems.  The current project management office support services infrastructure is 
assumed to contain the following elements: 
1. Secure climate controlled area for Information Technology (IT) infrastructure 


equipment; 
2. Physical security measures, hardware and software; 
3. Data security measures, hardware and software; 
4. Servers, routers, switches, and firewalls; 
5. Universal Power Supply (UPS) for appropriate existing equipment; 
6. Server backup and recovery hardware, software, and media; 
7. Offsite secure backup-media storage; 
8. Local area network; 
9. Internet access; 
10. End user workstations (i.e. laptops and desktops) with browser software 


compatible to State and EMT systems; and 
11. Peripheral devices (i.e. printers and document scanners). 


 
Hosting Related Support Services 
The services required to support the operations of IT systems, for the most part, are 
independent of the hosting option chosen.  The hosting option choice defines the 
organization tasked to perform the required service functions.  The following tasks 
must be performed to provide functional, reliable and secure operations: 
1. Server, network and internet operational status monitoring, 24 hours a day, 7 


days a week; 
2. Provide support for web-mapping and reporting; 
3. Backup and recovery process definition, configuration and testing; 
4. Daily incremental file and database backups; 
5. Weekly full file and database backups; 
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6. Offsite storage and retrieval of backup media;  
7. Server administration and maintenance (as required); and 
8. Windows Server administration and maintenance (as required). 


 
Deliverables for Program Management Office Support Services may include, but 
are not limited to: 
 


1. Updated and maintained PC based network. 
2. Updated and maintained Information Technology support systems (software, 


hardware, phones, security, etc.). 
3. EMT technical support maintenance and updates. 
4. Documentation showing cost effective measures submitted with monthly 


invoices. 
5. Access at approved levels to authorized users. 
6. Training for authorized users. 
7. Weekly data imports for acquisition, relocation, eminent domain, and utilities. 
8. Weekly export reports and PDF project map. 
9. Color-coded project map showing parcel status. 
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ATTACHMENT B 
 


SERVICES TO BE PROVIDED BY THE STATE 
 
 


The State will provide the following: 
 
1. Assistance relating to the State’s policies and procedures, as required. 
 
2. Timely reviews of deliverables and invoices with subsequent timely approvals, when 


deemed applicable and acceptable within the State’s policies and procedures. 
 
3. Necessary maps, studies, forms and brochures. 


 
4. Available records which would assist in the completion of requested tasks. 
 
5. Communication and coordination with local, regional and other governmental 


agencies as required. 
 


6. Contact information for authorized representatives for coordination of the project with 
the Engineer. 


7. Ongoing guidance, timely reviews and decisions necessary to complete the services 
required by this contract. 


8. Implementation guidance for Comprehensive Development Agreement (CDA )and 
non-CDA projects. 


9. Additional items or services as defined in subsequent work authorizations necessary 
to complete this contract. 
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     Solicitation Number:  86-5IDP5065    

     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section                         Work Categories and the % of Work Per Category:



NLC Number:  NLC – 1



NLC Name:     Utility Adjustment Coordination (10%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).



		[bookmark: Text1]     










     Solicitation Number:  86-5IDP5065    

     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section Work Categories and the % of Work Per Category:



NLC Number:  NLC – 2



NLC Name:     Utility Engineering (5%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).



		       










     Solicitation Number:  86-5IDP5065    

     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section Work Categories and the % of Work Per Category:



NLC Number:  NLC – 3



NLC Name:     Utility Construction Management and Verification (5%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).



		      










     Solicitation Number:  86-5IDP5065    

     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section Work Categories and the % of Work Per Category:



NLC Number:  NLC – 4



NLC Name:     Appraisal Coordination Activities (10%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).



		      










         Solicitation Number:  86-5IDP5065    

     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section Work Categories and the % of Work Per Category:



NLC Number:  NLC – 5



NLC Name:     Acquisition/Negotiation and Title Activities (10%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).



		      










Solicitation Number:  86-5IDP5065    

     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section Work Categories and the % of Work Per Category:



NLC Number:  NLC – 6



NLC Name:     Relocation Activities (6%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).
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     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



[bookmark: _GoBack]Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section Work Categories and the % of Work Per Category:



NLC Number:  NLC – 7



NLC Name:     Eminent Domain Activities (6%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).



		      










Solicitation Number:  86-5IDP5065    

     Non-Listed Category (NLC) Qualifications Template

 Instructions:  ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Task Leader’s Name:   		     



Task Leader’s Firm Name:	     



For the fields below, refer to the Request for Qualifications (RFQ).  Refer to the section Work Categories and the % of Work Per Category:



NLC Number:  NLC – 8



NLC Name:     Right of Way schedule and reporting Activities (5%)



		 Describe how the Task Leader meets the minimum qualifications listed in the RFQ.               (Response limited to 2,871 characters with spaces).
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     Solicitation Number:  86-5IDP5065  

Non-TxDOT Client Verification



Instructions:   

 ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  





Provider Name:            



Date:            







For any non-TxDOT examples cited in your SOQ responses, please list up to 3 of those clients you have served in the past 5 years and provide the contract numbers.  We reserve the right to request a copy of these contracts as a way to verify the authenticity of the examples cited in the SOQ.





		1. [bookmark: _GoBack]Name of non-TxDOT Client:       

Project Name:            

Contract Number:      



		2. Name of non-TxDOT Client:       

Project Name:            

Contract Number:      





		3. Name of non-TxDOT Client:       

Project Name:            

Contract Number:      
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Instructions

				Instructions

				PROJECT TEAM COMPOSITION (Printing Instructions are Listed Below)

The Project Team Composition form (all three parts) must be completed and returned as an attachment to your firm's response.  TxDOT staff will use this form to verify HUB Certification according to the HUB Directory accessed through TxCPA's Web site, precertification status for task leaders listed on the form, and renewal (Active) status by firm.

HUB Verification (Part 1 of 3)
1. Click the appropriate YES/NO category that applies to the Prime Provider HUB .  Note: Subcontracting will be required to meet the assigned HUB goal.

2.  Firm Seq. No. – Enter the firm sequence number.

3.  Acronym/Abbreviation - Enter a three (3) letter acronym/abbreviation for your firm’s name.  This field MUST be filled out as it populates other parts of the form. 

4.  Name – Enter the full legal name of the firms proposed as the Prime Provider and Subproviders. The full legal name must match what's on file with the Texas Comptroller of Public Accounts as well as the TxDOT CCIS database, if the firm is precertified.   If this is a joint venture, include the names of the firms proposed as the joint venture under Prime Provider Firm Name. If additional rows are needed contact the TXDOT point of contact in the solicitation.                                                                                                                                                                                                                                                                                                                  

5. Non-HUB – Enter the percentage of work to be performed by each Provider and Subproviders that is not a certified HUB.

6.  HUB – Enter the total percentage of work to be performed by each Provider and Subprovider that is a certified HUB. 
Note: If a Subprovider is both DBE and HUB Certified, the percentage of work being proposed should relate to the goal indicated in the solicitation. For example, Subprovider ABC is DBE and  HUB Certified, the solicitation has an assigned DBE goal, the percentage of work for Subprovider ABC must be listed under the DBE column. 

Note: The cells are formatted to automatically add up each column. The percentage totals for the three columns (Prime, Non-HUB and HUB) must total 100 percent.

Note: The percentage of work by Subprovider should parallel the information provided in the HSP Plan.

When Part 1 has been completed, click on the "Precertification Checklist" button to continue to Part 2 and Part 3 of the form.






				PRECERTIFICATION CHECKLIST TAB 

Task Leader Precertification (Part 2 of 3)
7.  Firm Name – For each work category listed, in the Firm Name field, select the Firm Acronym/Abbreviation that will be providing a task leader for that category.  

8. Emp. Sequence No. – Enter the employee sequence number associated with the task leader for the work category.  

9.  Task Leader – Enter the full name of the Task Leader.  Ensure the individual’s full name as it is shown in the TxDOT Precertification Database.

10.  Non-Listed Work Categories – Enter the Acronym/Abbreviation in the Firm Name field, Emp. Seq. No. (if available), and Task Leader name.

11. In the table to the right of the form, enter the percent of work for each work category to be performed by each firm.  Ensure the % Total column equals the Percentage Advertised column.  Note: The row will turn green when this condition is met. **NOTE: when entering % be sure to use leading zero before decimal. ex: for 0.30% you must enter 0.30 not .30  **  

Firm Precertification by Work Category (Part 3 of 3)
This page is created from information on the Task Leader Precertification (Part 2 of 3) page.  No data entry is required on this page.  This page will print as an 11 x 17 page.

Note: For firms providing support services, such a public involvement or traffic counting, estimate a percentage and include under the category or categories to be supported.  The percentage of work identified by Subprovider should parallel the information provided on the HSP Plan.





				


				
PRINTING:
12. After entering all appropriate information, on the Excel menu, select File, then select “Print” then select “Print Entire Workbook” and include as an attachment per the solicitation's instructions.  Ensure that all 3 parts of this form are submitted with your solicitation packet.
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				Total of the 3 boxes must equal 100%																0.00%		0.00%		0.00%		0.00%

				1 Even if the Prime Provider is a certified HUB, the Prime's percentage does not count towards the HUB goal.


				* Three (3) letter Acronym/Abbreviation must be filled out in order for the form to function correctly

				TxDOT Use Only.

				HUB Certification Verified By:  ________________________________________________________________________________________________________________________

																								TxDOT Representative Signature

				TxDOT Use Only.

				Precertification Status Verified By:  ________________________________________________________________________________________________________________________

																								TxDOT Representative Signature
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READ THIS FIRST:

Ensure you complete the precert checklist:



Precert Checklist







																								Solicitation Number: 								86-5IDP5065

																																																																																																				



																																				TxDOT USE Only:
Precertification Date																																																																

				Work Category No. 		 Category Name		Exempt**		Percentage Advertised		Firm Seq. No.		Firm Name										Emp. Seq. No.		Task Leader***										Task Leader Date		Firm Renewal Date						% Total 		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

				1.1.1		Policy Planning				0.00%														 																				

				1.2.1		Systems Planning				0.00%																																		

				1.3.1		Subarea/Corridor Planning				0.00%																																		

				1.4.1		Land Planning/Engineering				5.00%																																		0.00%

				1.5.1		Feasibility Studies				0.00%																																		

				1.6.1		Major Investment Studies				0.00%																																		

				2.1.1		Traffic Noise Analysis				0.00%																																		

				2.2.1		Air Quality Analysis				0.00%																																		

				2.3.1		Wetland Delineation				0.00%																																		

				2.4.1		US Army Corp of Engrs Permits - Nationwide Permit				0.00%																																		

				2.4.2		US Army Corp of Engrs Permits - § 404 Permit				0.00%																																		

				2.4.3		US Coast Guard & US Army Corp of Engrs § 10 Permits				0.00%																																		

				2.5.1		Water Pollution Abatement Plan				0.00%																																		

				2.6.1		Protected Species Determination (Habitat)				0.00%																																		

				2.6.2		Impact Evaluation Assessments				0.00%																																		

				2.6.3		Biological Surveys				0.00%																																		

				2.7.1		Sec. 4(F)/6(F) Evaluations				0.00%																																		

				2.8.1		Surveys, Res. & Doc. Of Historic Build, Struct. & Objects				0.00%																																		

				2.9.1		Historical Architecture				0.00%																																		

				2.10.1		Archaelogical Surveys				0.00%																																		

				2.11.1		Historical & Archival Research				0.00%																																		

				2.12.1		Socio-Economic & Environmental Justice Analysis				0.00%																																		

				2.13.1		Hazardous Materials Initial Site Assessment				0.00%																																		

				2.14.1		Environmental Document Preparation				0.00%																																		

				3.1.1		Route Studies & Schematic Design-Minor Rdwys				0.00%																																		

				3.2.1		Route Studies & Schematic Design-Major Rdwys				5.00%																																		0.00%

				3.3.1		Route Studies & Schematic Design-Complex Rdwys				5.00%																																		0.00%

				3.4.1		Minor Bridge Layouts				0.00%																																		

				3.5.1		Major Bridge Layouts				0.00%																																		

				3.6.1		Multi-level interchange & Exotic Bridge Layouts				0.00%																																		

				4.1.1		Minor Roadway Design				0.00%																																		

				4.2.1		Major Roadway Design				0.00%																																		

				4.3.1		Complex Highway Design				3.00%																																		0.00%

				4.4.1		Major Freeway Interchanges & Direct Connectors				0.00%																																		

				5.1.1		Minor Bridge Design				0.00%																																		

				5.2.1		Major Bridge Design				0.00%																																		

				5.3.1		Multi-Level Interchange Design				0.00%																																		

				5.4.1		Exotic Bridge Design				0.00%																																		

				6.1.1		Routine Bridge Inspection		R		0.00%																																		

				6.2.1		Complex Bridge Inspection		R		0.00%																																		

				7.1.1		Traffic Engineering Studies				0.00%																																		

				7.2.1		Highway - Rail Grade Crossing Studies				0.00%																																		

				7.3.1		Traffic Signal Timing				0.00%																																		

				7.4.1		Traffic Control Systems Analysis, Design & Implementaton				0.00%																																		

				7.5.1		Intelligent Transportation System				0.00%																																		

				8.1.1		Signing, Pavement Marking & Channelization				0.00%																																		

				8.2.1		Illumination				0.00%																																		

				8.3.1		Signalization				0.00%																																		

				8.4.1		ITS Control Systems Analysis, Design & Implementation				0.00%																																		

				8.5.1		Highway - Rail Grade Crossing 				0.00%																																		

				9.1.1		Bicycle & Pedestrian Facility Development				0.00%																																		

				10.1.1		Hydrologic Studies				2.00%																																		0.00%

				10.2.1		Basic Hydraulic Design				0.00%																																		

				10.3.1		Complex Hydraulic Design				0.00%																																		

				10.4.1		Pump Stations - Hydraulics				0.00%																																		

				10.4.2		Pump Stations - Electrical				0.00%																																		

				10.4.3		Pump Stations - Structures				0.00%																																		

				10.5.1		Bridge Scour Evaluations & Analysis				0.00%																																		

				11.1.1		Roadway Construction Management & Inspection				0.00%																																		

				11.2.1		Major Bridge Construction Management & Inspection				0.00%																																		

				12.1.1		Asphaltic Concrete		R		0.00%																																		

				12.1.2		Portland Cement Concrete		R		0.00%																																		

				12.2.1		Plant Inspection and Testing		R		0.00%																																		

				14.1.1		Soil Exploration		R		0.00%																																		

				14.2.1		Geotechnical Testing		R		0.00%																																		

				14.3.1		Transportation Foundation Studies		R		0.00%																																		

				14.4.1		Building Foundation Studies		R		0.00%																																		

				15.1.1		Survey		R		3.00%																																		0.00%

				15.1.2		Parcel Plats		R		3.00%																																		0.00%

				15.1.3		Legal Descriptions		R		2.00%																																		0.00%

				15.1.4		Right of Way Maps		R		3.00%																																		0.00%

				15.2.1		Design & Construction Survey		R		5.00%																																		0.00%

				15.3.1		Aerial Mapping		R		5.00%																																		0.00%

				15.4.1		Horizontal & Vertical Control for Aerial Mapping		R		0.00%																																		

				15.5.1		State Land Surveying		R		0.00%																																		

				16.1.1		Architecture (Buildings)		R		0.00%																																		

				18.1.1		Value Engineering				0.00%																																		

				18.2.1		Subsurface Utility Engineering		R		2.00%																																		0.00%



				Non-Listed Work Categories								For a non listed category, list the name of the person identified in the Statement of Qualifications for the purpose of satisfying the non-listed category requirements.

				NLC-1		Utility Adjustment Coordination				10.00%																																		0.00%

				NLC-2		Utility Engineering				5.00%																																		0.00%

				NLC-3		Utility Construction Management and Verification				5.00%																																		0.00%

				NLC-4		Appraisal Coordination Activities				10.00%																																		0.00%

				NLC-5		Acquisition/Negotiation and Title Activities				10.00%																																		0.00%

				NLC-6		Relocation Activities				6.00%																																		0.00%

				NLC-7		Eminent Domain Activities				6.00%																																		0.00%

				NLC-8		Right of Way schedule and reporting Activities				5.00%																																		0.00%

				NLC-9						0.00%																																		

				NLC-10						0.00%																																		

				NLC-11						0.00%																																		

				NLC-12						0.00%																																		

				NLC-13						0.00%																																		

				NLC-14						0.00%																																		

				NLC-15						0.00%																																		

																																												% of work																																																										

				Total						100.00%																																		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



				*An Individual's precert date must be no later than the solicitation closing date

				**Categories exempt from Administrative Qualification.  For TXDOT reference after selection.

				***Name must match TxDOT Precert Database to ensure TxDOT verification. Limit one employee name per category
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																		Solicitation Number: 		86-5IDP5065



																																																																				

				Work Category No. 		 Category Name		Exempt**		Percentage Advertised		% Total 		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

				1.1.1		Policy Planning				0.00%																																																										

				1.2.1		Systems Planning				0.00%																																																										

				1.3.1		Subarea/Corridor Planning				0.00%																																																										

				1.4.1		Land Planning/Engineering				5.00%		0.00%																																																								

				1.5.1		Feasibility Studies				0.00%																																																										

				1.6.1		Major Investment Studies				0.00%																																																										

				2.1.1		Traffic Noise Analysis				0.00%																																																										

				2.2.1		Air Quality Analysis				0.00%																																																										

				2.3.1		Wetland Delineation				0.00%																																																										

				2.4.1		US Army Corp of Engrs Permits - Nationwide Permit				0.00%																																																										

				2.4.2		US Army Corp of Engrs Permits - § 404 Permit				0.00%																																																										

				2.4.3		US Coast Guard & US Army Corp of Engrs § 10 Permits				0.00%																																																										

				2.5.1		Water Pollution Abatement Plan				0.00%																																																										

				2.6.1		Protected Species Determination (Habitat)				0.00%																																																										

				2.6.2		Impact Evaluation Assessments				0.00%																																																										

				2.6.3		Biological Surveys				0.00%																																																										

				2.7.1		Sec. 4(F)/6(F) Evaluations				0.00%																																																										

				2.8.1		Surveys, Res. & Doc. Of Historic Build, Struct. & Objects				0.00%																																																										

				2.9.1		Historical Architecture				0.00%																																																										

				2.10.1		Archaelogical Surveys				0.00%																																																										

				2.11.1		Historical & Archival Research				0.00%																																																										

				2.12.1		Socio-Economic & Environmental Justice Analysis				0.00%																																																										

				2.13.1		Hazardous Materials Initial Site Assessment				0.00%																																																										

				2.14.1		Environmental Document Preparation				0.00%																																																										

				3.1.1		Route Studies & Schematic Design-Minor Rdwys				0.00%																																																										

				3.2.1		Route Studies & Schematic Design-Major Rdwys				5.00%		0.00%																																																								

				3.3.1		Route Studies & Schematic Design-Complex Rdwys				5.00%		0.00%																																																								

				3.4.1		Minor Bridge Layouts				0.00%																																																										

				3.5.1		Major Bridge Layouts				0.00%																																																										

				3.6.1		Multi-level interchange & Exotic Bridge Layouts				0.00%																																																										

				4.1.1		Minor Roadway Design				0.00%																																																										

				4.2.1		Major Roadway Design				0.00%																																																										

				4.3.1		Complex Highway Design				3.00%		0.00%																																																								

				4.4.1		Major Freeway Interchanges & Direct Connectors				0.00%																																																										

				5.1.1		Minor Bridge Design				0.00%																																																										

				5.2.1		Major Bridge Design				0.00%																																																										

				5.3.1		Multi-Level Interchange Design				0.00%																																																										

				5.4.1		Exotic Bridge Design				0.00%																																																										

				6.1.1		Routine Bridge Inspection		R		0.00%																																																										

				6.2.1		Complex Bridge Inspection		R		0.00%																																																										

				7.1.1		Traffic Engineering Studies				0.00%																																																										

				7.2.1		Highway - Rail Grade Crossing Studies				0.00%																																																										

				7.3.1		Traffic Signal Timing				0.00%																																																										

				7.4.1		Traffic Control Systems Analysis, Design & Implementaton				0.00%																																																										

				7.5.1		Intelligent Transportation System				0.00%																																																										

				8.1.1		Signing, Pavement Marking & Channelization				0.00%																																																										

				8.2.1		Illumination				0.00%																																																										

				8.3.1		Signalization				0.00%																																																										

				8.4.1		ITS Control Systems Analysis, Design & Implementation				0.00%																																																										

				8.5.1		Highway - Rail Grade Crossing 				0.00%																																																										

				9.1.1		Bicycle & Pedestrian Facility Development				0.00%																																																										

				10.1.1		Hydrologic Studies				2.00%		0.00%																																																								

				10.2.1		Basic Hydraulic Design				0.00%																																																										

				10.3.1		Complex Hydraulic Design				0.00%																																																										

				10.4.1		Pump Stations - Hydraulics				0.00%																																																										

				10.4.2		Pump Stations - Electrical				0.00%																																																										

				10.4.3		Pump Stations - Structures				0.00%																																																										

				10.5.1		Bridge Scour Evaluations & Analysis				0.00%																																																										

				11.1.1		Roadway Construction Management & Inspection				0.00%																																																										

				11.2.1		Major Bridge Construction Management & Inspection				0.00%																																																										

				12.1.1		Asphaltic Concrete		R		0.00%																																																										

				12.1.2		Portland Cement Concrete		R		0.00%																																																										

				12.2.1		Plant Inspection and Testing		R		0.00%																																																										

				14.1.1		Soil Exploration		R		0.00%																																																										

				14.2.1		Geotechnical Testing		R		0.00%																																																										

				14.3.1		Transportation Foundation Studies		R		0.00%																																																										

				14.4.1		Building Foundation Studies		R		0.00%																																																										

				15.1.1		Survey		R		3.00%		0.00%																																																								

				15.1.2		Parcel Plats		R		3.00%		0.00%																																																								

				15.1.3		Legal Descriptions		R		2.00%		0.00%																																																								

				15.1.4		Right of Way Maps		R		3.00%		0.00%																																																								

				15.2.1		Design & Construction Survey		R		5.00%		0.00%																																																								

				15.3.1		Aerial Mapping		R		5.00%		0.00%																																																								

				15.4.1		Horizontal & Vertical Control for Aerial Mapping		R		0.00%																																																										

				15.5.1		State Land Surveying		R		0.00%																																																										

				16.1.1		Architecture (Buildings)		R		0.00%																																																										

				18.1.1		Value Engineering				0.00%																																																										

				18.2.1		Subsurface Utility Engineering		R		2.00%		0.00%																																																								

				Non-Listed Work Categories

				NLC-1		Utility Adjustment Coordination				10.00%		0.00%																																																								

				NLC-2		Utility Engineering				5.00%		0.00%																																																								

				NLC-3		Utility Construction Management and Verification				5.00%		0.00%																																																								

				NLC-4		Appraisal Coordination Activities				10.00%		0.00%																																																								

				NLC-5		Acquisition/Negotiation and Title Activities				10.00%		0.00%																																																								

				NLC-6		Relocation Activities				6.00%		0.00%																																																								

				NLC-7		Eminent Domain Activities				6.00%		0.00%																																																								

				NLC-8		Right of Way schedule and reporting Activities				5.00%		0.00%																																																								

				NLC-9						0.00%																																																										

				NLC-10						0.00%																																																										

				NLC-11						0.00%																																																										

				NLC-12						0.00%																																																										

				NLC-13						0.00%																																																										

				NLC-14						0.00%																																																										

				NLC-15						0.00%																																																										

												% of work																																																								
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Lookups

				0						0

				ID		Row		Firm Seq. No.		Name		0		Prime		Percent

				1				0		0				FALSE		

				2				0		0				FALSE		

				3				0		0				FALSE		

				4				0		0				FALSE		

				5				0		0				FALSE		

				6				0		0				FALSE		

				7				0		0				FALSE		

				8				0		0				FALSE		

				9				0		0				FALSE		

				10				0		0				FALSE		

				11				0		0				FALSE		

				12				0		0				FALSE		

				13				0		0				FALSE		

				14				0		0				FALSE		

				15				0		0				FALSE		

				16				0		0				FALSE		

				17				0		0				FALSE		

				18				0		0				FALSE		

				19				0		0				FALSE		

				20				0		0				FALSE		

				21				0		0				FALSE		

				22				0		0				FALSE		

				23				0		0				FALSE		

				24				0		0				FALSE		

				25				0		0				FALSE		

				26				0		0				FALSE		

				27				0		0				FALSE		

				28				0		0				FALSE		

				29				0		0				FALSE		

				30				0		0				FALSE		

				31				0		0				FALSE		

				32				0		0				FALSE		

				33				0		0				FALSE		

				34				0		0				FALSE		

				35				0		0				FALSE		

				36				0		0				FALSE		

				37				0		0				FALSE		

				38				0		0				FALSE		

				39				0		0				FALSE		

				40				0		0				FALSE		

				41				0		0				FALSE		

				42				0		0				FALSE		

				43				0		0				FALSE		

				44				0		0				FALSE		

				45				0		0				FALSE		

				46				0		0				FALSE		

				47				0		0				FALSE		

				48				0		0				FALSE		

				49				0		0				FALSE		

				50				0		0				FALSE		

				51				0		0				FALSE		

				52				0		0				FALSE		

				53				0		0				FALSE		

				54				0		0				FALSE		

				55				0		0				FALSE		

				56				0		0				FALSE		

				57				0		0				FALSE		

				58				0		0				FALSE		

				59				0		0				FALSE		

				60				0		0				FALSE		

				61				0		0				FALSE		

				62				0		0				FALSE		

				63				0		0				FALSE		

				64				0		0				FALSE		

				65				0		0				FALSE		

				66				0		0				FALSE		

				67				0		0				FALSE		

				68				0		0				FALSE		

				69				0		0				FALSE		

				70				0		0				FALSE		

				71				0		0				FALSE		

				72				0		0				FALSE		

				73				0		0				FALSE		

				74				0		0				FALSE		

				75				0		0				FALSE		

				76				0		0				FALSE		

				77				0		0				FALSE		

				78				0		0				FALSE		

				79				0		0				FALSE		

				80				0		0				FALSE		

				81				0		0				FALSE		

				82				0		0				FALSE		

				83				0		0				FALSE		

				84				0		0				FALSE		

				85				0		0				FALSE		

				86				0		0				FALSE		

				87				0		0				FALSE		

				88				0		0				FALSE		

				89				0		0				FALSE		

				90				0		0				FALSE		

				91				0		0				FALSE		

				92				0		0				FALSE		

				93				0		0				FALSE		

				94				0		0				FALSE		

				95				0		0				FALSE		

				96				0		0				FALSE		

				97				0		0				FALSE		

				98				0		0				FALSE		

				99				0		0				FALSE		

				100				0		0				FALSE		

				101				0		0				FALSE		

				102				0		0				FALSE		

				103				0		0				FALSE		

				104				0		0				FALSE		

				105				0		0				FALSE		

				106				0		0				FALSE		

				107				0		0				FALSE		

				108				0		0				FALSE		

				109				0		0				FALSE		

				110				0		0				FALSE		

				111				0		0				FALSE		

				112				0		0				FALSE		

				113				0		0				FALSE		

				114				0		0				FALSE		

				115				0		0				FALSE		

				116				0		0				FALSE		

				117				0		0				FALSE		

				118				0		0				FALSE		

				119				0		0				FALSE		

				120				0		0				FALSE		

				121				0		0				FALSE		

				122				0		0				FALSE		

				123				0		0				FALSE		

				124				0		0				FALSE		

				125				0		0				FALSE		

				126				0		0				FALSE		

				127				0		0				FALSE		

				128				0		0				FALSE		

				129				0		0				FALSE		

				130				0		0				FALSE		

				131				0		0				FALSE		

				132				0		0				FALSE		

				133				0		0				FALSE		

				134				0		0				FALSE		

				135				0		0				FALSE		

				136				0		0				FALSE		

				137				0		0				FALSE		

				138				0		0				FALSE		

				139				0		0				FALSE		

				140				0		0				FALSE		

				141				0		0				FALSE		

				142				0		0				FALSE		

				143				0		0				FALSE		

				144				0		0				FALSE		

				145				0		0				FALSE		

				146				0		0				FALSE		

				147				0		0				FALSE		

				148				0		0				FALSE		

				149				0		0				FALSE		

				150				0		0				FALSE		

				151				0		0				FALSE		

				152				0		0				FALSE		

				153				0		0				FALSE		

				154				0		0				FALSE		

				155				0		0				FALSE		

				156				0		0				FALSE		

				157				0		0				FALSE		

				158				0		0				FALSE		

				159				0		0				FALSE		

				160				0		0				FALSE		

				161				0		0				FALSE		

				162				0		0				FALSE		

				163				0		0				FALSE		

				164				0		0				FALSE		

				165				0		0				FALSE		

				166				0		0				FALSE		

				167				0		0				FALSE		

				168				0		0				FALSE		

				169				0		0				FALSE		

				170				0		0				FALSE		

				171				0		0				FALSE		

				172				0		0				FALSE		

				173				0		0				FALSE		

				174				0		0				FALSE		

				175				0		0				FALSE		

				176				0		0				FALSE		

				177				0		0				FALSE		

				178				0		0				FALSE		

				179				0		0				FALSE		

				180				0		0				FALSE		

				181				0		0				FALSE		

				182				0		0				FALSE		

				183				0		0				FALSE		

				184				0		0				FALSE		

				185				0		0				FALSE		

				186				0		0				FALSE		

				187				0		0				FALSE		

				188				0		0				FALSE		

				189				0		0				FALSE		

				190				0		0				FALSE		

				191				0		0				FALSE		

				192				0		0				FALSE		

				193				0		0				FALSE		

				194				0		0				FALSE		

				195				0		0				FALSE		

				196				0		0				FALSE		

				197				0		0				FALSE		

				198				0		0				FALSE		

				199				0		0				FALSE		

				200				0		0				FALSE		

				201				0		0				FALSE		

				202				0		0				FALSE		

				203				0		0				FALSE		

				204				0		0				FALSE		

				205				0		0				FALSE		

				206				0		0				FALSE		

				207				0		0				FALSE		

				208				0		0				FALSE		

				209				0		0				FALSE		

				210				0		0				FALSE		

				211				0		0				FALSE		

				212				0		0				FALSE		

				213				0		0				FALSE		

				214				0		0				FALSE		

				215				0		0				FALSE		

				216				0		0				FALSE		

				217				0		0				FALSE		

				218				0		0				FALSE		

				219				0		0				FALSE		

				220				0		0				FALSE		

				221				0		0				FALSE		

				222				0		0				FALSE		

				223				0		0				FALSE		

				224				0		0				FALSE		

				225				0		0				FALSE		

				226				0		0				FALSE		

				227				0		0				FALSE		

				228				0		0				FALSE		

				229				0		0				FALSE		

				230				0		0				FALSE		

				231				0		0				FALSE		

				232				0		0				FALSE		

				233				0		0				FALSE		

				234				0		0				FALSE		

				235				0		0				FALSE		

				236				0		0				FALSE		

				237				0		0				FALSE		

				238				0		0				FALSE		

				239				0		0				FALSE		

				240				0		0				FALSE		

				241				0		0				FALSE		

				242				0		0				FALSE		

				243				0		0				FALSE		

				244				0		0				FALSE		

				245				0		0				FALSE		

				246				0		0				FALSE		

				247				0		0				FALSE		

				248				0		0				FALSE		

				249				0		0				FALSE		

				250				0		0				FALSE		

				251				0		0				FALSE		

				252				0		0				FALSE		

				253				0		0				FALSE		

				254				0		0				FALSE		

				255				0		0				FALSE		

				256				0		0				FALSE		

				257				0		0				FALSE		

				258				0		0				FALSE		

				259				0		0				FALSE		

				260				0		0				FALSE		

				261				0		0				FALSE		

				262				0		0				FALSE		

				263				0		0				FALSE		

				264				0		0				FALSE		

				265				0		0				FALSE		

				266				0		0				FALSE		

				267				0		0				FALSE		

				268				0		0				FALSE		

				269				0		0				FALSE		

				270				0		0				FALSE		

				271				0		0				FALSE		

				272				0		0				FALSE		

				273				0		0				FALSE		

				274				0		0				FALSE		

				275				0		0				FALSE		

				276				0		0				FALSE		

				277				0		0				FALSE		

				278				0		0				FALSE		

				279				0		0				FALSE		

				280				0		0				FALSE		

				281				0		0				FALSE		

				282				0		0				FALSE		

				283				0		0				FALSE		

				284				0		0				FALSE		

				285				0		0				FALSE		

				286				0		0				FALSE		

				287				0		0				FALSE		

				288				0		0				FALSE		

				289				0		0				FALSE		

				290				0		0				FALSE		

				291				0		0				FALSE		

				292				0		0				FALSE		

				293				0		0				FALSE		

				294				0		0				FALSE		

				295				0		0				FALSE		

				296				0		0				FALSE		

				297				0		0				FALSE		

				298				0		0				FALSE		

				299				0		0				FALSE		

				300				0		0				FALSE		

				301				0		0				FALSE		

				302				0		0				FALSE		

				303				0		0				FALSE		

				304				0		0				FALSE		

				305				0		0				FALSE		

				306				0		0				FALSE		

				307				0		0				FALSE		

				308				0		0				FALSE		

				309				0		0				FALSE		

				310				0		0				FALSE		

				311				0		0				FALSE		

				312				0		0				FALSE		

				313				0		0				FALSE		

				314				0		0				FALSE		

				315				0		0				FALSE		

				316				0		0				FALSE		

				317				0		0				FALSE		

				318				0		0				FALSE		

				319				0		0				FALSE		





E&D_ExceptionsData

		Vendors		0

		Work Categories		92

		Work Category Row		Vendor Column		E & D Related Service		Admin. Qualified		Needs Explination

		1		1		FALSE		FALSE		FALSE

		2		1		FALSE		FALSE		FALSE

		3		1		FALSE		FALSE		FALSE

		4		1		FALSE		FALSE		FALSE

		5		1		FALSE		FALSE		FALSE

		6		1		FALSE		FALSE		FALSE

		7		1		FALSE		FALSE		FALSE

		8		1		FALSE		FALSE		FALSE

		9		1		FALSE		FALSE		FALSE

		10		1		FALSE		FALSE		FALSE

		11		1		FALSE		FALSE		FALSE

		12		1		FALSE		FALSE		FALSE

		13		1		FALSE		FALSE		FALSE

		14		1		FALSE		FALSE		FALSE

		15		1		FALSE		FALSE		FALSE

		16		1		FALSE		FALSE		FALSE

		17		1		FALSE		FALSE		FALSE

		18		1		FALSE		FALSE		FALSE

		19		1		FALSE		FALSE		FALSE

		20		1		FALSE		FALSE		FALSE

		21		1		FALSE		FALSE		FALSE

		22		1		FALSE		FALSE		FALSE

		23		1		FALSE		FALSE		FALSE

		24		1		FALSE		FALSE		FALSE

		25		1		FALSE		FALSE		FALSE

		26		1		FALSE		FALSE		FALSE

		27		1		FALSE		FALSE		FALSE

		28		1		FALSE		FALSE		FALSE

		29		1		FALSE		FALSE		FALSE

		30		1		FALSE		FALSE		FALSE

		31		1		FALSE		FALSE		FALSE

		32		1		FALSE		FALSE		FALSE

		33		1		FALSE		FALSE		FALSE

		34		1		FALSE		FALSE		FALSE

		35		1		FALSE		FALSE		FALSE

		36		1		FALSE		FALSE		FALSE

		37		1		FALSE		FALSE		FALSE

		38		1		FALSE		FALSE		FALSE

		39		1		TRUE		FALSE		FALSE

		40		1		TRUE		FALSE		FALSE

		41		1		FALSE		FALSE		FALSE

		42		1		FALSE		FALSE		FALSE

		43		1		FALSE		FALSE		FALSE

		44		1		FALSE		FALSE		FALSE

		45		1		FALSE		FALSE		FALSE

		46		1		FALSE		FALSE		FALSE

		47		1		FALSE		FALSE		FALSE

		48		1		FALSE		FALSE		FALSE

		49		1		FALSE		FALSE		FALSE

		50		1		FALSE		FALSE		FALSE

		51		1		FALSE		FALSE		FALSE

		52		1		FALSE		FALSE		FALSE

		53		1		FALSE		FALSE		FALSE

		54		1		FALSE		FALSE		FALSE

		55		1		FALSE		FALSE		FALSE

		56		1		FALSE		FALSE		FALSE

		57		1		FALSE		FALSE		FALSE

		58		1		FALSE		FALSE		FALSE

		59		1		FALSE		FALSE		FALSE

		60		1		FALSE		FALSE		FALSE

		61		1		TRUE		FALSE		FALSE

		62		1		TRUE		FALSE		FALSE

		63		1		TRUE		FALSE		FALSE

		64		1		TRUE		FALSE		FALSE

		65		1		TRUE		FALSE		FALSE

		66		1		TRUE		FALSE		FALSE

		67		1		TRUE		FALSE		FALSE

		68		1		TRUE		FALSE		FALSE

		69		1		TRUE		FALSE		FALSE

		70		1		TRUE		FALSE		FALSE

		71		1		TRUE		FALSE		FALSE

		72		1		TRUE		FALSE		FALSE

		73		1		TRUE		FALSE		FALSE

		74		1		TRUE		FALSE		FALSE

		75		1		TRUE		FALSE		FALSE

		76		1		TRUE		FALSE		FALSE

		77		1		FALSE		FALSE		FALSE

		78		1		TRUE		FALSE		FALSE

		85		1		FALSE		FALSE		FALSE

		86		1		FALSE		FALSE		FALSE

		87		1		FALSE		FALSE		FALSE

		88		1		FALSE		FALSE		FALSE

		89		1		FALSE		FALSE		FALSE

		90		1		FALSE		FALSE		FALSE

		91		1		FALSE		FALSE		FALSE

		92		1		FALSE		FALSE		FALSE

		93		1		FALSE		FALSE		FALSE

		94		1		FALSE		FALSE		FALSE

		95		1		FALSE		FALSE		FALSE

		96		1		FALSE		FALSE		FALSE

		97		1		FALSE		FALSE		FALSE

		98		1		FALSE		FALSE		FALSE
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								Entered				ID		Precert Row		Work Category No. 		 Category Name										Exempt		Show		% Advertised

				Number of Providers		2		1				1		1		1.1.1		Policy Planning

				Number of SubProviders		10		1				2		2		1.2.1		Systems Planning

												3		3		1.3.1		Subarea/Corridor Planning

				HUB		10.0%						4		4		1.4.1		Land Planning/Engineering												X		5.00%

												5		5		1.5.1		Feasibility Studies

				Solicitation Number:		86-5IDP5065						6		6		1.6.1		Major Investment Studies

												7		7		2.1.1		Traffic Noise Analysis

												8		8		2.2.1		Air Quality Analysis

												9		9		2.3.1		Wetland Delineation

				Contact PEPS-COE to increase the total								10		10		2.4.1		US Army Corp of Engrs Permits - Nationwide Permit

				number of Providers and Subproviders								11		11		2.4.2		US Army Corp of Engrs Permits - § 404 Permit

				above 20.								12		12		2.4.3		US Coast Guard & US Army Corp of Engrs § 10 Permits

												13		13		2.5.1		Water Pollution Abatement Plan

												14		14		2.6.1		Protected Species Determination (Habitat)

												15		15		2.6.2		Impact Evaluation Assessments

												16		16		2.6.3		Biological Surveys

												17		17		2.7.1		Sec. 4(F)/6(F) Evaluations

												18		18		2.8.1		Surveys, Res. & Doc. Of Historic Build, Struct. & Objects

												19		19		2.9.1		Historical Architecture

												20		20		2.10.1		Archaelogical Surveys

												21		21		2.11.1		Historical & Archival Research

												22		22		2.12.1		Socio-Economic & Environmental Justice Analysis

												23		23		2.13.1		Hazardous Materials Initial Site Assessment

												24		24		2.14.1		Environmental Document Preparation

												25		25		3.1.1		Route Studies & Schematic Design-Minor Rdwys

												26		26		3.2.1		Route Studies & Schematic Design-Major Rdwys												X		5.00%

												27		27		3.3.1		Route Studies & Schematic Design-Complex Rdwys												X		5.00%

												28		28		3.4.1		Minor Bridge Layouts

												29		29		3.5.1		Major Bridge Layouts

												30		30		3.6.1		Multi-level interchange & Exotic Bridge Layouts

												31		31		4.1.1		Minor Roadway Design

												32		32		4.2.1		Major Roadway Design

												33		33		4.3.1		Complex Highway Design												X		3.00%

												34		34		4.4.1		Major Freeway Interchanges & Direct Connectors

												35		35		5.1.1		Minor Bridge Design

												36		36		5.2.1		Major Bridge Design

												37		37		5.3.1		Multi-Level Interchange Design

												38		38		5.4.1		Exotic Bridge Design

												39		39		6.1.1		Routine Bridge Inspection										X

												40		40		6.2.1		Complex Bridge Inspection										X

												41		41		7.1.1		Traffic Engineering Studies

												42		42		7.2.1		Highway - Rail Grade Crossing Studies

												43		43		7.3.1		Traffic Signal Timing

												44		44		7.4.1		Traffic Control Systems Analysis, Design & Implementaton

												45		45		7.5.1		Intelligent Transportation System

												46		46		8.1.1		Signing, Pavement Marking & Channelization

												47		47		8.2.1		Illumination

												48		48		8.3.1		Signalization

												49		49		8.4.1		ITS Control Systems Analysis, Design & Implementation

												50		50		8.5.1		Highway - Rail Grade Crossing 

												51		51		9.1.1		Bicycle & Pedestrian Facility Development

												52		52		10.1.1		Hydrologic Studies												X		2.00%

												53		53		10.2.1		Basic Hydraulic Design

												54		54		10.3.1		Complex Hydraulic Design

												55		55		10.4.1		Pump Stations - Hydraulics

												56		56		10.4.2		Pump Stations - Electrical

												57		57		10.4.3		Pump Stations - Structures

												58		58		10.5.1		Bridge Scour Evaluations & Analysis

												59		59		11.1.1		Roadway Construction Management & Inspection

												60		60		11.2.1		Major Bridge Construction Management & Inspection

												61		61		12.1.1		Asphaltic Concrete										X

												62		62		12.1.2		Portland Cement Concrete										X

												63		63		12.2.1		Plant Inspection and Testing										X

												64		64		14.1.1		Soil Exploration										X

												65		65		14.2.1		Geotechnical Testing										X

												66		66		14.3.1		Transportation Foundation Studies										X

												67		67		14.4.1		Building Foundation Studies										X

												68		68		15.1.1		Survey										X		X		3.00%

												69		69		15.1.2		Parcel Plats										X		X		3.00%

												70		70		15.1.3		Legal Descriptions										X		X		2.00%

												71		71		15.1.4		Right of Way Maps										X		X		3.00%

												72		72		15.2.1		Design & Construction Survey										X		X		5.00%

												73		73		15.3.1		Aerial Mapping										X		X		5.00%

												74		74		15.4.1		Horizontal & Vertical Control for Aerial Mapping										X

												75		75		15.5.1		State Land Surveying										X

												76		76		16.1.1		Architecture (Buildings)										X

												77		77		18.1.1		Value Engineering

												78		78		18.2.1		Subsurface Utility Engineering										X		X		2.00%

																Non Listed Work Categories

												ID		Precert Row		Work Category No. 		 Category Name										Exempt		Show		% Advertised

												79		85		NLC-1		Utility Adjustment Coordination												X		10.00%

												80		86		NLC-2		Utility Engineering												X		5.00%

												81		87		NLC-3		Utility Construction Management and Verification												X		5.00%

												82		88		NLC-4		Appraisal Coordination Activities												X		10.00%

												83		89		NLC-5		Acquisition/Negotiation and Title Activities												X		10.00%

												84		90		NLC-6		Relocation Activities												X		6.00%

												85		91		NLC-7		Eminent Domain Activities												X		6.00%

												86		92		NLC-8		Right of Way schedule and reporting Activities												X		5.00%

												87		93		NLC-9

												88		94		NLC-10

												89		95		NLC-11

												90		96		NLC-12

												91		97		NLC-13

												92		98		NLC-14

												93		99		NLC-15

																														Total		100.00%
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       Solicitation Number:  86-5IDP5065    

     Attachment 2: Question & Response Template

Instructions:   ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQsubmittal packet.  



[bookmark: _GoBack]Provider Name:   	                                                                        



Question 1:  (20%) In this scenario, you are the Project Manager with right-of-way and utility oversight for multiple high-profile projects located in various areas throughout the State of Texas.  Describe your management plan for handling multiple projects.



		 Response limited to 4,780 characters with spaces.
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     Attachment 2: Question & Response Template

Instructions:     ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  



Provider Name:   	                                                                        



Question 2: (15%) In this scenario, your firm has oversight on a project with multiple utilities that need to be relocated.  Describe how your firm would keep the relocations on schedule and handle any issues that arise between the developer and the utility owners.  

		 Response limited to 3,828 characters with spaces.
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Question 3: (15%) In this scenario, your firm is reviewing an appraisal prepared by the developer and you are concerned with the accuracy of the determined value.  What steps do you take to remedy the situation? Provide an example of an issue that your firm has identified within the past five years and how it was resolved.



		 Response limited to 2,871 characters with spaces.
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     Attachment 2: Question & Response Template

Instructions:   ▪ All firms must complete the sections below.  Print completed forms and submit with the SOQ submittal packet.  
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Question 4: (25%) Describe the Project Manager’s (PM) experience managing large scale projects or as a PM for a program management contract (PMC).  Provide no more than two project examples within the past five years and provide a description of the projects, specifying when and where the work was performed.   Pick the most challenging issue encountered and describe in further detail what specific steps the PM took in the example provided to resolve the issue and the outcome?  If not successful, what are the lessons learned?

		 Response limited to 5,742 characters with spaces.
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     Attachment 2: Question & Response Template
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Question 5: (15%) In this scenario, your firm is performing early right-of-way acquisition for a project with fifty parcels along a transportation corridor.  What items would you take into consideration in acquiring these parcels?



		 Response limited to 3,828 characters with spaces.
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Question 6:  (10%) In this scenario, your firm is performing the right-of-way acquisition on an existing urban transportation project.  The roadway is being widened and surveys are required for the acquisition of 120 parcels. What steps would you take to prepare yourself for the job, and to subsequently execute and deliver the job?



		 Response limited to 2,871 characters with spaces.
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